AIMUHHUCTPAIIUA MYHUIUIIAJIBHOTI'O OBPA3OBAHUA
I'OPOACKOI'O OKPYT'A "CBIKTBIBKAP"

INIOCTAHOBJIEHUE
ot 7 Hos1iOps 2016 r. N 11/3645

Ob YTBEPKJIAEHUU A/IMUHUCTPATUBHOI'O PEI'V/TAMEHTA
HNPEJOCTABJIEHUA
MYHHUIIUIIAJBHOMR YCJIIYTH "IIPUEM 3ASIBJIEHUI, TOKYMEHTOB,
A TAK)KE IIOCTAHOBKA I'PAYKJIAH HA YYET B KAYECTBE HYXJAIOIUXCA
B KNJIBIX IOMEINEHUAX HA TEPPUTOPUU MO I'O "CBIKTBIBKAP"

Cnucok U3MEHSIOIINX TOKYMEHTOB
(8 pen. I[locranoBnenwuit agmunuctpanuu MO ropojckoro okpyra "CheIKThIBKap"
ot 04.09.2017 N 9/2995, ot 16.01.2018 N 1/114, ot 30.01.2018 N 1/275,
ot 25.05.2018 N 5/1356, ot 17.07.2018 N 7/1835, ot 19.11.2018 N 11/3045,
or 18.03.2019 N 3/707, ot 28.05.2019 N 5/1539, ot 25.12.2019 N 12/3850,
ot 13.01.2020 N 1/31, ot 26.08.2020 N 8/1958, ot 07.10.2020 N 10/2384,
ot 24.11.2020 N 11/2850, ot 25.07.2023 N 7/2541, ot 19.02.2024 N 2/626,
¢ u3M., BHeceHHbIMU [locTanoBnenuem agmunucrpanuu MO ropoickoro okpyra
"CoikteiBKap" oT 03.06.2019 N 6/1638)

PykoBonctBysice @enepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010 N 210-
@3 "O6 opraHM3anMM NPEAOCTABICHHS OCYIAPCTBEHHBIX W MYHUIMNAIBHBIX ycayr", cT. 44
Yerasa MO I'O "CeiktbiBKap", nocranoBiaenuem aaMuauctpanud MO 'O "CeikTbiBKap" oT
16.06.2014 N 6/2044 "O6 yrBepxkaenun '"llopsaka pa3paboOTKM U yTBEpXKACHUSA
aMVHHMCTPATUBHBIX PETIAMEHTOB IPENOCTABICHUS MYHULUIAIBHBIX YCIYT aJMUHUCTpaLuen
MO I'O "CsixtsiBKap", agmuauctpanus MO 'O "CsIKTbIBKap" IOCTaHOBIISET:

1. YTBepauTh aIMHUHUCTPATUBHBIN PErVIAMEHT NPEAOCTaBICHUS MYHULIMIIAIBHOW yCIyTH
"Ilpuem 3asABIIEHUH, OOKYMEHTOB, a TaK)XXE IIOCTAHOBKA TpaXkJaH Ha Y4YeT B KadyecTBE
HY)KJAIOIMMUXCA B JKWIBIX MnomemeHusax Ha tepputopun MO TI'O "CeikTbIBKap" coryiacHo
IIPUJIOKEHUIO K HACTOSIIIEMY ITIOCTAHOBJIEHUIO.

2. PazMecTuTh aIMMHHUCTPATUBHBIN PETIAMEHT MPEAOCTABICHHUS MYHULIUINIATBHON YCIyTU
"Ilpuem 3asABlIEHUH, OOKYMEHTOB, a TaK)K€ IIOCTAHOBKA TIpakJaH Ha Y4YeT B KauecTBe
HY)KJAIOIMUXCAd B OKWIBIX noMemeHusx Ha teppuropun MO T'O  "CeikteiBKap" B
['ocynapcrBenHoi nHpopmanmonnoii cucreme Pecnyonuku Komu "Peectp rocynapcTBeHHBIX U
MYHULUNATBHBIX yeayT (pyHkumii) PecryOmmnku Komu'".

3. IIpusHaTh yTpatuBmuM cuily nocraHosienue agMuauctpanuu MO I'O "CeikTbiBKap" oT
21.08.2015 N 8/2759 "OO6 yTBep»AE€HUU aIMUHHCTPATUBHOTO pPErjIaMeHTa Ipel0CTaBICHUS
MyHUIUNaIbHON yciyru "[locTaHOBKa rpaXiaH Ha y4yeT Ui yAy4IIeHUs KWINIIHBIX yCIOBUH
Ha teppuropun MO I'O "CeIkTbIBKAp".

4. Hacrosimee TMOCTaHOBIEHHE BCTYMAaeT B CHJIYy CO JHA €ro oQUIUaIbHOTO
OITyOJIMKOBaHUSI.
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5. KoHTponb 3a UCIIOJIHEHNEM HACTOSIIETO ITOCTAHOBJIEHUS BO3JI0XKHUTH Ha rimaBy MO I'O
"CpIKTBIBKAp" - pyKoBoauTes agMuaucTpanuu ['onauna B.b.

(. 5 B pen. IlocranoBnenus: anmunuctpanuun MO roponckoro okpyra "CeikTeiBKap" ot 25.07.2023 N
7/2541)

HN.0. rnaBel aIMHUHUCTPALIUN
B.I'OJIIH

[Ipunoxxenue

K IlocTanoBneHuio

agmuHuctparua MO 'O "CeiktbiBKap"
ot 7 Hos0ps 2016 . N 11/3645

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITUTIAJIBHOM YCJIYTH "IIPUEM 3ASBJIEHUM,
JOKYMEHTOB, A TAK/KE IIOCTAHOBKA I'PA’KJIAH HA YYET B KAYECTBE
HYXIAIOIHUXCA B XKWIbIX IOMEINEHUAX HA TEPPUTOPUN
MO I'O "CBIKTBIBKAP"

Cnucok M3MEHSIMUX JOKYMEHTOB
(8B pea. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "CeIKTeIBKap"
ot 25.07.2023 N 7/2541, ot 19.02.2024 N 2/626)

1. O0uIue moJ10KeHus
1.1. IIpeameT peryiupoBaHusl IMHUHUCTPATUBHOIO pPerjiaMeHTa

AJIMUHUCTPATHBHBIM pErjaMeHT MpeJOCTaBICHUS MYHUIMNAIBHOM yciayru (nanee -
aJIMUHUCTpaTUBHBIM pernamenT) "[lpueM 3asBiieHUI, IOKYMEHTOB, a TaKXe I[OCTaHOBKa
rpaKJaH Ha y4eT B KAueCTBE HYKJAIOLIUXCS B JKUJIBIX MOMEIIEHUsAX Ha teppuropun MO 'O
"CpIKTBIBKap" (majiee - MYHUIUNANbHAs yCIyra) ONpeaeiseT MOpsSJIOK, CpOKH U
[OCJIEI0BATENbHOCTh  JACUCTBUIM  (aAMUHUCTPATUBHBIX  MPOLEAYpP) JOJDKHOCTHBIX  JIMI
agvuaucTpaimt MO T'O "CeikteiBKap" (manmee - amMuHucTpanus), Komutera KUIHITHON
HNOJUTUKM  aJMHUHHUCTPALlMM, MYHHMLIUIAIBHOTO Oo/pKeTHOro  yupexaeHus "[opojckoit
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIN 1eHTp" (nanee - MbBY "TUKI"),
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEOCTABICHHS TOCYIaPCTBEHHBIX M MYHHUIIMIIATbHBIX YCIYT
(maee - MOILI), ¢opmbl KOHTpOJS 3a HCIOJIHEHHEM aJMUHUCTPATUBHOTO pETrJIaMeHTa,
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML aJMUHUCTpauuu, Komurera >KUIUIIHON NOJUTUKU
aJIMUHUCTpAIMM, NPEJOCTABIAIONIMX MYHUIMNAIbHYIO YCIYry, 3a HECOONIIOJeHHEe HMHU
TpeOOBaHUI aAMUHUCTPATUBHOTO PETJIAMEHTA MPH BHIMOJIHEHUH aJIMUHUCTPATUBHBIX MPOLEAYP
(me¥icTBUi), TOPSAOOK OOKalnoOBaHWsA pelmIeHWH u  jaelictBuil  (Oe3melcTBUS) oOpraHa,
IIPEIOCTABISAIONIEr0 MYHUIMIAIBHYIO YCIYTy, a TakXe AODKHOCTHBIX JIML, MYHHIMIIAJIBHBIX
CITyKallluX.
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Hacrosmuii agMHUHHMCTPAaTUBHBIA periaMeHT pa3paboTaH B LEISIX  YHOPSIOYEHUS
aIMVHHMCTPAaTUBHBIX MpOLEAYp W aJAMHHHCTPATHBHBIX JIEHCTBUM, TIOBBIIMICHUS KadecTBa
IPEOCTaBIEHUS U JOCTYIHOCTH MYHULIMIAIBHONW YCIYIH, YCTpaHEHHs N30BITOUHBIX JeHCTBUI
U  U30BITOYHBIX AJMUHMCTPATUBHBIX IMPOLEIYpP, COKpPALIEHUsS KOJIMYECTBA JOKYMEHTOB,
IIPEICTABISIEMbIX 3asBUTCIIAMH I IOJyYEHUS MYHULUIAIBHON YCIYI'M, IPUMEHEHHS HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHUKCHMsI KOJIMYECTBA B3aMMOJICHCTBUH 3asBUTENEH €
JOJDKHOCTHBIMH JIMIJAMM, COKpAIllEHHUs CpOKa IPEJOCTaBICHUS MYHULUINAIBHOW YCIyTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIENbHBIX aJIMUHUCTPATUBHBIX IPOLEAYP M aIMUHUCTPATUBHBIX
JEUCTBUM B paMKax IPEJOCTaBICHUS MYHULUINAIBHOM YCIYTH, €CIM 3TO HE IPOTHBOPEYUT
JNEUCTBYIOIEMY 3aKOHOJATEIIBCTBY.

1.2. Kpyr 3asiBuTesei

3asBUTENAMU Ha MOJYyYEHUE MYHULIUINAJIBHOW YCIYTH SIBISIOTCS MaJOUMYIIHME TpakJaHe
Poccuniickoit  @epepanmy, NOPU3HAHHBIE  HYXJAOMMMHUCA B KWIBIX  ITOMELICHUSAX,
3apETUCTPUPOBAHHBIE B YCTAHOBJIEHHOM TIOPSIIKE 10 MECTY JKUTENbCTBAa (TpeObIBaHMS) Ha
tepputopuu I. CoikThiBKapa Pecriydonuku Komu.

OT UMeHH 3asBUTENSA AJIA TIOJIYYCHUA MyHPIIIHH&JIBHOfI YCIYyru MOKET BBICTYHAThb JIMIO,
MMEIOLIee TaKOE IIPaBO B COOTBETCTBUU € 3aKOHOJaTeNbcTBOM Poccuiickoit denepauuu, 1160 B
CHIIy HaJIEJICHUs €ro 3asBUTEIEM B IOpPsJKE, YCTAaHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®Penepannv, COOTBETCTBYIOLIUMU ITOJTHOMOYHUSIMHU.

1.3. TpedoBanus Kk nopsiaky HHGOPMHUPOBAHUS
0 MpeI0CTABJIEHUN MYHUIIUNIATIbHOM YCJIYyT'H

1.3.1. Tlopspgok mosydyeHus UHGOpPMALMK  JIMLIAMH, 3aWHTEPECOBAaHHBIMU B
MPEIOCTABIEHUM MYHUIMNAIBHON YCIYIM, IO BOIpPOCaM MPEJOCTaBICHUS MYHUIMIAIbHON
YCIYTU U YCIIYT, KOTOPbIE SIBISIFOTCSI HEOOXOJIMMBIMU U 00S13aTENbHBIMHU ISl MIPEIOCTABIICHUS
MYHUIIMIIAJIBHOW YCIIYTH, CBEACHHUM O XOJ€ MPEJOCTaBICHMs YKa3aHHBIX YCIYT, B TOM YHCIE C
MCIIOJIb30BaHuEM (eiepanbHON ToCy1apCTBEHHON MHPOPMAIIMOHHOM cucTteMbl "EnnHbIN mopTan
TOCYJIapCTBEHHBIX M MYHHIMIATbHBIX ycuyr (¢ynkiwmii)" (gosuslugi.ru) (manmee - Enubbiid
MOPTaJ FOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT), OPHUIIMAIBHOTO caiiTa aAMUHUCTPAIIIH.

WNupopmanuio mo Bompocam MpeaoCTaBICHHUS MYHHUIMNAIbHOW YCIYrH, B TOM YHCIE
CBEJICHNA O XOJ€ MPEIOCTaBICHUS MYHMIMIAIBHOM YCIYrW, JIMIA, 3aMHTEPECOBAHHBIE B
IIPEAOCTABICHNHA MYHULIUIIAJIBHON YCIYTH, MOTYT IIOJIYYUTh HEMIOCPEACTBEHHO:

- B Komurere KuIUMIIHONW TMOJUTHUKK AJIMHHUCTpPALUM, OTIENE [0 OpraHu3aluu
npenocTtapiieHnss MyHununaibHbix yeayr MBY "I'UKIL", M®I] no mMecTy CBOEro mpo>KUBaHUS
(peructpaium);

- 110 CTIPAaBOYHBIM TeJepOoHaAM;

- B HH(QOPMAIMOHHO-TEJIEKOMMYHUKAalIMOHHOW ceTn "WHTepner" (nmamee - ceTh
"UnTepuer") (Ha opununanbHoM caiite agmuHucTpaua MO IO "CeiktbiBKap");

- IOCPEACTBOM ENIMHOrO noprajia rocyAapCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT;

- HampaBHWB MHCHbMEHHOE OOpallleHWe dYepe3 OpraHu3aIlio TMOYTOBOW CBS3HM, JUOO TIO
ANEKTPOHHOM MOYTE.

Jlua, 3aMHTEpeCOBaHHbIE B MPEAOCTaBICHUH MYHUIUNAIBHON YCIIyTH, BIpaBe MOJTYyYUTh
no TteinepoHy HHPOPMAIMIO IO BOIMPOCAM MPEIOCTAaBICHUS MYHUIIMIIAIBLHOM YCIyTU B
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BeXUIMBOM (opme, OBICTPO, HYETKO U MO CYHIECTBY I[OCTaBJIeHHOTro Bompoca. [lpu
KOHCYJIbTUPOBAHUU 1O Tele(OHy CIEeUHUaTUCT Ha3blBaeT CBOKO (haMUIIHMIO, HMs, OTYECTBO,
JIOJKHOCTh, @ TaKkKe HAaMMEHOBaHHE OTpaciaeBoro ((pyHKIHOHAIBHOIO), TEPPUTOPUATHHOIO
opraHa aJIMUHUCTpPALMM, MYHHUIMIAIBLHOTO YYPEXKACHUS, B KOTOpPOe OOpaTHIIOCH JIMIIO,
3aMHTEPECOBAaHHOE B MPEAOCTaBICHUM MYHULUNANbHONH ycinyrd. MHpopmupoBanue 1o
BONPOCAM MPEIOCTABICHUS MYHUIUIIAIBHON YCIyTU MO TeleQOHY HE OJDKHO MpEeBbINIATH 15
MUHYT.

[Ipu oOpaiieHun nul], 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM MYHUIUIAIBHON YCIyTH,
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI OTBETHI HAMPABISAIOTCSA B (hOpMe JIEKTPOHHOTO JTOKYMEHTa
M0 aJpecy JJIEKTPOHHOM IOYTHI, yKa3aHHOMY B OOpallleHWH, WU B IMUCHbMEHHOW Qopme Mo
MOYTOBOMY aJIpecy, YKazaHHOMY B oOpamieHuH (eciau OTBET B COOTBETCTBUHU C OOpalleHHeM
JOJIKeH OBITh HAIlpaBJIeH B MUCbMEHHON (hopMe yepe3 OpraHu3aIUIo TOYTOBOM CBS3H).

Nudopmanus mo Bompocam NpeaocTaBIeHHs yCIyT, KOTOPbIE SABISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU TSI IPEIOCTABICHUS MYHHUIIMIIATIBHON YCIIYTH, HE MPEJOCTaBISETCS B CBSI3U C
OTCYTCTBHEM YCIYTr, HEOOXOIUMBIX U 0O0S3aTeNbHBIX IJI1 NMPEAOCTaBICHUS MYHUIIUIAIBHON
YCIIyTH, MPEJOCTaBISIEMBIX OTpacieBbIMH (()YHKIIMOHATBHBIMU), TEPPUTOPUATHHBIMUA OpraHAMU
aJIMUHHUCTPAINH, OPTraHU3aUSIMHU U YUPEXKICHUIMU, TI0JIBEJOMCTBEHHBIMU aIMUHUCTPALIUH.

1.3.2. Ilopsnok, ¢opma, MecTo pa3MelleHHs M CHocOoObl MOJYy4YEHMsI CHpPaBOYHOU
uHpOpMaLMY, B TOM YHUCIE Ha CTEHJaX B MeCTaxX MPeIOCTaBICHUS MYyHULUNAIBHOW YCIyTH U
yCIyr, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMM M 00s3aTElIbHBIMM JUISL [PEIOCTaBICHUS
MYHULIMIIAJIBHOU yeinyru, 1 MOLI.

Wudopmanus o nopsake HpeoCTaBICHUs MYHUIUNAIbHOM YCIyrH, a Takke rpaduk
IIpreMa IpaXJaH JUlsl KOHCYJIbTAllMi IO BOIIPOCaM MPEJOCTaBICHUS MYHULMIAIBHON YCIyTd
pasmenaroTcss Ha MH(QOPMAIMOHHBIX CTEHJaX, PACIOJOKEHHBIX B OTJeNe MO OpraHu3aluu
npefocTaBieHuss MyHurunaneHeix yeayr MBY "TMKIL", B uH(popMalMOHHBIX MaTepuanax
(Opomtopax, Oykierax), Ha ExuHoM moprane rocyapcTBEHHBIX M MYHHUIIMIAIbHBIX YCIYT, Ha
ounnanbHOM caiiTe aIMUHUCTPALHH.

Ha o¢unumansHoM caiite anMuHucTpanuu, Ha EauHOM mopTane rocyiapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT, B rocynapcTBeHHON HHpopmaruonHoi cucreme PecrmyOmuku Komu
"PeecTp TOCyAapCTBEHHBIX U MYHUIMNAIBHBIX ycnyr (pyHkuuit) PecryOnauku Komu" (nanee -
Peectp rocynapcTBeHHbIX W MyHHUUMDAIbHBIX ycuyr (dyHkouit) PecnyOnuku Komu
pasmenaercs cieayrouas HHGopMarus:

- TCKCTBI 3dKOHOAATCJIbHBIX U MHBIX HOPMATHBHBIX IIPABOBBLIX aKTOB, COACPKAIINX HOPMEI,
PErIIaMCHTHUPYIOIUC TPECAOCTABIICHUC MYHHHHHaHBHOﬁ YCIyru;

- HACTOSIIIMI aJIMUHUCTPATUBHBINA PETJIAMEHT;
- crpaBoyHas MHGopMarus:

MECTO HaxOXXIeHus, Tpapuk pabOThl, HAMMEHOBaHME aJAMHUHHUCTpanuu, Komwurera
KWIMIIHOW  TOJIMTUKHA  aJAMMHMCTpAallMM, OTJA€da [0 OpraHu3allid  IPeIoCTaABIICHUS
MyHuIMnaneHelx yeayr MBY "T'MKI", opranmzaumii, y4acTBYIOIIMX B IIPEIOCTABICHUU
MYHUILIMIIAJIbHON YCIIyTH, OJBEAOMCTBEHHBIX aIMUHHUCTpALHH, a Takxe MOLI;

cnipaBouyHble Tenedonsl Komurera >KUIMIIHONW MOJUTHKH aJMUHHCTpALlMU, OTAeNa IO
OpraHM3aly IpenocTaBieHuss MyHUIUnaibHex ycuyr MbBY "I'MKL", M®IL], opranuzanui,
y4acTBYIOUIMX B  IPEJOCTABICHUM  MYHMIMNAIBHOM  YCIYrM,  IOJBEJOMCTBEHHBIX
aJIMUHUCTpAIIMH, B TOM YHUCIIe HOMEp TeleoHa-aBTOMH(POpMAaTopa;



aapeca OQUIMANBHBIX CANTOB  aJAMHMHHUCTpanuH  (CBHIKTBIBKAp.pd), OpraHu3anui,
VY4acCTBYIOIIMX B TPEAOCTAaBICHWHW  MYHHIIUNAIBHOW  YCIYTH,  IOABEIOMCTBEHHBIX
aaMuHucTpanuu, B cetu "MHTepHeT", copepkamux uWHQOpMAIMIO O TPEIOCTaBICHUU
MYHUITUTIAJILHON YCIIYTH M YCIIYT, KOTOPBIE SBJSIOTCS HEOOXOIUMBIMU M 00s13aTE€IbHBIMU IS
MPEA0CTaBICHUS MYHUIIMITAIIBHON YCIIYTH, aapeca UX dJICKTPOHHOM MOYTHI;

aznpec caiira M®IL] (mydocuments11.ru);
anpec EaumHoro noprasna rocyJapCTBEHHbIX 1 MyHUIIUMTAIBHBIX YCIIYT.

Ha EnunoM mopTtanie rocyapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT TaKKe pa3MelaeTcs
cienyoas nHGopManus:

a) UCYEPNBIBAOIIMN MEpevYeHb JOKYMEHTOB, HEOOXOIUMBIX Ui TMPEJOCTaBICHUS
MYHUILIMIIAJBHOW yCIyrd, TpeOoBaHHA K O(OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TakKke
nepeyeHb TOKYMEHTOB, KOTOPBIE 3aBUTENb BIPABE MPEACTABUThH IO COOCTBEHHOIN HHUIIUATUBE;

0) Kpyr 3asBUTENCH;
B) CPOK IIPEIOCTABJICHUSI MYHUIIMITAIBHON YCIyTH;

r) pe3yibTaTbl MPEAOCTABIICHUA MYHHHHHaHBHOfI yCiayru, MnopsAdOK HIpCACTABJICHUA
AOKYMCHTA, SABJISIOIICTOCA PE3YJIbTATOM HPCAOCTABIICHUS MYHHHHHaHBHOﬁ YCIyru;

I[) pasMep FOCYﬂapCTBeHHOﬁ IIONIJIMHBI, B3MMAaEeMOil 3a IpeaoCTaBJIICHUC MYHHHHHaHBHOﬁ
yenyru;

e) I/IC‘lepHBIBaIOH_II/Iﬁ IICPCUCHb OCHOBaHMI Ji1 IIPUOCTAHOBJICHUSA HWJIM OTKa3a B
MMpeaOCTaBJICHUN MYHHHHHaHLHOﬁ YCIYyIu;

’K) O TpaBe 3asBHUTENs Ha JocyaeOHoe (BHecyaeOHOe) oOkamoBaHHe JEHCTBUI
(Oe3meiicTBUSI) U pelIEHUHM, MPHUHATBHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHHUS
MYHUIIUTIATBHON YCIYTH;

3) ¢opmbl 3asBiIeHUI (3aIpOCOB), YBEIOMJICHHMH, COOOIIEHHH, HCHOJb3yeMble INpU
IPEOCTaBIEHUN MyHULIUNIAILHON YCITYTH.

WNudopmanus Ha EnnHOM nmopTaine rocy1apcTBEHHBIX M MYHHLIMIIANBHBIX YCIYT O HOpPS/IKe
U CpOKax IIPEJOCTaBICHMs YCIYTM Ha OCHOBaHUM CBEIEHUM, coiepxkamuxcsi B Peectpe
rOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX ycnyr (dyHkumii) Pecnyonuku Komu, npegocrasnsercs
3asBUTEINIO OECTIIaTHO.

I[OCTYH K I/IH(I)OpMaI_II/II/I 0 CpOKax W MOPAAKE MPEAOCTABICHUA MYHHHHHaHBHOﬁ yCiayru
OCYHICCTBIIACTCA 0c3 BBINOJHEHMS 3asABUTEIEM KaKHX-ITH0O0 Tpe60BaHPII>i, B TOM umcie 0e3
HCIIOJIb30BAHUA MMPOTrpaMMHOI0 06CCHCHCHI/I${, YCTaHOBKAa KOTOPOI'0 Ha TECXHUYCCKHUEC CPCACTBA
3aABUTECIIA Tpe6yeT 3aK/IIOYCHHUA JTUIICH3WMOHHOTO HMJIM MHOI'O COrJIallICHusA C HpaBOO6J'IaI[aTeJ'IeM
porpaMMHOTO O6CCHC‘-I€HI/I51, npeaAyCcCMaTpuBaroniero B3UMAHHUC IUIATBHI, PETUCTPALIUIO WA
ABTOPHU3AIHIO 3aABUTCIIA WKW NIPCAOCTABIICHUC UM IICPCOHAJIbHBIX TAHHBIX.

II. Cranaapr npeaocTaBjieHUs MyHUIIUTIAJIBHOMH YCJIyTH

2.1. HaumeHOBaHMEe MYHMIIMNIAJILHON YCJIYTH.

"I[lpuem 3asiBIIeHWH, JTOKYMEHTOB, a TAaKX€ IMOCTAHOBKA TPAXKIaH HA YYET B KAueCTBE
HYXIAIOMIMXCS B AKUJIBIX MoMelieHusax Ha Tepputopun MO I'O "CeikThIBKap".
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2.2. HauMeHOBaHHMe OPraHa aJiMUHUCTPALMHU, NMPETOCTABJSIOMIEr0 MYHHIUNAJIBHYIO
yCJIYry, 1 OPraHoB M OPraHu3anMii, y4acTBYIOIIUX B MPeJ0CTABJIeHHMN MYHHIMIAIbHOMI
YCJIYyTIH.

HaumenoBanue 0TpacjeBOro (yHKIIMOHATBHOTO) opraHa  aJMUHUCTpAIIHH,
NPEJOCTABIISIONIETO MYHUIUITATBHYIO yeIIyry: KOMHUTET )KHITUIIHOW MOJIMTHKU aJIMAHUCTPAIUN
(manee - Komurer).

HaumenoBanusi opraHoB ¥  oOpraHu3anuii, y4YacTBYIOIIMX B  MPEIOCTABICHUU
MYHUIIMIIATLHON YCITyTH.

1. MBY '"T'MKII" yuyacTByeT B 4YacTH MpHEMa, PETUCTpAIlUu 3asBJICHUs (3ampoca) U
OpujiaraéMbIX K HEMYy JOKYMEHTOB 3asBUTENS, HEOOXOOUMBIX [UIsl MPeIOoCTaBIICHUS
MYHULIMIIAJIbHOW ~ yCIyrW, 3ampoca M MOJIYy4eHHS B  paMKaX  MeEXBEJIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOCUCTBUS HEAOCTAIONINX JOKYMEHTOB M MH(OpPMAIINH, YKa3aHHBIX B
MyHKTe 2.7 HACTOAILIETO aJMHUHUCTPATUBHOI'O PErJaMeHTa, BBIIAYM 3asBUTEIIO pe3ylbTara
MYHUIIMIIATEHOU YCITYTH.

2. M®I] yyacTByeT B 4acTH MpueMa, peTUCTPAIlMH 3asBIIEHUs (3allpoca) U MPUIIaraeéMbIX K
HEMY JOKYMEHTOB 3asiBUTEIsl, HEOOXOAUMBIX AJisi MPEJOCTaBICHHS MYHHUIMIAIBLHOW yCIyTH,
3afpoca M TMOJY4YeHHs B paMKax MeEXBEIOMCTBEHHOTO WH(OPMAIMOHHOTO B3aUMOJEHCTBUS
HEJOCTAIONINX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7 HACTOSIIEro aJMUHUCTPATHUBHOIO
perjJamMeHTa, Bbl1ayl 3asBUTENIO Pe3y/IbTaTa MyHUIIUIIAIbHON YCIYTH.

3. VYnpasnenue @enepanbHoil CaykObl TOCYJapCTBEHHON perucTpanuu, KaaacTpa u
kaprorpaguu 1o PecrmyOnuke Komu yudacTByeT B 4YacTH NpPeNOCTaBICHHUS JIOKYMEHTOB,
YKa3aHHBIX B MOAMYHKTE | myHKTa 2.7 HACTOSIIEro aIMUHUCTPATUBHOTO PEraMeHTa, B paMKax
MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOICHCTBUSI.

4. Komuter Pecriy6nuku KoMy MMyIIECTBEHHBIX U 3€MENIbHBIX OTHOIIEHWH Y4acTBYET B
YacTH MPEJOCTaBIEHUS JOKYMEHTOB, YKa3aHHbIX B MOANMYHKTe 2 (B OTHOIIEHHM >KUIIBIX
MOMEIIEHUH rocy1apcTBEHHOr0 XXUIuIHoro ¢ponaa Pecybnuku Komu) myHkra 2.7 HacTOSIIEro
aJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, B paMKaX MEXBEIOMCTBEHHOIO0 HH(OPMAIMIOHHOTO
B3aMMOJCHCTBUSI.

5. praBHeHI/IC JKUJIMITHO-KOMMYHAJIbHOT'O XO0351CTBa AIMUHHUCTpAIUHN YHaCTBYET B 4aCTHU
MpeaOCTaBJICHUA NOKYMCHTOB, YKA3aHHBIX B IOAITYHKTC 2 (B OTHOIIICHUH JKHJIBIX ITOMEIICHUMN
YaCTHOI'O XHJIMIIHOI'O (I)OHI[a, MYHUIUIIAJIIBHOTO XKUJIUIIHOT'O q)OHI[a) ITYHKTAa 2.7 HaCTOAIICTO
AIMUHHUCTPATUBHOTO  pPCTJIaMEHTa, B pPaMKaX MCEKBCIAOMCTBECHHOI'O I/IH(l)OpMaI_II/IOHHOFO
B3aUMOICHUCTBUSI.

6. praBHeHI/IC 10 CBA34AM C O6H_ICCTBCHHOCTBIO U COLMAILHOM pa60Te AIMUHUCTpAalN
Y4aCTBYCT B 4YaCTHU NPCAOCTABJICHUA NOKYMCHTOB, YKA3aHHBIX B IIOAIIYHKTC 3 ITYHKTa 2.7
HaCTOAIICTO AIMUHUCTPATUBHOT'O periiamMeHTa, B paMKax BHYTPHUBCIOMCTBCHHOTO
B3aUMOICHUCTBUSI.

7. I'maBHOE YIIpAaBJICHUC 110 BOIPOCaAM MHUTpALUA MI/IHI/ICTepCTBa BHYTPCHHUX [OCII
Poccuiickoit (I)ez[epaum/l Y4aCTBYCT B YaCTHU MNPCAOCTABJICHUA NOKYMCHTOB, YKA3dHHBIX B
MOAITYHKTC 4 ITyHKTa 2.7 HAaCTOAIICTO AAMUHHUCTPATUBHOIO pCrilaMeHTa, B paMKax
MCKBCIAOMCTBCHHOT'O HH(bOpMaHHOHHOFO B3aUMOJEHCTBUS.

8. denepanbHas Hamoropas ciayk0a B 4acTH MpPEeAOCTaBICHHs JTOKYMEHTOB, YKa3aHHbBIX B
HNOJAINYHKTE 5 MyHKTa 2.7 HACTOSIIEr0 aAMUHUCTPATUBHOIO perjaMeHTa, coiaepxamuxcsa B EI'P
3AI'C, B paMKax MeKBEIOMCTBEHHOT0 HH(OPMAIIMOHHOTO B3aUMOCHCTBUSI.



9. MunucrtepctBo 3apaBooxpaHeHuss PecnyOnuku Komu u  WHBIE MEIUIIMHCKHE
OpraHM3aliy, YCTaHABIMBAIOIINE HAJTUYME XPOHUYECKUX 3a00JeBaHUM rpakJaH, y4acTBYIOT B
YaCTU NPENOCTaBICHUS JOKYMEHTOB, YKa3aHHbIX B IOJNYHKTE 6 IyHKTa 2.7 HACTOSIIEro
aIMUHHUCTPATUBHOIO  pErJIaMEeHTa, B paMKaxX MEXBEIOMCTBEHHOIO0 HH(POPMAIMOHHOTO
B3aUMO/ICHCTBUSI.

10. T'ocynapctBenHoe OromkeTrHoe yupexiaenue Pecnyonumku Komm "PecmyOnmkanckoe
YUpEXKICHUE TEXHUYECKOW WHBEHTApH3alluM M KaaacTpoBoil omeHku" (mainee - I'BY PK
"PYTHUKO") yuyacTByeT B 4YacTH MPEIOCTABJICHHUS IJOKYMEHTOB, YKa3aHHBIX B TOJIYHKTE 7
INyHKTa 2.7 HACTOSIIEro aAMHUHHCTPATUBHOIO pPErjaMeHTa, B paMKaxX MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOICHCTBHUS.

11. OOuiecTBeHHass KOMHCCHUS 10 S>KWJIUIIHBIM BOMpPOCAM aJMUHUCTpauuu (Janee -
Komuccus) yuacTByeT B 4aCTH IPUHATHS PEUICHHS O IPEJOCTaBICHUU MYHUIUIIAIBHON yCIyrH
WM OTKAa3€ B MPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH.

12. Opranuzanuu pa3iu4yHbIX (popM COOCTBEHHOCTH, B KOTOpPBIE 3asBUTEII0 HEOOXOIUMO
00paTUThCs 3a MOJYyYEHHEM HEOOXOAMMBIX M 00S3aTeNbHBIX YCIYT, YKa3aHHbIX B IyHKTe 2.11
HACTOSILEro aIMUHUCTPATUBHOT'O PETJIAMEHTA.

IIpu mnpenocraBieHUM MyHUIMNAIbHOM yciyrn Komwurer, oTaen mno opraHu3anuu
npeaocraBiieHus MyHununainbHeix ycnyr MBY "I'MKL", M®ILI, opransl ¥ opraHu3aiuu,
y4YacTBYIOUIHME B IPEJOCTaBIEHUN MyHULIUIIAIILHON YCIIyT'H, HE BIpaBe TpeOOBaTh OT 3asiBUTENIEH
OCYILECTBJICHUsS] JACUCTBUIM, B TOM 4YHCIE COIVIACOBAaHUM, HEOOXOOUMBIX JUIsl MOJTY4EHUs
MYHUIMNAIBHONM YCIYTM W CBS3aHHBIX C OOpAallleHHeM B TOCYIapCTBEHHBbIE OpraHbl, HUHbIE
OpraHbl MECTHOTO CaMOYIIpaBJIEHHs, OpraHU3allid, 3a HUCKIIOUEHHEM IOJy4eHHUs YCIyr U
NOJY4YEeHUs1 JOKYMEHTOB W HH(pOpMalMM, MPEJOCTaBIIEMBIX B pe3yibTaTe IMpeaoCTaBICHUS
TaKUX YCIyT, BKIIOUEHHBIX B IEPEYHH, YKa3aHHbIE B yacTu 1 crtatbu 9 denepanbHOro 3aKOHa OT
27.07.2010 N 210-®3 "OO6 opranu3zaiuu npeocTaBIeHUs TOCYAAPCTBEHHBIX M MyHULIUTTIAIBHBIX
yeayr" (nanee - @enepanpHbiii 3aKkoH N 210-D3).

2.3. Onucanue pe3yjbTaTa NpeJoCTaBICHUA MyHUIUNIAJIBLHOH YCIYIH.
Pesynbrarom npenocraBiaeHUs MyHULMIIAIBHON YCIIYTH SBIISETCS:
1. Beigaua yBeTOMIIEHHUS O IIOCTAHOBKE IPaykJjaH HA y4erT.

2. Brigaua YBCAOMIICHHUA 00 oTKaze B IMpEeaAOCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru.

2.4. Cpox npenocraBjieHUs MyHMIMIIAJIBbHOMN yCJIYTH.

CpOK MpEaOCTaBICHUA MYHI/ILII/IHaHBHOI\/'I YCIyru COCTaBJISCT 30 KaJICHAapHBIX I[Hefl,
HCYHUCIACMBIX CO OHA PErUCTpalu 3asABJICHUA (3anpoca) C IOKYMCHTaMU, HCO6XOZ[I/IMBIMI/I JJIAA
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYTH.

CpOK IMMOATOTOBKH YBCAOMIICHUSA 00 OoTKase B MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yciayru
cocrasiseT 30 KaJICHAApHBIX HHCﬁ, HCYHUCIACMBIX CO IHS PETUCTPALIUA 3adBJICHHUA (38.Hp003.) C
JOKYMCHTaMU, HCOGXOI[I/IMBIMI/I AJI TIPEAOCTABJIICHU A MYHHHHHaHLHOﬁ yCIyru.

Cpok TNpUOCTAaHOBJIEHMSI TPENOCTABIEHUS YCIYIM 3aKOHOJAATeNnbCcTBOM Poccuiickoit
denepanniv He MPETYCMOTPEH.

Cpox Bblgauu (HampaBJICHUs) 3asBUTENIO JOKYMEHTOB, SBISIOLNIMXCA PE3yIbTaTOM
IPEIOCTABIEHUS MYHULMIAIBHON YyCIyrd, OTAEJIOM II0 OpraHM3alMM IPeJOCTaBICHUS
MyHuIMnaneHeIX yenyr MBY "I'MKI" cocraBnsier 3 kaneHAapHbIX JHS.
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Cpox Bblgauu (HampaBJICHUs) 3asBUTENIO JOKYMEHTOB, SBISIOUIMXCA PE3YyIbTaTOM
MPEIOCTABICHUST MyHUIMNAIBHOW ycinyru, M®I] cocraBisier 3 KaJleHAApHBIX AHS CO JHSA €ro
MOCTYIUICHUS.

2.5. IlepeyeHb HOPMATHMBHBIX MNPABOBbLIX AaKTOB, PeEryJUPYIOIIUX OTHOIICHUS,
BO3HHMKAIOIIME B CBSI3M € MPeA0CTaBJIeHHEM MYHUIIUNIAJIBLHOMH YCJIYTH.

HpeI[OCTaBJ'IeHI/IC MYHHHHHaHBHOﬁ YCIyru OCYHIECTBIACTCA B COOTBCTCTBHU CO
CICAYIOIIUMHU HOPMATHBHBIMHU ITPABOBBIMU aKTaMU:

- Koncrurymus Poccuiickoit ®enepanuu ("CoOpanue 3akoHOmaTenbcTBa Poccuiickoit
Oenepannn’, 04.08.2014, N 31, ct. 4398);

- Kwmmnbei konexke Poccuiickoit deneparuu ot 29.12.2004 N 188-D3 ("Cobpanue
3akoHoarenbcTBa Poccuiickoit deneparuu”, 03.01.2005, N 1 (uwacts 1), cr. 14, "Poccuiickas
razera", 12.01.2005, N 1, "ITapnamenrtckas razera', 15.01.2005, N 7 - 8);

- ®epnepanbubiii 3akoH ot 27.07.2010 N 210-®3 "OO6 opraHu3amuu Mpea0CTaBICHUS
rocyiapcTBeHHbIX W MyHununanbHbix yeayr" ("Poccuiickas razera", 30.07.2010, N 168,
"CoOpanue 3akoHoaTenbcTBa Poccuiickont @enepanmu’, 02.08.2010, N 31, ct. 4179);

- ®eaepanbHbiil 3akoH 0T 27.07.2006 N 152-03 "O nepconanbubix gaHHbIX" ("Poccuiickas
razera", 29.07.2006, N 165, "CoOpanue 3akoHOmaTenbcTBa Poccuiickoir deneparun",
31.07.2006, N 31 (1 4.), ct. 3451, "INapnamentckas razera”, 03.08.2006, N 126 - 127);

- ®enepanbubiii 3akoH OT 29.12.2004 N 189-®3 "O BBenenuu B aeiictBue KuMimHOro
kojzekca Poccuiickoit ®deneparun ("Cobpanue 3akonomarenbctea PD", 03.01.2005, N 1 (gacts
1), ct. 15, "Poccwmiickas razera", 12.01.2005, N 1, "[lapnamentckas razera", 15.01.2005, N 7 -
8);

- ®enepanpubiii 3ak0H OT 06.10.2003 N 131-®3 "O6 00mUX NPUHIUIAX OpPraHU3alUU
MecTHoro camoympanieHus B Poccuiickoit ®enepanuun" ("Cobpanue 3akoHomarenbctBa PO",
06.10.2003, N 40, ct. 3822, "[lapnamentckas razera”, 08.10.2003, N 186, "Poccuiickas razera",
N 202, 08.10.2003);

- Ilocranosnenue I[lpaBurenscrBa Poccuiickoit ®@enepanun ot 22.12.2012 N 1376 "O06
yrBepkaeHMH IlpaBun  opraHmzanuu  JesT€IbHOCTHM  MHOTO(QYHKIMOHAJIBHBIX  I[EHTPOB
IIPEIOCTABIEHUSI TOCYJAapCTBEHHbIX M MyHMIMnanpHbeIXx yeuayr" ("Poccuiickas rasera”,
31.12.2012, N 303, "Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparun’, 31.12.2012, N 53
(4. 2), cT. 7932);

- Ilocranosnenue IlpaBurenscrBa Poccuiickoii ®@enepanuu ot 16.05.2011 N 373 "O
pa3paboTKe U YTBEPKICHUHU aIMUHHCTPATHBHBIX PETIAMEHTOB HCIIOJIHEHUSI TOCYAapCTBEHHBIX
GYHKIIMH ¥ aJIMUHUCTPATUBHBIX PETJIAMEHTOB TMPEAOCTABICHUS TOCYAAPCTBEHHBIX ycayr"
("Cobpanmue 3akoHonarenbcTBa Poccuiickoit eneparuu', 30.05.2011, N 22, ct. 3169);

- Ilocranosnenue IlpaBurenscrBa Poccuiickoii ®@enepanuu ot 16.08.2012 N 840 "O
HOps/IKe TOAaYM M PAaCCMOTpPEHUs kKalo0 Ha peleHus u neictus (Oe3aericTBue) (enepanbHbIX
OpPraHOB MCIIOJHHUTEIBHON BJIACTH M MX JOJDKHOCTHBIX JIMIL, (peepanbHbIX TOCYAapCTBEHHBIX
CIIy’)KaIllUX, JOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOMO/KETHBIX (oHIOB Poccuiickoit
denepaiuy, rocy1apcTBEHHBIX KOpPHOpalMid, HaJlelIeHHbIX B COOTBETCTBHU C (peepanbHbIMU
3aKOHAMH TOJHOMOYMSIMU T10 HPEJOCTABIECHHIO TOCYJApCTBEHHBIX YCIYr B YCTaHOBJIEHHOU
cdepe NesATeNbHOCTH, U UX JOJDKHOCTHBIX JIMI, OpraHU3alMid, MpelyCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa "OO opraHM3alMy TNPEIOCTABICHUS TOCYJAPCTBEHHBIX H
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MYHHULIMNIAJIBHBIX ycayr"', M uX paOOTHHKOB, a Takke MHOTO(QYHKIIMOHAIbHBIX IIEHTPOB
MIPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT ¥ X pabotHukoB" ("Poccuiickas
razera", 22.08.2012, N 192, "CoOpanue 3akoHOomatenbcTBa Poccuiickoit deneparun",
27.08.2012, N 35, ct. 4829);

- Koncrurymus Pecnybnmuku Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu
Bepxosnoro Cosera Pecrryomuku Komu", 1994, N 2, ct. 21);

- 3akon Pecnyommmkun Komu ot 06.10.2005 N 100-P3 "O mopsigke BeneHus OpraHaMu
MECTHOI'O CaMOYIPaBJICHUs Yy4YeTa rpaKAaH B Ka4eCTBE HYXKIAIOIIUXCS B KUJIBIX MOMEUICHHSIX
MYHUILIMIIAJIBHOTO KWJIOTO (OH[A, MPEAOCTABISIEMbIX IO JOTOBOpaM COLHUAIBHOIO Haiima, u
HEKOTOPBIX BOIPOCAX, CBSI3aHHBIX C MPEAOCTABICHUEM TIpa)kJIaHaM KWJIbIX [TOMEIIEHUN
MYHHUITUIIAJILHOTO JKUioro (oHma mo poroBopaM comnumanbHoro Haima" ("Pecnybnumka",
13.10.2005, N 189, "BemomMoCTH HOPMATHBHBIX aKTOB OPTraHOB TOCYIapCTBEHHOW BIIACTH
Pecniy6iuku Komu", 27.06.2006, N 6, ct. 4455);

2.6. UcuepnbiBawIuii mnepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHMH C
3aKOHOAATEJbHBIMH WJIM HHBIMH  HOPMATHBHBIMM  NPABOBBIMH  aKTaMHM  JIJIsi
NpeJoCcTaBIeHUs] MYHHUIUNAJIBHOH YCJIYrd, KOTOpble 3asiBUTENIb 0JI2KEH MPeICTABUTH
CaMOCTOSITEJIbHO.

Jlia modydeHus: MyHULIUIIAIBHOW YCIYTH 3asBUTENHM TMOJAIOT B OTIEN MO OpraHu3aluu
npeaocraBiieHus MyHuuunaiabHeix ycayr MBY '"THKL", M®IL], na Eaunom nopraie
TOCYIapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr 3asBIEHUE (3alpoc) O MPEeAOCTaBICHUU
MYHUIIMIIATBHOW YCIYTM MO YyCTaHOBJIEHHOH ¢opme, npuBeaeHHod B Ilpunmoxxkenuun N 1 k
HACTOAIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY, a TaKXkKe CIEAYIOUINE TIOKYMEHTHI:

1. I[OBepeHHOCTI), O(I)OpMJ'ICHHaSI B COOTBCTCTBHU C ,HeﬁCTBy}OHlHM 3aKOHOOAaTCIILCTBOM, U
(I/IJ'II/I) WHOH JAOKYMCHT, HO,[[TBep)KI[aIOH_[I/Iﬁ IMOJITHOMOYHA  TPCACTABUTCIIA (3aKOHHOFO
HpeI[CTaBI/ITeJ'ISI) (1 9K3., KOIIHUA (C MMpEACTaBJICHUEM OpI/IFI/IHaJ'Ia), KOIIUs BO3BPATYy HE HO,Z[J'IG)KI/IT)
(HpeI[CTaBJ'IHeTCH B CJIy4dac, €CJIM 3asBJICHUC (3anpoc) 0 MpPEAOCTAaBJICHUHN MYHHHHHaHLHOﬁ
YCIyTru MoANUChIBACTCA NPCACTABUTCIIEM 3aABUTCIIA (SaKOHHBIM Hpe,[[CTaBI/ITCJ'ICM).

2. HacnopT WM HUHBIC JOKYMCHTBI, YAOCTOBCPAIOIIHUEC JIMYHOCTH U TOATBCPIKAAIOMIUC
TpaXXAaHCTBO Poccuiickoit d)enepaulxm 3adABUTCIIA W YJICHOB €ro CCMbBHU (1 OK3., KOIIHuA (C
MMPpEACTaBJICHUEM OpI/IFI/IHaHa), KOIIHA BO3BpAaTy HE HO,Z[J'IC)KI/IT).

3. CBuzerenbcTBa O TOCYAAPCTBEHHOW PETUCTpAIlMU aKTOB T'PAKJAHCKOIO COCTOSIHUS,
BBIJIaHHBIE KOMIIETEHTHBIMU OpraHaMH WHOCTPAHHOTO TOCYIapCTBa, M HMX HOTAPUAIBHO
YIOCTOBEPEHHBIN MepeBoJl Ha pycckuil s3bIKk (1 2K3., Komus (C MpeACTaBICHUEM OpUTHHANA),
KOIHSI BO3BPATy HE MOJIEKUT).

3.1. CBugerenbcTBa 00 YCHIHOBICHHUH, BBIAHHBIE OPraHAMM 3aIIMCH AKTOB I'Pa)IaHCKOTO
COCTOSIHUSI MM KOHCYJIBCKMMH YyupexnaeHusMu Poccuiickonn ®enepanuu (1 3k3., xonus (c
IpeJCTaBICHUEM OpPUTHHAJIA), KOTIHS BO3BPATY HE MOJICKHUT).

4, I[OKyMCHTBI, MOATBCPIKAAIOIMIUEC HAJIUYHUC COIJIACHUA 3adBUTCIIA W JIUL, YKAa3daHHBIX B
Ka4C€CTBC YJICHOB €TI0 CEMbH, UJIN UX 3aKOHHBIX HpCI[CTaBHTCHeﬁ, Ha 06pa60T1<y MEPCOHATIBbHBIX
JaHHBIX YKAa3aHHBIX JIMI, 4 TAKXKC ITIOJIHOMOYUS T'paKIAaHUHA JIeNICTBOBAaTh OT UMEHU YKa3aHHBIX
JIMI] MJIK X 3aKOHHBIX HpeHCTaBHTCHCﬁ npu nepeaavuc nNCPpCOHAIbHBIX JAHHBIX YKAa3aHHLBIX JIUIL B
OopradH MECTHOTO CaMOYIPAaBJICHUA (1 9K3., OpUTHHAJI, O(I)OpMJ'ISIeTCH 3aABHUTCIIEM MW JIMIAMH,
YKa3aHHbBIMU B Ka4YCCTBC YJICHOB CCMbU 3aABUTCIIA H 3apCTUCTPUPOBAHHBIMU COBMCECTHO C
3asABUTCIICM, WKW HUX M[IPCACTABUTCICM (SaKOHHBIM HpCIICTaBI/ITG.HeM), B MPUCYTCTBUU
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CIielaanucTa OTAeNa Mo OpraHu3aluy NpeaoCTaBlIeHUsS MyHUIMNAIbHBIX yeayr MBY "T'TMKIL"
WJIU 3aBEPSIETCS B COOTBETCTBUHU C JICHCTBYIOIIMM 3aKOHOJIATEILCTBOM, BO3BPATy HE IMOJICIKHUT)
(HECOBEpIIEHHOJIETHUE B BO3pacTe OT YETHIPHAANATH 1O BOCEMHAAIATH JIET IOAMHCHIBAIOT
3asBJICHUE, C MHCHMEHHOTO COIJVIACHS CBOUX 3aKOHHBIX MPEJICTABUTEICH - pPOIUTENCH,
YCBIHOBHUTEJICH WJIU TIOTICUNTEIS ).

5. IlpaBoycTranaBnuBaroe JOKYMEHTHI Ha )KUJIbIE TOMEILIEHUS TPaXK/1aHUHA U YWICHOB €ro
CEeMbH, IpaBa Ha KOTOpbIE HE 3aperucTpUpoBaHbl B EIUHOM TocylnapcTBEHHOM peecTpe
HeABMXXUMOCTH (1 3K3., Komus (C npeAcTaBIeHUEM OpUTriHaia), KOMHs BO3BPATy HE MOJJICKHUT).

[lepeyeHr JOKYMEHTOB, HEOOXOJMMBIX JUISI TPEIOCTaBICHUS HEOOXOIUMBIX H
00s13aTeIbHBIX YCIYT OINPEACNACTCS OPTaHW3alUsIMH, MPEIOCTABISIIONIMMA HEOOXOAUMBIE W
00s13aTeIbHbIC YCIIYTH, B COOTBETCTBUH C ICUCTBYIOIINM 3aKOHOAATEIILCTBOM.

2.6.1. JloKyMeHThI, HEOOXOAWMBbIE [JIsi MPEJOCTABICHUS MYHHIIMIIATBHOM YCIIYTH,
yKa3aHHblE B MYyHKTax 2.6, 2.7 HAaCTOSILEro aJMUHUCTPATUBHOTO pEriiaMeHTa, MOTYT OBITh
MPEJICTaBJICHBI 3asBUTEJIEM CIEAYIOUIMMH CIIOCO0aMu:

- HOCPECACTBOM ITOYTOBOI'O OTIIPABJICHUA
- 4epe3 Enuneit IMopTaJ roCyaAapCTBCHHbIX U MYHUIIUITIAJIBHBIX YCIIYT;

- 4yepe3 OTHeJ M0 OpraHu3aluu MPEeAOCTaBICHUs MyHULUNanbHbIX yeayr MBY "I'MKILL",
M®II.

2.6.2. BapuaHTbhl NpeACTaBICHUSA JIOKYMEHTOB, HEOOXOAMMBIX JUIsI HPEJOCTaBIICHUS
MYHUIUNAIBHON YCIYI'M, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSAILIEro aJMUHHCTPATUBHOTO
perimameHTa:

- IIpU HAIIPABJICHUU 3a4BJICHUA (3anpoca) U JOOKYMCHTOB, HeO6XOI[I/IMBIX JJIsL
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru, 4epe3 OTACICHUC IMOYTOBOM CBs3H, YAOCTOBCPCHUC
BCPHOCTHU KOIMI JOKYMCHTOB W CBUACTCIBCTBOBAHUC MNOAJIMHHOCTHU TIOATIMCU 3adBUTCIIA Ha
3asABJICHUU (3anpoce) OCYHICCTBJISACTCA B MOopsJKeE, YCTAHOBJICHHOM (I)ez[epaanLIM
3aKOHOJAaTCIIbCTBOM,

- mpu OOpalleHHH 3a MYHULUOAIBHOW YCIyroil uepe3 oTAen MO OpraHu3alnuu
npenocrasiieHuss MyHununanbHbix yeayr MbY "I'MKIL", M®ILI npencraBistoTcs OpUrMHAIBl U
(M7IM) KOITUM TOKYMEHTOB COTJIACHO TPeOOBaHMAM, YKa3aHHBIM B ITyHKTax 2.6 u 2.7 HACTOSAIIEr0
aIMMHHMCTPAaTUBHOIO perjamMeHTa. B  HensX MNpenocTaBlIeHUs MYHHULMIAIBHBIX — YCIYyT
YCTAaHOBJICHHE JIMYHOCTH 3asBUTENS MOXKET OCYIIECTBJIATHCS B XOJE JIMYHOIO IIpHEMa
MOCPEJCTBOM MpEIbsSBICHHUS MacropTa rpaxaanuHa Poccuiickoit ®enepamuu Jmb0 HHOTO
JIOKYMEHTA, yIOCTOBEPSIOLIErO JUYHOCTh, B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoit
denepaul UM MOCPEJICTBOM HMAEGHTH(PHUKAIMKA M ayTeHTH(PHUKAIUU C HCHOJIb30BAHUEM
UH(POPMALIMOHHBIX TEXHOJIOTUH, MpelycMOTpeHHbIX DenepanbHbIM 3akoHOM oT 29.12.2022 N
572-®3 "OO6 ocymiecTBICHUN UACHTUGHUKAIMU U (MIIM) ayTeHTH(PHUKAIMU (U3UYECKUX JIMI C
UCTOJIb30BAaHUEM OHMOMETPHUYECKUX TEePCOHANBHBIX JIAHHBIX, O BHECEHMM H3MEHEHUIl B
OTJIENIbHBIE 3aKOHOJATENIbHbIE aKThl Poccuiickoil Penepanuu ¥ NpU3HAHUM YTPATUBIIMMU CHILY
OT/IENIbHBIX MOJIOKEHUI 3aKOHOIaTeNbHbIX akTOB Poccuiickoit denepanun';

- IIpY HAIpaBJICHUM 3asBJIEHUS (3allpoca) O MPeIOCTABICHUN MYHMLUIAIBHOW YCIYrH U
npujaraeMplX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTaBICHUS MYHUIMNAIbHON
ycayrd, B (GopMe DIEKTPOHHBIX JIOKYMEHTOB, C HCHOJb30BaHueM EnumHoro moprana
rOCyapCTBEHHBIX W MYHULUNAIBHBIX YCIYr MW (WIM) MHBIX DIJIEKTPOHHBIX CEPBHUCOB
IIPEIOCTABIIEHUS MYHULIUIIAIbHBIX YCIYT B ceTh "MIHTepHET" 3asBUTENb WK €r0 IPEICTaBUTEND,
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MpoLIeIIINe TPOLEAYPbl PETUCTPALNU, UACHTU(PHUKAIMN U ayTeHTU(UKAIIMH C UCTIOJIb30BAaHUEM
benepanbHON rocyaapcTBEHHON MH(GOpPMAIMOHHON cucTeMbl "EnnHas cuctema naeHTUGUKaIIN
U ayTeHTU(PHUKAIMK B MHPPACTPYKType, obecneunBaromield HHPOPMaIMOHHO-TEXHOJIOTHYECKOe
B3aMMOJIeicTBEe  HMH(OPMALIMOHHBIX  CHUCTEM,  HCIOJBb3YyeMBbIX I IPeJoCTaBICHUS
rOCYJapCTBEHHBIX ¥ MYHHUIIMTIAIBHBIX YCIYT B 3JIeKTpoHHOH (hopme" (nanee - ECUA) wim uHBIX
roCcyIapCTBEHHBIX HH(OPMAIIMOHHBIX CHCTEM, €CJIM TaKUe TrocyaapcTBeHHbIE HH(POPMALIMOHHBIE
cuctembl B ycTtanoBlieHHOM [IpaBurensctBoM Poccuiickoit @eneparuu nopsake o0ecreunBaOT
B3aumojeiicteue ¢ ECHUA, mpu yclIOBUM COBIAJICGHUS CBEICHHA O (PU3MUECKOM JIHIE B
YKa3aHHbIX HMH(OPMAIIMOHHBIX CHUCTEMaxX, 3alOJIHAIOT YyKa3aHHOE 3asBieHHE (3ampoc) ¢
MCIOJIb30BaHUEM UHTEPAKTUBHON (POPMBI B AJIEKTPOHHOM BHU/IE.

3agBieHue (3ampoc) O NPEAOCTABICHUMM MYHHLIMIAIBHON yCIYrM HaIlpaBlseTcs
3afBUTEJIEM WJIM €ro IpeJICTaBUTEIEM BMECT€ C IPUKPEIUICHHBIMH 3JIEKTPOHHBIMU
JOKYMEHTaMU. 3asiBJIeHUE (3a11poc) O MPeI0CTaBICHUY MyHUIIUIIATIBHON YCIIYTH MOANNCHIBACTCS
3asBUTEJIEM WM €ro NpeACTaBUTENIeM, YHOJHOMOYEHHBIM Ha IMOANUCAHUE TAaKOro 3asiBICHUS
(3ampoca), MPOCTONW 3JNEKTPOHHOW MOANUCHIO, JIMOO YCHICHHOM KBalM(pUUIUPOBAHHON
3JIEKTPOHHON TOAMUCHIO, JINOO YCUJICHHON HEKBAIM(UIUPOBAHHON 3JIEKTPOHHON HOJNHCHIO,
cepTUUKAT KJIoya TPOBEPKHM KOTOPOH CO3JaH M HCHOJB3YeTCsl B HUH(PPACTPYKTYpE,
oOecnieunBaromeil MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3auMOJeicTBUE HH(POPMAIlMOHHbBIX
CHCTEM, HUCIOJIb3YEeMBbIX AJISl MPEJOCTaBJICHUS T'OCYJApCTBEHHbIX U MYHHMIMIAIBHBIX YCIYI B
JJIEKTPOHHOH (Qopme, KOTOpas CoO3/aeTcs M NpPOBEpsSeTCsl C HUCIOIb30BAaHUEM CPEICTB
JJIEKTPOHHOW TOAINUCH U CPEICTB YJOCTOBEPSIOIIEIO LIEHTPa, HUMEIOIIUX IOJTBEpP)KICHHE
COOTBETCTBUS TPEOOBAHUAM, YCTAHOBICHHBIM (heiepabHbIM OPraHOM HCHOJHUTEIbHOM BIacTu
B obsilacTu obOecrieueHusi Oe30MacHOCTH B COOTBETCTBUM C 4acThio 5 crathu § depepalbHOrO
3akoHa 0T 06.04.2011 N 63-®3 "OO6 onexkTpoHHON moanmucHu'", a TaKKe MPU HATUYUH Y
BJaJieNblia cepTU(dUKaTa Kiroua MPOBEPKU KJIF0Ya MPOCTON 3JIEKTPOHHON MOAMMCH, BBIIAHHOTO
€My IIpU JINYHOM IpUeMe B COOTBETCTBUM ¢ [IpaBuiamMu MCIOIb30BaHUsS POCTOM AIEKTPOHHOU
NOANUCH TIPU OKa3aHUM TOCYNAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, YTBEPXKACHHBIMU
nocraHoBieHueM IlpaButensctBa Poccuiickoit ®enepaumu ot 25.01.2013 N 33 "O6
WCIIOJBb30BAHUM IIPOCTOM IEKTPOHHOM TOJANUCH MpPU OKa3aHUM TIOCYIJApCTBEHHBIX U
MYHHULIMIIAJIBHBIX yCIOyr", B COOTBETCTBUM C [IpaBmiiaMm onpeneneHus BHUAOB 3JIEKTPOHHOU
HNOJNKMCH, UCIOJNb30BaHUE KOTOPBIX JOMYCKaeTcss TMpH OOpalleHud 3a MOJydYeHHEM
FOCYIapCTBEHHBIX Y  MYHMLIMIAIBHBIX  YCIYr,  YTBEPXKACHHBIMH  IIOCTAHOBJICHHEM
ITpaButensctBa Poccuiickoit @enepauuu ot 25.06.2012 N 634 "O Buaax »IIEKTPOHHON
HOJNKMCH, UCIOJb30BaHUE KOTOPBIX JOMYCKaeTcsl MpH OOpalleHuu 3a MOJydeHHEM
rOCYIapCTBEHHBIX U MYHULIUTIAIIBHBIX yCIyT".

2.7. UcuepnbIiBaWIIUil NepevyeHb JOKYMEHTOB, HeOOXOAUMBIX B COOTBETCTBHH C
3aKOHOAATEJIbHBIMH MJIM HMHBIMH  HOPMATMBHBIMM  IPAaBOBbBIMH  aKTaMH  JJd
NMPEA0CTABJICHU MYHULUNAJBHOH YCJIYI'HM, KOTOPbIEe 3asiBUTEJb BIpaBe NPeACTABUTH IO
COOCTBEHHOH WHHMIMATHBE, TAaK KaK OHHM TMOMJIEXKAT MNPeICTABJIEHHMI0 B PpaMKax
MeKBeIOMCTBEHHOI0 MH()OPMALMOHHOI0 B3aUMOACHCTBHUS.

1. CBeneHus B OTHOIIEHUH JKUJIBIX TOMELIEHUH 3asABUTENSA U KaXI0r0 U3 JIML, YKa3aHHBIX
B KauecTBE UIEHOB €ro CEMbH, cojaepxkamuecs B EIMHOM TIocylapCTBEHHOM peecTpe
HEJIBKMMOCTH, BblJaBaeMble YmpaieHueM DexepanbHOW CIyKObI TroCylapCTBEHHOU
perucrpanuu, kaaactpa u kaprorpaduu no Pecnyonuke Komu B Buzme Beimucku u3 EnuHoro
rOCYy/IapCTBEHHOI'O pEecTpa HEABMKMMOCTH O IpaBax OTAEIBHOIO JIMLA HAa HMMEBIIHECS
(umerormecs) y Hero OOBEKTHl HEJBM)KMMOTO HMMYILIECTBA, PACHOJIOXKEHHbIE Ha TEPPUTOPUU
Poccuiickoit @enepanuu (1 3k3., konus (C MpeACTaBICHUEM OPUIMHAaNa), KOMMs BO3BpATy HE
TTOJICHKUT).
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2. PemieHue O TPU3HAHUU JKWIOTO TOMEIICHHUS TPUTOAHBIM (HETPUTOIHBIM) ISt
MPOXKUBAHUS TPAKIAH, MHOTOKBAPTHPHOTO JOMa aBapUWHBIM U TIOJUICIKAIIUM CHOCY, TIPHHSITOE
OpraHOM MECTHOT'O CaMOYIIPABJICHUS B OTHOIICHHH JKUJIBIX ITOMEIICHUH YaCTHOTO JKHUJIUIIIHOTO
dboHga, MyHHIUINAILHOTO KUiauIHOTO ¢oHma smbo Komurerom Pecnyomuku Komu
UMYIIECTBEHHBIX M  3€MCJIBHBIX  OTHOIICHWH B  OTHONICHHH O KWJIBIX  ITOMECIICHUH
rOCyIapCTBEHHOTrO >KHIUIIHOTO (GoHaa Pecrydomuku Komu (1 2K3., komus (¢ mpeacTaBIeHUEM
OpHUTHHAJIA), KOIKS BO3BPATY HE IMOJICHKHUT).

3. Pemenuie opraHa MECTHOTO CaMOYIPABIICHUS O MPU3HAHUHU T'PaXKJIaHWHA MAJIOMMYIITUM
JUISL TeJIed TIPEJOCTaBICHUS JKUJIBIX IMOMEIIECHUH MYHHMIMIIAIBLHOTO JKHIMITHOTO (OHAA IO
JIOTOBOpaM COIMAIBHOTO Haiima (1 9K3., korus (¢ IpeCTaBICHHEM OPUTHHAJIA), KOIIUS BO3BPATy
HE TIOJ/IJICXKHUT).

4. CBefieHHsI O pEruCTpalMM 10 MECTY JKUTENbCTBA (MPeObIBaHUS) TpakIaHWHA U JIMIL,
YKa3aHHBIX B KAauyeCTBE YJICHOB €ro CEMbH, MPEJOCTaBIsiEMbIe TEPPUTOPHAIBHBIM OpPraHOM
denepanbHOrO OpraHa UCHOTHUTENLHON BIACTH B chepe BHYTPEHHUX JIe] U MOJTBEPKIAIOLIIE
(bakT COBMECTHOTO MPOKMBAHUSA TPAXKIaHWHA U JIMII, YKA3aHHBIX B KAU€CTBE YJICHOB €r0 CEMbHU
(1 2x3., Konwus (C IpeACTaBICHUEM OPUTHHANIA), KOUS BO3BPATy HE MOJICHKUT).

5. JIOKyMeHTBI, MOJTBEPXKIAIOLINE POJACTBEHHbIE OTHOIICHUS TpaXAaHWHA U JIHII,
YKa3aHHBIX B KQ4eCTBE WICHOB €ro ceMbH (1 7K3., Komus (C mpeAcTaBlIeHueM OpUTUHAIIA), KOTIHS
BO3BpaTy HE MOJJICKUT).

6. JIOKyMEHTBI, IPEJOCTABISIEMbIE MEAUIMHCKUMHU OpPraHU3alus MU TOCYIapCTBEHHON WIIH
MYHULUIIAJBHOM  CUCTEMBI  3paBOOXpAHEHUs, IMOATBEP)KIAIOIIUE B COOTBETCTBUU C
YCTaHOBJICHHBIM (eiepanibHbIM 3aKOHOIATEILCTBOM MEPEUYHEM TSHKENYI0 POpPMY XPOHUYECKOTO
3a00JIeBaHUS TpakIaHWHA WU JIUIA, YKa3aHHOTO B KAa4eCTBE YJIEHA €r0 CEeMbH, MPHU KOTOPOM
COBMECTHOE MPOXXUBAHUE C HUM B OJJHOW KBapTUPE HEBO3MOXKHO (A Tpa)kJIaH, YKa3aHHBIX B
nyHkTe 3 dactu 2 ctathu 57 KunumniHoro kogekca Poccuiickoit denepanun) (1 k3., Komus (¢
MIPEACTABICHUEM OPUTHHAIIA), KONUS BO3BPATY HE MOMJIEKUT).

7. Copaku I'BY PK "PYTUKO" wunm wuHON opraHu3anuu, OCYIIECTBISIOMIEH
TOCY/IapCTBEHHBI TEXHUUYECKUN ydeT W (WJIM) TEXHUUYECKYI0 WHBEHTApU3aIMI0, O HAJIHYUU B
COOCTBEHHOCTH TpaKJaHUHA U JIUI, YKa3aHHBIX B KAa4eCTBE YICHOB €0 CEMbH, HEABIKUMOTO
UMYIIECTBAa (KUJBIX TOMEIIEHUH), paCHOJ0KEHHOT0 Ha TEPPUTOPUM MYHHUIUTAIEHOTO
oOpa3oBanus B Pecnybnuke Komu, Ha TeppuTOpUU KOTOPOTO TpakJIaHE MPOKUBAIHU JI0 JIATh
co3nanus B PecriyOnuke KoMu TeppuTopuanbHBIX OPraHOB, YIIOJIHOMOUYEHHBIX Ha MPOBEICHUE
rOCYy/IapCTBEHHOW pErucTpaly MpaB Ha HEABM)KMMOE HMMYILIECTBO U clenok ¢ HuM (1 2k3.,
Komus (C MpeIcTaBIeHHEeM OpUTHHAIIA), KOTIUS BO3BPATY HE MOJJIEKHUT).

Henpencrasnenue 3asgBUTENEM JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.7 HacTOSILErO
aMMHHMCTPAaTUBHOTO pErJIaMEHTa, HE SIBJIIETCS OCHOBAHMEM JUIsl OTKa3a B IIPENOCTABICHUU
MYHUIUIAIBHON YCITyTH.

2.8. Yka3anue Ha 3anper Tpe0OBaTh OT 3asiBUTEJIA.

Komuret, oTaen no opranu3anuy NpeaocTaBieHuss MyHununaibHbeix yeayr MBY "T'MKIL",
M®II He MoxeT TpeOOBaTh OT 3asIBUTEIS:

- TpeICTaBlIEHUs JIOKYMEHTOB U HMH()OpPMALMU WO OCYIIECTBICHUS JeHCTBUH,
IIPEACTABJICHUE WIH OCYILECTBICHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMM, pPETryJIUpYIOIIMMHY OTHOIICHMS, BO3HHUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHHULUIIAIBHBIX YCIIYT;
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- MpECTaBICHUS TOKYMEHTOB U MH(POPMAIH, B TOM YHUCIIE MOATBEPIKIAIOIINX BHECEHUE
3asgBUTENIEM IUIaThl 3a MPEJOCTAaBICHUE MYHHUIUMNAIbHBIX YCIYr, KOTOpbIE HaXoAiTCi B
paclopsDKEHUH ~ OpPraHoB,  IMPEJOCTABISIONIUX  TOCYAAPCTBEHHBIE  YCIYrH,  OpraHOB,
MPEIOCTABISAIONINX MYHHUIMIIANbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHoB
MECTHOI'O CaMOYIIpaBjeHHs JIMOO MOJBEIOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIpaBJICHHsI OPTaHU3alNA, YYaCTBYIOIIMX B MPEAOCTaBICHUH MPEAYCMOTPEHHBIX
yactbto 1 crateu 1 ®enepanbHoro 3akoHa N 210-®3 rocyaapCTBEHHBIX M MYHUIUITAIBHBIX
yCIyr, B COOTBETCTBUU C HOPMATUBHBIMH NIPaBOBbIMH akTamu Poccuiickoit ®enepauuu,
HOPMAaTUBHBIMHM TPABOBBIMH aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIUTATbHBIMU
MIPABOBBIMU aKTaMH, 32 UCKIIOYEHUEM JOKYMEHTOB, BKIIOUCHHBIX B OIpPE/EICHHBIA 4acThiO0 6
cratb 7 ®enepanpHoro 3akoHa N 210-D3 mnepedyeHb AOKYMEHTOB. 3asBUTEIb BIIPABE
NPEJCTaBUTh yKa3aHHbIE JOKYMEHTbI M HMH(QOpPMAIMI0 B OpraHbl, MPEIOCTaBISIONINE
MYHUIIUIIAJIbHBIE YCIYTH, IO COOCTBEHHOM MHUIIUATHBE;

- OCYILECTBIEHUS JCHCTBHIl, B TOM YHCJIE COTIACOBAaHUN, HEOOXOIUMBIX ISl TIOTyYEHUS
MYHUIIUINIATBHBIX YCIYT U CBSI3aHHBIX C OOpallleHueM B HHbIE TOCYIapCTBEHHBIE OPTaHbl, OPTaHbI
MECTHOT'O CaMOYIIPaBJICHHsI, OPraHU3allid, 32 MCKIIIOUEHHUEM MOJyYeHHUs YCIYr U TMOIyueHUs
JOKYMEHTOB M HH(OPMAIINH, MPEIOCTABIIEMbIX B Pe3yJbTaTe MPEAOCTaBICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B [IEPEYHHU, YKa3aHHbIe B yacTh 1 ctateu 9 denepanbHoro 3akona N 210-03;

- HOpCACTABJICHUA OJOKYMCHTOB H PIH(bOpMaI_II/II/I, OTCYTCTBUC H (I/IJ'II/I) HCIOCTOBCPHOCTD
KOTOPBIX HC YKa3bIBAJIMCh IIPHU IIEPBOHAYAJIBHOM OTKa3€ B IPUCME NOKYMCHTOB, H606XOI[I/IMBIX
A IIPCA0CTaBICHUA MYHHHHHaHBHOﬁ yCiIyru, b0 B MMpeaoCTaBJICHUN MYHHHHHaﬂbHOﬁ
YCIyruy, 3a HCKIIFOYCHHUEM CIICAYIOIIUX CIIYyYacB:

a) HU3MCHCHUC Tpe60BaHHfI HOPMATHUBHBLIX IIPABOBbLIX dKTOB, KaCAOUXCs IIPECAO0CTABICHUA
MYHHHHHaHLHOﬁ yCiyru, T1ocCJie nepBOHaanleoﬁ nogadyd  3asBJICHUSA (3anpoca) 0
MpEeaOCTaBJICHUN MYHHHHHaHLHOﬁ YCIYyIu;

0) HaJIM4YKe OIMOOK B 3asBJICHUU (3apoce) O MPeJIOCTAaBICHUH MYHUIIUIAIBHON YCIyTH U
JIOKYMEHTaX, MOJIaHHBIX 3asBUTENIEM I0CJIe NEepBOHAYAIBLHOIO OTKa3a B MpHEME JIOKyMEHTOB,
HEOOXOMUMBIX JUIsl TPEJOCTaBICHUS MYHHUIMNAIbHON YyClyru, Ju00 B TperoCTaBICHUU
MYHUIUNAIBHON YCIIYTH U HE BKIIIOYEHHBIX B MPEJICTaBICHHBIN paHee KOMIUIEKT IOKyMEHTOB;

B) MCTEUYEHHE CpOKa [EeHCTBHUS JOKYMEHTOB WM M3MEHEHHEe HH(popMaluu Mocie
NEPBOHAYAJILHOTO OTKa3a B TMpHEMe JOKYMEHTOB, HEOOXOJUMBIX JJIs IPelOCTaBICHUS
MYHUIUTIAIBHON YCIIyTH, TUOO0 B MPEIOCTaBICHUN MYHHULIUIIATBHON YCIYTH;

') BBIABJICHHE JOKYMEHTAJIbHO MOATBEP)KICHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO HIIH
IPOTUBONPABHOrO JeicTBus (0e37eiicTBUS) NOHKHOCTHOTO JIMIA OpraHa, MpelOoCTaBISIONIEro
MYHUIIUNATBHYIO YCIYTY, MYHHMIHMIAIBHOTO Ciyxamiero, pabotHuka MOILl, paboTHuka
OopraHu3aluy, npeaycMoTpeHHoi yacteto 1.1 crarbu 16 denepanbHoro 3akona N 210-D3, npu
NEpBOHAYAILHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX JUISl TPEIOCTABICHUS
MYHUIIUNATBHON YCIyTH, JIMOO B TPEAOCTABICHUMM MYHUIMMNAIBHOM YCIyTH, O 4YeM B
IIMCbMEHHOM BHJIE€ 3@ MOJIUCHIO PYKOBOJUTENS OpraHa, IpeJoCTaBISAIOLIEr0 MyHUIMIIAIBHYIO
yciayry, pykoBoautens MOPI[ npu mnepBoHauanbHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl  NPENOCTaBICHUS MYHULUUNAIBHOW  yCayrH, JuOO0 PpYKOBOJIMTENS
OpraHM3anuy, npeaycMorpeHHod uacteio 1.1 crarem 16 denepanpHoro 3akoHa N 210-D3,
YBEJIOMJISICTCS 3asBUTEIb, @ TAKXKE IPUHOCATCS U3BUHEHUS 3a JJOCTaBJIEHHbIE HEY100CTBa;

- MpEICTaBICHUS Ha OyMa)XHOM HOCHTEJNE IOKYMEHTOB M WH(OpPMAalWH, 3JIEKTPOHHBIC
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUHM C MyHKTOM 7.2 yactu 1 crartbu 16
®enepanbHoro 3akoHa N 210-@3, 3a HCKIIIOUEHUEM CITy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue
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JOKYMEHThl JHOO UX U3bATHE SBJISETCS HEOOXOAUMBIM YCIOBHEM IPEIOCTaBICHUS
rOCyIapCTBEHHOW WJIM MYHHUIMMIAIbHOM YCIYIM, W MHBIX CIy4aeB, YCTAHOBIJIEHHBIX
benepanbHBIMU 3aKOHAMH.

2.9. UcyepnbiBaomuii nepeyeHb OCHOBAHMH JJIi 0TKa3a B NpueMe J0KYMEHTOB,
HEe00X0MMBbIX /1JIsl IPeJ0CTABJIEHUSI MyYHUIIMNIAIbHON YCJIyTH.

OcHoBaHMs Il OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIAMMBIX IJIsi MpPEeIOCTaBIICHUS
MYHHUIIMIIAJBHOW YCIYrH, YyKa3aHHBIX B MYyHKTEe 2.6 HACTOSIIEr0 aJAMHHHCTPATUBHOIO
perjamMeHTa, He MPeayCMOTPEHBI.

2.10. HcuyepnpiBawiumidi  nepe4yeHb  OCHOBAHWI I  NPHOCTAHOBJICHUS
NnpeJocTaBjieHus]  MYHHUMIAJAbHONW  YCJYrH WJIM  OTKa3a B MPeJoCTaBJIeHHH
MYHHUIHMIAJIbHON yCJIyTH.

2.10.1. OcHoBaHMs AJi1 MPUOCTAHOBJICHUS IPEIOCTABICHUS MYHULUIIAIBHON YCIYyTU HE
PEyCMOTPEHBI.

2.10.2. MHcuepnbiBarolluii T€peYeHb OCHOBAaHUM JJIsi OTKa3a B IPEJOCTaBICHUH
MYHUIIMIIATEHOU YCITYTH:

1. He MpeaCTaBJICHBI JAOKYMCHTHI, YKa3aHHBbIC B ITYHKTC 2.6 HaCToAIeCTOo
AJIMUHHUCTPATUBHOI'O PCIJIaMCHTA.

2. OtBer opraHa FOCY,HapCTBCHHOﬁ BJIaCTH, OpraHa MECTHOI'O CaMOYIIPpaBJICHUSA §19%(e]0)
MMOJIB€IOMCTBEHHOM Ooprany FOCY,HapCTBCHHOﬁ BJIaCTU WJIK OpraHy MECTHOI'O CaMOYIIPABJICHUS
OpraHu3aliii Ha Me)I(Be,I[OMCTBeHHHﬁ 3a1IpoC CBHUIACTCIILCTBYCT 00 OTCYTCTBUH HNOKYMCHTa U
(I/IJ'II/I) I/IH(I)OpMaI_II/II/I, HeO6X0,I[I/IMLIX AJI IPUHATUA T'paKAaH Ha YUCT B KAUCCTBC HYKAAONUXCA
B XXUJIBIX IIOMCIICHUAX, €CIIN COOTBeTCTBy'IOH_II/Iﬁ JOKYMCHT HE OBLI MpEACTABJICH 3asABUTCIIEM I10
COOCTBEHHOM WHHUIIMATUBE, 3a UCKIIIOUYCHUEM CJIY4YacB, €CJIN OTCYTCTBUC TAKUX 3allpalliIiBACMbIX
JAOKYMCHTA HUJIN I/IH(l)OpMaLII/II/I B pACIOPAKCHUHN TAKHUX OPraHOB HJIN OpF&HPBElLIHﬁ MOATBCPIKAACT
MpaBO COOTBCTCTBYIOIIUX TIpaAXKIaH COCTOATH HAa YYUYCETC B KaUCCTBC HYXKIAAIOINHUXCSA B KHUIIBIX
INOMCIICHUAX

3. Hpe,I[CTaBJ'IeHHBIe JOKYMCEHTBI HC COOTBCTCTBYIOT Tpe6OBaHI/I$IM, MNpEaABABIACMbBIM K HUM
3aKOHOJAaTCIILCTBOM.

4, Hpe,I[CTaBJ'ICHBI AOKYMCHTBI, KOTOPBIC HE€ MNOATBCPKAAIOT IIPABO COOTBETCTBYIOMIUX
TpaXXJ1aH COCTOATh Ha YUYCTC B KaUCCTBC HYKXKIAOIMHNXCSA B JKUJIbIX ITIOMCIICHUSX.

5. U3 MMPEACTAaBJIICHHBIX JOKYMCHTOB HECBO3MOXHO OIIPECACIIUTL HYKAACMOCTh I'pa’KAaHUHA
B JKHJIBIX MOMCHICHUAX, ITPEAOCTABIIACMBIX 110 JOTOBOpaM CONHUAJIBHOT'O Halima.

6. He ucrek CPOK IIATh JICT CO OHA COBCPIICHHUA TI'paKIaHaAMU ILCI‘/’ICTBI/II\/'I, B pEC3yJIbTATeC
KOTOPBIX TaKUC I'paAKAAHC MOTYT OBITh MMPpU3HAHbI HYXKJAIOMIUMHUCH B JKUJIBIX ITOMCIICHUAX.

7. 3asBUTEIb YK€ COCTOUT Ha YUCTC B KaUCCTBC HYXXIAOIMHNUXCA B JKUJIbIX ITOMCIICHUAX.

[Tocne ycTtpaHeHuss OCHOBAaHUM ISl OTKa3a B MPEIOCTaBICHUM MYHULIMMAIBHON YCIYTH B
Ciy4asix, IpeayCMOTPEeHHBIX MOATYHKTOM 2.10.2 myHkTa 2.10 HacTOsIEero aAMUHUCTPATUBHOTO
periJamMenTa, 3asiBUTENlb BIPaBe MOBTOPHO OOPATUTHCA 32 MPEIOCTABICHHUEM MYHHUIIUIMATHHOU
YCIIYTH.

2.11. IlepevyeHb ycjayr, KOTOpbie SIBJAIOTCH HEOOXOAMMBIMHM U 00513aTeJIbHBIMU LIS
NMPeI0CTABJICHAS MYHUIMNAJIBHOH YCIYIM, B TOM YHCJIe CBeAeHHS O [OKyYMEHTe



(1okyMeHTax), BbIJaBaeMOM (BblaBaeMbIX) OpPraHM3alMsIMH, YYACTBYWIIMMH B
NpeJoCTABJIEHUN MYHUIIUNIAJIBLHOMH YCJIYTH.

1. Bbimaua pgoBepeHHOCTH, OGOPMIICHHOH B  COOTBETCTBHHM C  JICUCTBYIOIIMM
3aKOHOJIATE€ILCTBOM, W  (WJIM) HMHOTO JOKYMEHTa, IIOJATBEP)KAAIOIIETO  MOJTHOMOYHS
npeAcTaBuTeNs (3aKOHHOTO mpesactaButens) (JJoBepeHHOCTh, 0)OpMIICHHAs] B COOTBETCTBUU C
JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM, M (MJIM) MHOW JIOKYMEHT, MOATBEPKIAIOIIUNA TTOTHOMOYHS
MIPEACTaBUTENS (3aKOHHOTO TIPEICTABUTEIS ).

VcnyrI/I, YKa3zaHHBIE B HACTOALICEM IIYHKTC, IPECAOCTABIAIOTCA OpraHu3alusMHn II0
CaMOCTOATCIIBHBIM 06paH_[eHI/IHM 3assBUTEIICH.

2.12. Ilopsiaiok, pa3Mep M OCHOBAHUS B3MMAHMS TOCYJIAPCTBEHHOW MOULIMHBI WU
HHOM IJIATHI, B3UMAEMOH 32 NpeIocTaBIeHne MyYHUIUNIAJILHON YCJIYTH.

MYHI/II_II/IHaJ'ILHaH yciayra npeaoCTraBIsgCTCa OecIuIaTHoO.

2.13. Ilopsinok, pasMep U OCHOBAHHWSI B3UMAaHMA IUIAThI 32 MPeAOCTaABJIEHHE YCJIYT,
KOTOpble SIBJSIIOTC HEOOXOAMMBIMH M  00M13aTeJbLHBIMU JUI  NPel0CTABJIEHUS
MYHHUIHMIAJIbHON, BK/JIIOYasi HHGOPMALHIO 0 METOIMKE pacyeTa pa3Mepa TaKo# IJIaThl.

chyrn, KOTOPBIC SABJIAIOTCA H606XOI[I/IMBIMI/I U 00s3aTeNbHBIMU U IIpEAOCTaBJICHUSA
MYHHHHHaHLHOﬁ yCIyru, OIUIAYUBAarOTCA 3assBUTCIIEM B IOPAAKE W pPasMEpe, KOTOPBIC
YCTAHOBJICHBI HOPMATUBHBIMHU IIPABOBBIMU aKTaAMHU.

2.14. MakcuMAaJIbHBIN CPOK OKHIAHUS B OYepPeaH NMPHU Moaayde 3asBJeHus (3anmpoca) o
NMPeI0CTABJICHNH MYHUIUNIAJIBbHON YCJIYIY H NIPH MOJYyYeHHH Pe3yJibTaTa MPeI0CTABJICHUS
MYHUIIMNIAJIbHOH YCJIYTH.

MakcuManbHBIE CPOK OXHJAHHWA B OYEpeNW IIpU IoAade 3asBicHMs (3ampoca) o
[PENOCTAaBICHUA MYHHULMIAJIBHOW YCIYTM WU TPHU TOJYYEHHM pE3yJbTara IPeJOCTABICHUS
MYHUIIUTIATBHON yCIIyTH, B ToM urcie yepe3 M®II, coctaBnseT He 6osee 15 MUHYT.

2.15. Cpok perucrpanuu 3asiBJeHHs (3ampoca) 3asiBUTEIsl O MPeJOCTABJICHUH
MYHHIHMIATbHON yCJIYyTIH.

3asBicHUE (3anpoc) 0 MIpCAOCTABJICHUN MYHHHHHaHBHOﬁ YCIYyIru U npujlara€Mbi€ K HEMY
JAOKYMCHTHI, HCO6XOI[I/IMLIC IJI IIPEAOCTAaBIICHU A MYHHHHHaHLHOﬁ YCIyru, peruCTpupyroTcsa B
JACHBb UX MMOCTYIIJICHHA.

2.16. TpeOoBaHHus K NMOMeIIEHUAM, B KOTOPBIX NPeI0CTABISIOTCH MYHHIHNAJIbHbIC
yCIyru, K 3ajdy OXUAAaHUsS, MecTaM [JIsl 3alOJIHeHUsl 3asiBJeHHil (3ampocoB) o
NpeJ0CTABJICHUH MYHUIUINIAJBHOM yCJIyIrd, HH(POPMALMOHHBIM CTEHJaM ¢ 00pa3namMu HX
3al0JIHEHUS] M IepeYHeM JOKYMEHTOB, HeO0OXOAMMBIX /UIS NPedOCTaBJICHUS] KaKAOH
MYHHUIMIAJIbHON YCJIYrH, B TOM 4HCJIe K 00ecrne4eHHI0 JAOCTYNHOCTH AJIs MHBAJIUAOB
YKa3aHHBIX 00bEKTOB B COOTBETCTBMHU € 3aKOHOAATeJbCTBOM Poccuiickoii denepanum o
COLMAIbLHOM 3allMTe HHBAJIN/AO0B.

Ilopsanox mpenocTaBieHUsT MYHHULMIAIBHOW YCIYTH ONPEAENsAeTCS B COOTBETCTBUU C
Hopmamu DenepansHoro 3akona ot 01.12.2014 N 419-®3 "O BHeceHUH HW3MEHEHUU B
OTJEIIbHBIE 3aKOHOIaTeIbHbIe aKkThl Poccuiickon denepanuu 1o BOIpocaM COLUAIbHON 3aUThI
WMHBAJIMIOB B CBsI3U C patu¢ukanueit KoHBeHIMu o mpaBax WHBAIUIOB".
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3naHue (MOMEIIEHNE) OTAeNa 0 OpraHU3aluy MPEAOCTaBICHUS] MYHULUMIAIBHBIX YCIyT
MBY "TUKI]" obopymnyeTrcss nHPOPMAIIMOHHON TaOIMYKOM (BBIBECKOH) C YKa3aHHUEM IOJHOTO
HAaMMEHOBAHHUS U PEKHUMa paOOTHI.

[TomemnieHnust oTaena Mo OpPraHU3alMM TMPEJOCTABICHUS MYHHUIMNAIBHBIX ycayr MBY
"TMKIL" B coOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu 10KHBI OTBEYATh
TpeOOBAHUAM TIOKAPHOHM, CAHUTAPHO-IMHIACMHOJIOTUUECKON OC30IaCHOCTH, a TakKKe JOKHBI
ObITh O0OpPYAOBaHBI CPEJACTBAMHU TOXKAPOTYIICHUS U OIOBEIICHUS O BO3HMKHOBEHUU
Ype3BBIYAHON CHUTyallMM, WHBIMH CPEJICTBaMH, OOECIICUMBAIOIIMMHU OE€30MacCHOCTh U
KoM@opTHOE NpeObIBaHNE 3asIBUTEIICH.

HpI/IeM 3assBUTEIICH OCYHIECTBIACTCA HEMMOCPEACTBCHHO B IIOMCHICHUAX, ITPCAHA3HAUYCHHBIX
AJI1 ITPEAOCTABIICHUA MYHHHHHaHBHOfI YCIIYyTH, KOTOPBIC NOJIZKHBI OBITh 060py,I[OBaHBI CHAAYHNMHU
MECTaMH U 00eCIeYEHBI KaHIOCIIAPCKUMU ITPUHAJICKHOCTAMMU.

MecTa 0oXuJaHUSI JOJDKHBI OBITH OOOpPYIOBaHBI CHUASYUMU MECTaMM Ui MOCETUTENECH.
KonnuecTBo MecT 0kuaHuUs ONIpeAENsAeTCs UCX0As U3 (aKTUYECKOM HAarpy3KH U BO3MOXKHOCTEH
Ul UX pa3MelleHuss B 3JaHUM, HO HE MeHee 3-x MecT. B Mecrax mnpenocTaBieHUS
MYHUILIUNIAJTBHONW YCIYTH MperycMaTpuBaeTcsl 000pyI0BaHUE JOCTYIHBIX MECT OOIIECTBEHHOTO
M0JIb30BaHNUs (TYaleTOB) M XPaHEHHUS BEPXHEH OJIeXK/IbI IOCETUTENEH.

Mecta a8 3amoJHEHHUS 3aIlIpoCoB O IIPCAOCTAaBJICHHHA MYHI/II_II/IHaHBHOﬁ yciayru
OCHAlIAOTCA CTOJIaMH, CTYJIbAMH, KAHLCIIPCKUMU IMPUHAMJICKHOCTAMHU, pPACIIOIAraroTCsa B
HGHOCpeHCTBeHHOﬁ 0IM30CTH OT HH(bOpMaHHOHHOFO CTéHAa C o6pa3uaMH HUX 3aIIOJIHCHHUA H
MEpEeUHECM NOKYMCHTOB, HCO6XOI[I/IMBIX AJI1 IpE€AO0CTAaBIICHU S MYHHHHHaHLHOﬁ yCIyru.

NHdopManimoHHbIe CTEH B TOKHBI COJICPKATh:

- CBEJIEHUS O MECTOHAXOX/JIEHUH, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) pabOThI
oprasa (y4pexaeHus), OCYILECTBIISIONIET0 MPeI0CTaBICHNE MYHUIIMIIATBHOMN yCIyTH;

- KOHTakTHyI HuHopMaiuio (TenedoH, agpec AIEKTPOHHOW MOYTHI, HOMEp KaOWHeTa)
CIEINANIMCTOB, OTBETCTBEHHBIX 32 MPUEM TIOKYMEHTOB;

- KOHTaKTHYI0 uHGpopmauuio (tenedoH, aapec >JIEKTPOHHOM IOUTHI) CHEIMAIKMCTOB,
OTBETCTBEHHBIX 32 MH(POPMUPOBAHHE;

- “H(pOpPMAIMIO MO0 BONPOCAM MPEAOCTABICHHUS MYHULIMNAIBHOW yCIyru (IO MepedH:o
JIOKYMEHTOB, HEOOXOMMBIX JJIsl IPEAOCTABICHUS MyHUIIMIIAILHON YCIIYTH, [0 BpEMEHHU IpuemMa
U BBIJAYU JIOKYMEHTOB, IO MOPSAKY OOXKajgoBaHUS JAeWCTBHM (Oe3neficTBHA) M pelieHUH,
OCYILECTBIISIEMBIX U TPUHUMAEMBIX B X0J1€ MPEJOCTABICHNUS MYHUIIUTIAILHON YCIIyTH).

TpeGoBanust K MOMEIIEHUIO OTAENa MO OPraHU3aIMM MPEJOCTABICHUS MYHHUIMIIAIbHBIX
ycayr MBY "T'MKII".

JUia opraHu3anuy B3auMOJEHCTBUS C 3asBUTEISIMM IIOMELIEHUE OT/ENA 10 OpraHu3alun
perocTaBieHuss MyHununaiabHelx ycayr MBY  "I'MKIL" genutcs Ha caemyrouiue
(bYHKLINOHATIBHBIE CEKTOPHI (30HBI):

a) CeKTOp MH(OPMUPOBAHMS U OXKHJIAHHS;
0) cexTop mpuemMa 3asiBUTEICH.

Cexrop MHPOPMUPOBAHUS U OKUAAHUS BKIIOYACT B CEOS:



a) UWHPOPMALMOHHBIE CTEHIBI, COJAEP)KAIIME AaKTYaIbHYI0 U  HCUYEPIBIBAIOLIYIO
uH(pOpMalLIKI0, HEOOXOJUMYIO JUIS MOJYYeHUS MYHUIUIAIBHBIX YCIYT, B TOM YHUCIIE:

- IepeYeHb MYHULUIIATBHBIX YCIYT, IPEeI0CTaBICHUE KOTOPHIX OPraHU30BaHO B OTEIIE 110
OpraHu3alu IpeAoCcTaBIeHUs] MyHUIMNAIBbHBIX yeayr MBY "I'UKIL";

- CPOKH MMPEAOCTABICHUA MYHUITHUIIAIBHBIX YCIIYT,

- IMOPA 0K, pasMEp U OCHOBAHUSA B3UMaHUA FOCYHapCTBeHHOﬁ MOIIIMHEI MJIH WHOMN I1J1aTHhI,
B3MMACMBIX 34 IIPEAOCTABIICHUE MYHUIIUITIAJIBHBIX YCIIYT, HIOPAAOK X YIIJIATHI,

- I/IH(bOpMaI_[I/IIO 00 yciayrax, KOTOpPbIC ABJIAIOTCA HGO6XOI[I/IMBIMI/I U 00s3aTeNbHBIMH JJIA
MpeaoCTaBICHUA MYHHHHHaHBHOﬁ YCIyru, pasmMepax U nNopsAaaKe uxX OILIaThI,

- IOPSIIOK 00KaIOBaHUs pelieHui 1 eidcTBui (0e31elcTBYS) OpraHa, IpeIoCTaBISIONIEr0
MYHUILIUNIATBHYIO YCIYTY, a TaKKe JOKHOCTHBIX JIUI], MyHHUIIMIIATBHBIX CIY>KAIIUX, PUHATHIX
(oCyIIeCTBISIEMBIX ) B X0/I€ UCIIOTHEHHS] MYHHUIUIIATEHON YCIIYTH, B AOCY1€0HOM MOPSJIKE;

- uHQOpMAIMI0 O MPEAyCMOTPEHHOW 3aKkoHoJaTenbcTBOM Poccuiickoit denepaiuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPTaHOB, MPEAOCTABISAIONINX MYHHUIUNAIbHbBIE YCIYTH, B
cooTBeTCcTBUU ¢ yacThio 1.1 crarbu 16 denepanbHoro 3akona N 210-D3;

- pexxuM pabotel U aapeca MOIl u mpuBIeKaeMbIX OpraHU3alMi, HAXOAAIIUXCS Ha
TeppuTopuu cyobekta Poccuiickoit deneparuu;

- HHYIO HHOPMALIHIO, HEOOXOIUMYIO JJIs IOTY4YEHUSI MyHULIMIIAIbHON yCIyTH;

0) He MeHee OJHOr0 OKHa (MHOTO CIEeHHUaIbHO O00OpydOBaHHOrO pabodero MecTta),
MpelHa3HauYeHHOro JUIsi MH(POPMUPOBAaHUS 3asBUTENEd O TOPSAKE MPEeIOCTaBICHUS
MYHUIIMMIATBHBIX YCIYT, a TaKXke IS MPEeAOCTaBICHHUS WHOM HH}Opmanuu, B TOM YHCIE

nyn

YKa3aHHOI>'I B IIOAIYHKTC "4~ HACTOALICTO ITYHKTA,

B) CTYJbsl, KpecelbHble CEKIMU U CTONBl (CTOMKH) s o(opmieHUS JOKYMEHTOB C
pa3MerieHneM Ha HuUX @opMm (OJaHKOB) TOKYMEHTOB, HEOOXOJUMBIX ISl MONy4eHUs
MYHUIIUTIATBHBIX YCIIYT;

F) SJICKTPOHHYIO CUCTEMY YIIPABJICHUA OUCPCAbIO, IPEAHA3HAYCHHYO IS
- perucCTpaluu 3asBUTECIISL B OUCPECIH,

- ydeTa 3asBHUTEJIEH B OUYEPENH, YIPABICHUS OTACIbHBIMUA OYEPEISIMHU B 3aBUCUMOCTU OT
BUJIOB YCIIYT;

- OT06pa)KeHI/I$I cTaryca ouepcau,

- (hopMupoBaHHS OTYETOB O MOCEIIAEMOCTH OTJAETa MO OpraHHU3allMU TPEeIOCTABICHUS
MyHuIMnaneHeix yeayr MBY "I'MKIL", konuuecTBe 3asgBUTENEH, OUepensiX, CPEAHEM BPEMEHU
oku1anus (00CTy)KMBaHUs) U O 3arpy>KEHHOCTH PaOOTHUKOB.

Cexrop npuema 3asBUTeIeH, 000pYJ0BaHHBIA OKHAMU JJIS TIPUEMa U BbIJJa4ul JOKYMEHTOB,
oopmisiercs nHGOPMAIIMOHHBIMU TaONIUYKAMH C YKa3aHHEM HOMepa OKHa, (paMuiInM, UMEHH,
oTyecTBa (MPH HAIMYMM) M JOJDKHOCTU pabOTHHKA OT/ENa MO OpPraHU3alliH IMPeO0CTaBICHUS
MyHUIHMNaneHbIX yenyr MBY "I'MKII", ocymiecTBiasIOMEro NpueM 1 Beljady JOKYMEHTOB.

TpeboBanus k nomenienusM M®L] onpenenens! [IpaBunamu opraHu3aluu 1esSTEIbHOCTH
MO®II, yrBepxkacHHbIMU mocTaHOBIcHUEM [IpaBurensctBa Pocculickonn @Penepauuu  OT
22.12.2012 N 1376 "O06  yrBepxaenuu llpaBun  opraHuzanuum  AEATENbHOCTU
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MHOTO(QYHKIIMOHATIbHBIX ILIEHTPOB MPEIOCTABICHHUS TOCYJApCTBEHHBIX W MYHHUIIMIAIbHBIX
yeayr".

2.17. Iloka3aTesiu JOCTYIIHOCTH U Ka4eCcTBA MYHUIIUNIAJIbHOM YCJIYTH.

ITokazarenn Ennanna Hopmarusnoe
M3MEpEHHs 3HaYEHUE
TIOKa3aTes
TToka3aTenu JIOCTYITHOCTH
Hasmue BO3MOKHOCTH MOMYYEHHS MYHHIMIATBHO YCIYTH B SMEKTPORHOM Brae| — A/HET Aa
(B COOTBETCTBHH C TaNaMu IEPEBO/IAa MyHHIMIIATBHON YCIIYTH Ha PEIOCTABIICHHIE
B DJIEGKTPOHHOM BHJIE)
Hamiune BOSMOKHOCTH NOJNydeHHS MyHHUMNATLHON YCIyrM depes oraen mo| —Ad/HET Ha
OpraHu3alyy IpefocTaBieHust MyHununanabasix yeuryr MBY "T'HMKIT", MOI]
Hasmiune BO3MOKHOCTH NONyYeHus HEGOPMALIH O XOe MpefocTaBierus yenyry,|  Ad/HeT Ha
B TOM 4HCIE C HCIOJNb30BaHHEM  MH(pOPMAIMOHHO-KOMMYHHUKAIIHOHHBIX|
TeXHOJIOTUi (B COOTBETCTBUM C 3TalaMM IEPEBOjia MyHHUIMMANBHONW yCIyTH Ha
IIpEIOCTaBICHHE B 3JIEKTPOHHOM BHJIE)
Hannaue BO3MOKHOCTH TONYYEHHS YCIyTH  TOCDEACTBOM  3ampoca o — A&/HET Her

MpeIOCTaBICHUH HECKOJIBKUX TOCYIApPCTBEHHBIX U (MIIM) MyHULIUNAIBHBIX YCIYT B
M®II, npexycMorpeHHoro cratbeii 15.1 ®enepanbHoro 3akoHa N 210-03)

(KOMILIEKCHOTO 3arpoca)

ITokazaTenu kauecTBa

KOJINYECTBO 2/ue 6omee 15

KomuuecTBO ~ B3aMMOJCHUCTBUI  3asBUTENS C  JODKHOCTHBIMH  JTHIIAMH N
oOpareHuit MUHYT

(CHGHI/IaJ'II/ICTaMI/I, OTBETCTBCHHBIMU 3a IIpUEM U BblAAYy Z[OKyMeHTOB) npu

[peaOCTaBJICHNU MyHIdL[PIl'IaJ]bHOﬁ YCIIyTU

y . . 1 % 100
JCJIIBHBIM BEC 3asBJICHUU (SaHpOCOB) Ha MOPpeaoCTaBJICHUEC MYHUIUIIAJIILHOY

yCIIYTH, PACCMOTPEHHBIX B YCTAHOBJIEHHBINM CPOK, B O0IEM KOIUYECTBE 3asIBICHUI
(3a1IpocoB) Ha IPENOCTABICHHE MYHULUIAILHON YCIYTH, NPUHATHIX OTAEJIOM IO

opraHu3alnyy nperocTaBIeHus] MyHUIMNansHbIX yeryr MBY "T'MKIT"

N . N 0
Y nenbHbIM Bec pacCMOTPEHHBIX B YCTAHOBJIEHHBIH CPOK 3asBIE€HUH (3alpOCOB) Ha % 100

[PEOCTABIICHNE MYHHULUMNAILHONH YCIyrd B OOIIEM KOJIMYECTBE 3asiBICHHUN

(3aI1pocoB) Ha MPEIOCTaBICHUE MyHHIUNIATEHON yCIyry, NpUHATHIX MOI]

- 0,
'VienpHBII Bec OOOCHOBAHHBIX JKajloO B OOIIEM KOJHUYECTBE Kajao0 HA| 4l 0

MpEaOCTaBJICHNUC MyHPIU,Idl'Ia.]'[bHOﬁ yCiayru, NpyuHATBIX OTACJIOM II0O OpraHU3alluy

peocTaBIeHUs] MyHUIMNAIbHBIX yeayr MBY "T'UKIL"

Y i 6 6 6 % 0
JACJIBbHBIM BEC KOJIMYECTBA OOOCHOBAHHBIX KaJlO B 00mEM KOJIMYECTBEC

BasBIeHUN (3alIPpOCOB) Ha IPEJOCTABICHHE MYHHMLUMNAIbHON YCIYIH, NPHUHATHIX
IM I

2.18. Uuble TpeOOBaHMS, B TOM YUCJIe YYUTHIBAKOIIHE 0COOEHHOCTH NMPEA0CTABICHUS
MYHUIUNAJIBbHOH yciayru B M®I[ v 0co0eHHOCTH NpeAoCTaBJCHUS] MYHUIMIAIbHOM
YCJIYI'H B 3JIEKTPOHHOI opme.

CeezneHus 0 MPEIOCTaBICHUN MYHUIIMITAIIBHON YCIyTH B (popma 3asBiieHus (3ampoca) JJis
MPEIOCTABIICHUS ~ MYHUIIMIAIBHOM  yCIyrd — pa3MelaroTcs Ha  OoQUIMAIBHOM  CcaiTe
aAMUHHCTpaluK (ChIKThIBKap.pd), EauHOM moprane rocynapcTBEHHBIX W MYHHIMIAIbHBIX

YCIIYT.

[IpenocraBienne  MyHUIMOAIBLHOM  yCIYyrM  HocpeacTBoM — EnmHoro — moprtana
FOCYIapCTBEHHBIX W  MYHHULMNAJIbHBIX  YCIYyT  OCYHIECTBIIAETCA IyTeM  3aIllOJIHEHUS


https://login.consultant.ru/link/?req=doc&base=LAW&n=465798&dst=244&field=134&date=06.03.2024

WHTEPAKTUBHOW (DOPMBI 3asiBICHHUS (3ampoca) O MPEIOCTaBICHUW MYHHUIIMTAIBHOW YCIYTH U
MIPEACTABJICHHS JOKYMEHTOB, HEOOXOUMBIX TSI PEIOCTABICHHUS MYHUITUTIATHBHOM YCITYTH.

TpeboBanust k popmaTam 3asBICHUN (3aIPOCOB) U UHBIX JOKYMEHTOB, IPEICTABIISIEMbIX B
dbopMe 3NIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUS MYHULIUTIATbHBIX YCIIYT.

1) DnekTpoHHBIC JOKYMEHTHI IIPECTABISIOTCS B CICAYIONIMX hopMarax:
a) xml - 1 popmManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM M TIpadUyeCKUM
COJIepKaHUEM;

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEPIKAIINUX PACUECTHI;

T) zip - U1 Habopa TOKYMEHTOB. ApXHB MOXKET BKJItouaTh (aitibl ¢ hopmaramu: xml, doc,

docx, odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jomyckaercsi (GOpPMHpPOBAHUE DIIEKTPOHHOTO JIOKYMEHTa IIyTeM CKaHUPOBAHUS C
OpUTHHAJIa JOKYMEHTAa C COXPAHECHHUEM OPUCHTAIMU OPHUTHHAJIAa JTOKYMEHTa B pasperneHuu 300
dpi (macmTab 1:1) ¢ ucnonb30BaHUEM CIAEAYIOUINX PEKUMOB:

a) "yepHo-Oenblii" (MpU OTCYTCTBUHU B JIOKYMEHTE rpaduuecKux H300pakeHui u (Win)
I[BETHOT'O TEKCTA);

0) "oTTeHku ceporo" (MpU HATUYUH B JOKYMEHTE rpaduueckux H300pakeHUuM, OTIIMYHBIX
OT IIBETHOTO TpauuecKoro u300paxKeHus);

B) "IBeTHON" MM "pexXuM MOJTHOM 1BeTornepenadn” (MIpy HATUYUU B JOKYMEHTE I[BETHBIX
rpadu4ecKux U300pakeHuil 1100 IBETHOIO TEKCTA).

3) HaumenoBanue q)aﬁHOB HAOJIDKHO COOTBETCTBOBATH CMBICITY COACPIKAHUA NJOKYMCHTA.

4) MakcuManbHO JONMYCTUMBIA pa3Mep BCEX DJIEKTPOHHBIX JOKYMEHTOB B OJHOM
3asBJIEHUH (3ampoce) He JoJKeH npeBbimars 100 MOaiT.

IIpu oOparieHnu 3a MperOCTaBICHUEM MYHUIMMNAIBHON YCIYTM B DJEKTPOHHOH ¢opme
3agBlieHHE (3ampoc) W TMpHiaraeMble K HEMY JIOKYMEHTBl IOANHUCBHIBAIOTCS TEM BHJOM
3JIEKTPOHHOM MOATMHUCH, JOIYCTUMOCTh MCIIOJIb30BaHHUsI KOTOPOI'O yCTaHOBJEHA (eepaabHbIMU
3aKOHAMH, PETVIAMEHTUPYIOIUMU MOPSAA0K MIPENOCTABICHUS MyHULIUIIAJIbHON YCIYTH.

B cnyuae, ecnu ykazaHHBIMHU (pefiepanbHBIMU 3aKOHAMU HMCIIOJIB3YEMbIM BUJ AJIEKTPOHHOM
HNOJANNCH HE YCTaHOBJEH, BUJ JJEKTPOHHOM MOAMUCH ONpEIensieTcs B COOTBETCTBUU C
KPUTEPUSIMU  OIPENCJIEHUS] BHUJOB  DJIEKTPOHHOM  IOAINMUCH, HCIOJB30BaHUE KOTOPBIX
JIOITyCKaeTcsl MpH OOpallleHUH 3a IOJIyYeHHEM TOCYAApCTBEHHBIX M MYHUIIMINAIBHBIX YCIYT,
cornacHo nocraHosieHuto IIpasurensctBa Poccuiickoit ®enepanun ot 25.06.2012 N 634 "O
BUJAX DJEKTPOHHOM TIOJAMUCH, HWCIOJb30BAHHE KOTOPBIX JOMyCKaeTcs MpHu oOpalieHud 3a
MOJy4eHHUEM rOCy/1apCTBEHHBIX U MYHUIUIAIBHBIX yCIyT".

B cnyudae, ecniu mpu oOpaiieHMH 3a TPEeIOCTAaBICHWEM MYHHMIMIAIBHOM YyCIyrH B
ANIEKTPOHHOM (opMe uaeHTH(UKauUs U ayTeHTH(UKaLUs 3asgBUTENS - (U3NYECKOTO JIHIA
OCYILECTBIISIIOTCS C UCIOJIB30BAHUEM €AMHOM CHCTEMBbl HICHTU(UKAIIMKN U ayTeHTU()UKALUH, TO
3asgBUTENb UMEET MPaBO HCIOJIb30BATh MPOCTYIO AJIEKTPOHHYIO MOANMCH NMPH OOpalieHUH B
AJIEKTPOHHOHN (hopMe 3a MoJydYeHHMEeM MYHHULMNAIBHOW YCIYTH MpPH YCIOBHH, YTO IPH BbIIaue
KJIF0Ya MIPOCTOM AIIEKTPOHHON MOJMHUCH JTMYHOCTh (PU3NUECKOTO JIMIA YCTAHOBJICHA IPU JTMYHOM
pUeMe.
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[IpenocraBiieHre MyHULIUNIAIBHON YCIYTH Yepe3 OTAEN M0 OpraHu3aluu MPeA0CTaBICHUS
MyHunmnaibHeix yenyr MBY "T'UKI", M®IL] ocyuiecTBisieTcs mo nNpuHOUNy "0JIHOro OKHa'", B
COOTBETCTBUU C KOTOPBIM TMPEIOCTABICHUE MYHHUIIUIAIBHOM YCIYTHM OCYIIECTBIISIETCS TOCIE
OJIHOKPATHOTO OOpalieHusi 3asBUTENS C 3asBICHHEM (3alpoCOM) O TIPEIOCTaBICHUU
MYHUITUTIAJILHON YCIYId M TpWIAraéMbIMH K HEMY JOKYMEHTaMH, HEOOXOIUMBIMHU ISt
MPEAOCTaBICHNUS MYHHUIIMIAIBHOW YCIYyTd, B OTIAENA II0 OpraHU3allMd MPEAOCTaBICHUS
MyHununaieHbix yeuyr MBY "T'MKI[", M®LI. BzaumogeiicrBue M®I] ¢ agMuHucTpanuei
OCYIIECTBIISICTCS 0€3 y4acTus 3asBUTEIS B COOTBETCTBUH C HOPMATHBHBIMH IIPABOBBIMH aKTaMH,
MOPSIZIKOM M CPOKaMH, YCTAHOBJICHHBIMU COTJIAIIICHUEM O B3auMoAcHCTBUU Mexay MOIL[ u
aIMUHUCTPAIACH.

3asBieHue (3ampoc) O MPEAOCTaBICHUM MYHUIMIAIBHONW YCIYT'M MOJACTCS 3asgBUTEIEM
yepe3 MOIL] nuyno.

B M®I] o6ecrieunBaroTCs:
a) QyHKIIMOHMPOBAaHUE ABTOMATU3UPOBAHHON HHPOpPMAIIMOHHOM cucTemMbl MOII;

6) OecIuIaTHBIN AOCTYII 3aABUTENIEH K noprajiaMm rocyaapCTrB€HHbBIX WU MYHUIHUIIAJIBHBIX
yeayr (pyHKimii);

B) BO3MOXXHOCTh TMOJYYCHHS 3asBUTENIEM CBEICHUN O XOJE PACCMOTPEHHS 3asBIICHUS
(3ampoca), TMOAAHHOTO B OJJIGKTPOHHOW (opme ¢ wucnonp3oBanueM EguHoro moprana
TOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, a TakK€ BO3MOXKHOCTH MOJYYEHHsS PE3ylIbTaTOB
MPEIOCTAaBICHUS YCIYTH B JIEKTPOHHOM Qopme.

[Topsanox mpemocTaBieHUss MyHHULUINAIbHOU yciyru yepe3 M®PIL[ ¢ yderom mnpuHnumna
AKCTEPPUTOPUATILHOCTH onpeaensercs CorjaneHueM o B3auMOJEHCTBUH.

I11. CocTaB, noc/jie10BaTeJbHOCTh U CPOKHU BBINOJIHEHUS
aIMHUHHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K NOPAAKY
HX BbINOJIHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BBLINOJIHEHHS
aJIMHUHHCTPATHBHBIX MPOUEAYP B 3JIeKTPOHHOI (popme, a TakKe
0CO0E€HHOCTH BHINOJHEHHUS aIMUHUCTPATUBHBIX MPOLETYP
(neitcTBuii) B MODI]

Hpe,[[OCTaBJ'IeHI/IC MYHHHHHaHLHOﬁ yCiayru BKJIHO4YacT B ceOls CJICAYIOIMINC
AIMUHHUCTPATHUBHBIC IPOLCAYPBI:

- IPUEM M PETUCTpalMs 3asdBJIEHUS (3alpoca) M IpPUIAraeMbIX K HEMY JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBJICHUS] MYHUIMNAIBHONH YCIYr'M, B OT/AEJE MO0 OpraHu3aluu
IpeocTaBlieHuss MyHuLIMnaiabHbIx yeuayr MBY "I'MKI", M®II;

- HampaBlICHUE  CIELUHUATUCTOM  CEKTOpa  JAJEKTPOHHOTO  MEKBEIOMCTBEHHOTO
B3aumozeiicteuss MBY "T'MKI", M®L] mexkBeTOMCTBEHHBIX 3aIIPOCOB;

- [IPUHATUC Komuterom peucHud O MpeaAOCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru ujm OTKa3e
B IpCAOCTABJICHUHA MyHHHHHaHLHOﬁ YCIyru;

- BblJJda4a 3asABUTCIIIO PE3YyJIbTaTa MMPEAOCTABIICHUA MYHHHHHaHLHOf/'I yCiIyru.

OcHoBaHMEM JUIs HaYaja IpeJoCTaBIEHUS MyHUIIMITAILHON YCIIYTH CIIy’KaT IIOCTYIUBIINE
B OTIEN IO OpraHu3alUy IpEeAOoCTaBIeHHUs MyHMUIMNaiabHbIX ycayr MBY "TUKI", M®I]
3asBIICHHE (3arpoc) U MpUJaraeMple K HEMy JOKYMEHTBI, HEOOXOIUMBIE IS MPEAOCTABICHUS
MYHULIMIIAJIbHON yCITyTH.



3.1. Ilpuem u perucrpauusi 3asiBJieHHs (3ampoca) M MNPWIATaeMbIX K HeMy
JOKYMEHTOB, He00OXOAUMBIX ISl NMPeJI0CTABIeHHs] MYHUIUNAJBLHOH yCJIyru, B OT/ee 10
OpPraHU3aluM NpeaocTaBjJaeHusi MyHuIunaabubix yeayr MBY "I'MKI", M®ILI.

OcHoBaHueM JJii Hauyajga WCIOJHEHUS AaJMUHUCTPATUBHOM MPOLEAYpPHl SBISETCS
oOpailieHue 3asBUTEIIA B OT/EJ [0 OpraHU3alMK IPEJOCTaBICHUSI MyHUIIMIAIBHBIX yciyr MBY
"TUKI", M®I] c¢ 3asBiaeHueM (3ampocoM) W NPWIAraeMbIMH K HEMY JOKYMEHTaMH,
HEOOXOUMBIMU IS MIPEIOCTABJICHUS MyHULIUTIAILHON YCITYTH.

Hanpasnenue 3asBienus (3ampoca) ¥ IpUiiaraéMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIICHUS! MYHHUIIMIAIBbHON YCIyrd, B 3JIEKTPOHHOM BHJIE OCYIIECTBIISIETCA 4Yepe3
au4Hble KabuHeThl EquHoro moprana rocy1apcTBEHHBIX M MYHUIIUIATBHBIX YCIYT.

HpI/I HaIlpaBJICHUU 3asABJICHUA (3anpoca) U IIpujaraéMbiX K HEMY JTOKYMCHTOB,
HeO6XO,I[I/IMI>IX 1 IIpCaOCTaBJIICHUA MYHI/ILIHHaJIBHOﬁ yciyru, 4epe3 EI[I/IHHﬁ mopTanin
TOCYHAapCTBCHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, JHCM HUX IMOJIYUYCHHUS SABJICTCA NCHDL PErUCTpAlluN
3asiABJICHUA (3anpoca) Ha Equnom nopTajic roCylapCTBEHHbIX U MYHUIIHUITAJIBHBIX YCIIYT.

QHGKTpOHHOG COO6I.H€HI/IC, OTIIPAaBJICHHOC YCpC3 JIMYHBIM KaOHWHET Enunoro rnoprajia
TOCYHapCTBCHHBIX W  MYHUIUIIAJIBHBIX  YCIYT, I/I,Z[GHTI/IQ)I/II_II/IpyeT 3asiABUTCIIA, ABIACTCA
MOATBCPIKACHUECM BbIPAKCHUA UM CBOEH BOJIM.

IIpu obpaiieHun 3asBUTENS B OTAET IO OpraHU3allMU MPeOCTABICHUS MYyHHULUIAIBHBIX
yeryr MBY "T'MKL", M®I[ 3a npenocraBieHUEM MYHHUIUMNAIBHOW YCIYTH 3asBUTEIIO
pas3bsicHsAETCs HH(pOpMALHSL:

- O CpOKax NpeaOCTABIICHUS MYHHHHHaHBHOﬁ YCIyru;

-0 Tpe6OBaHI/I5{X, NpEaABABIACMBIX K (l)opMe " MEPCUHIO JOKYMCHTOB, HeO6XOI[I/IMBIX JJIsL
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCIyru.

ITo xenanuto 3asBUTENs MHPOpPMALUSA O TpeOOBaHUAX K (opMe U MEpPEeUHIO JOKYMEHTOB,
HEOOXOUMBIX JUISl TPEJOCTABIECHUS MYHHIIMIIATBHOM YCITYTH, TaKXKe MOKeT OBbITh IpeACTaBIeHa
€My COTPYAHHMKOM OTJENla MO0 OpPraHM3alM NPEAOCTaBICHHUs MYHULUINAIbHBIX yciuyr MBY
"TUKL", M®LI, oTBeTcCTBEHHBIM 32 MH()OpPMHUPOBaHHE, HA OyYMa)KHOM HOCHUTeNe, OTIpaBlieHa
(aKCUMHUIIBHOMN CBSI3bIO WJIM MIOCPEACTBOM 3JIEKTPOHHOTO COOOIICHMS.

Crnennanucr otiena nmo OpraHU3aluy NPEAOCTaBICHMS MYHHIMNAIBHBIX ycayr MBY
"TUKLL", M®LI, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYLIECTBIIAET CIEAYIOLINE IEHCTBUS B
X0Jle TpueMa OT 3asBUTENA 3asBIIEHUS (3ampoca) M JOKYMEHTOB, HEOOXOJUMBIX JUIs
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIIYTH:

- YCTaHaBJIMBAeT MpeIMeT oOpallleHHs], JUYHOCTh 3asBUTENA. B 1esx mpenocTaBieHUs
MYHUIUNAIBHBIX YCIYT YCTaHOBJIEHHE JIMYHOCTH 3asBUTENSI MOXKET OCYIIECTBIIATHCS B XOJIE
JMYHOTO MpHUEMa MOCPEACTBOM IpelbsBIECHUS MacnopTa rpaxaanuHa Poccuiickoit denepanun
7100 MHOTO JTOKYMEHTA, YIOCTOBEPSIOLIET0 JUYHOCTh, B COOTBETCTBUU C 3aKOHO/ATEIILCTBOM
Poccuiickoit ®enepanu WA  MOCPEACTBOM UACHTUGUKAMM W  ayTCHTU(QUKAMH C
UCIOJIb30BaHUEM HMH(OPMAIIMOHHBIX TEXHOJOTHH, MpeaycMOTpeHHbIX deepalbHbIM 3aKOHOM
or 29.12.2022 N 572-®3 "OO ocymiecTBIeHUN HASHTH(PUKALIUU U (WIM) ayTeHTH(UKALUU
(GU3MUeCKUX JMIl C HCHOJb30BAHHEM OHMOMETPUYECKUX MEPCOHAIBHBIX JAaHHBIX, O BHECEHUHU
U3MEHEHUH B OT/AEJbHbIE 3aKOHOAATeNbHble akThl Poccuiickoit dexepauuu M MpU3HAHUU
YTPATUBIIMMU CHILY OTJIETbHBIX MMOJO0KEHUM 3aKOHOAAaTeNbHbBIX akTOB Poccuiickoit @enepanun";

- IPOBEPACT MMOJTHOMOYHA 3aABUTCIIA;
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- TpoBepseT HaIW4Yhe BCEX JOKYMEHTOB, HEOOXOMUMBIX JJsi TPEJOCTaBICHHUS
MYHULIMTIAJIbHOW YCIIYTHU, KOTOpBIE 3asBUTENb OO0s3aH MPEAOCTaBUTh CAMOCTOSITEILHO B
COOTBETCTBUH C IMYHKTOM 2.6 HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaAMEHTa;

- TpU COOTBETCTBHM 3asBJICHUs (3alpoca) M MpHIaraeMbpIX K HEMYy JIOKYMCHTOB,
HEOOXOJUMBIX Il TPEIOCTABICHUS MYHHIMIAIBHOW YCIIYTH, TPeOOBaHUSIM HACTOSIIETO
aJIMAHUCTPATHBHOTO peErJIaMeHTa, OGOpMIIIET PACIUCKy O TpUeMe 3asBlieHHs (3ampoca) U
JIOKYMEHTOB, HEOOXOUMBIX JUISI TPEIOCTABICHUSI MYHHIIUTIAIBHOW YCIYTH, IO YCTAaHOBJICHHOU
dopme B 3-X (2-X) dK3eMILIIpax.

B pacniucke yka3biBaercs:

- PEeTUCTPALIMOHHBINA HOMED;

- J1aTa MpeICTaBJICHHS TOKYMEHTOB;

- ®.1.0. 3asBuTens;

- aJIpec perucTpaluu;

- aJIpec IS MOYTOBOM KOPPECTIOH ICHIINH;

- aJIpec JIEKTPOHHOM TOYTHI;

- HoMep TenedoHa;

- HAMMEHOBaHUE MYHUIIUTIAIBHOMN YCIIYTH;

- IepeveHb JOKYMEHTOB C YKa3aHUEM UX HaUMEHOBaHUs, PEKBU3UTOB;

- KOJMYECTBO HK3EMIUIIPOB M CTPAHMI] KaXKJOTO W3 MPEACTABICHHBIX JOKYMEHTOB
(OpUTrHMHANOB U UX KOMUiA);

- AaTa BbIAa4U pe3yJibTaTa MYHHHHHaﬂbHOﬁ YCIyru;
- (I)aMI/IJ'II/IH " MHULUAJIBI CTICIUAJIMCTA, IPUHABIICTO JOKYMCHTBI, a4 TAKIKE €0 NOANNCH,
- IIOAIINCH U pacmmprBKa HOAIIUCH 3asABUTCIIA.

IlepBBlii DK3EMIUIAP pACIMCKU IIEPENAETCA 3asABUTEII0, BTOPOM TNPUKIAABIBACTCS K
3adBJICHUIO  (3apocy) MW TpWiIaraéMblM K HEMYy JIOKyMEHTaM, HEOOXOAWMBIM JUis
IIPEIOCTABIICHUSI MYHHMLMIIAJIBHON YCIYrH, nepeaaBacMbiM B Komwurer, TpeTuil - B OTHEN MO
OpraHM3aluy NpeaocTaBlIeHns MyHUIMNANbHbIX yenyr MbY "TUKI" nou M®II.

PesynbraTom BBITTOJIHEHUS aJIMUHUCTPATUBHOM IpOLEeTypHI SIBIISIFOTCS
3aperuCTPUPOBAHHbBIE 3asBIICHHE (3aIpOC) M JOKYMEHTBI, HEOOXOAUMBIEC AJISi MPEIOCTABICHUS
MYHUIUIAIBHON YCITyTH.

CpOK BBITIOJTHCHH A a,Z[MI/IHI/ICTpaTI/IBHOﬁ nponeaypsl - 3 KaJICHAAPHBIX OHA CO JHA IMOoAavu
3adABJICHUA (3anpoca) U IOOKYMCHTOB, HCO6XOI[I/IMLIX IJid IpeaOCTAaBIICHUA MYHHHHHaHLHOﬁ

YCIIYTH.

@ukcanueil pe3ynbTara BBIIOJHEHHOW aJIMHUHUCTPATUBHOM NPOLEAYPHI OTAEIOM I10
OpraHM3aly NpeocTaBieHuss MyHununanbHeix yciuyr MBY '"TUKL" saBngercsa co3nanue
3alMCH U NPUKPEIIJICHUE CKaHUPOBAHHBIX KOMMMH 3asBJIEHUs (3allpoca) W MpHWIaraéMblX K HEMY
JOKYMEHTOB, HEOOXOIMMBIX JIi NPEAOCTaBICHHs MyHHLIMNAIbHOW yciayru, B "XKyphane
pEeTUCTpallid  MYHUIMNAJIBHBIX yCIyr" B CHCTEME JJIEKTPOHHOIO JIOKyMEHTO00OpoTa
aJMUHHCTpALIUH.



Qdukcauyss  pe3yibTrara  BBIIOJHEHMS  aIMUHUCTPAaTUBHOM  mpouenypbsl  MOI]
OCYIIECTBIISIETCS B COOTBETCTBUHU € perjiaMeHToM padboTst MDII.

[lepenaya otaenoM Mo oOpraHU3alMU IPEIOCTABICHUS MYHUIMNAIbHBIX yciuyr MBY
"TUKIL" 3asBnenus (3ampoca) W MpHIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUs MYHHUIMNAIbHOM yciayru, B Komurer ocymiecTBisercs He MO31HEE
clenyrolero padouero AHS CO JTHS MOJTYYEHMs 3asBJICHHUA (3ampoca) U MPUIAraeMbIX K HEMY
JOKYMEHTOB, HEOOXOAMMBIX Uil MPEJIOCTABICHUS MYHMIIMIIAJBLHOW YCIyrd, Ha OCHOBAaHUU
peectpa.

[Tepenaua M®I] 3asBrieHus (3anpoca) U IpUIaracMbeIX K HEMY TJOKYMEHTOB, HEOOXOIMMBIX
JUIL  TPENOCTaBICHUS  MYHHUIMIIAILHOM  YCIyTHd, 3aperUCTPUPOBAHHBIX B TOPSJIKE,
MPEAYCMOTPEHHOM perjiaMeHToM padboTrel M®ILl, B oTmen mo opraHu3aivu MpeIoCTaBICHUS
MyHHUIUNIATBHBIX yeryr MBY "T'UKIL" ocymiecTBasieTcss HE MO3IHEE CISAYIOIIEro paboyero aHs
CO JHs TOJIy4eHUs 3asBJICHHS (3alpoca) W MPUJIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTABICHNUS MyHUIUIATBLHOM YCIIYTH, HA OCHOBaHHH PEECTpa.

3.2. HampapiieHHe CHEIHAJIUCTOM CEKTOpPa 3JIEKTPOHHOI0 MeKBEIOMCTBEHHOIO
B3aumoaeicTeuss MBY "I'HKIL", M®II mekBe10MCTBEHHBIX 3alIPOCOB.

OcHoBaHueM [UIsi Hayajla MCHOJIHEHHMS AaJIMHHHCTPATUBHOM MpPOLIEAYpbl SBISETCA
MOJTyYEHHUE CIIEIUATNCTOM CEKTOpa AJIEKTPOHHOTO MEKBEOMCTBEHHOTO B3auMojieicTBus MbY
"T'UKI1]", M®ILI, oTBEeTCTBEHHBIM 3a MEKBEAOMCTBEHHOC B3aUMOACHCTBHE, OT CIICIHAIKNCTA
OoT/eNla IO OpraHu3aluy IPEJOCTaBICHUS MyHuUunaiapHbix ycayr MBY "I'MKL", MO®IL],
OTBETCTBEHHOT'O 3a IMPHUEM JOKYMEHTOB, MH(pOpMaMU 00 OTCYTCTBUU OJHOTO UJIM HECKOJIbKUX
JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO periaMeHTa.

Crnenpanuct ceKkTopa 3JIEKTPOHHOTO MEXBEJIOMCTBEHHOIO B3auMopaenctsus MbBY
"TUKI", M®LI, oTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aUMO/CIICTBUE, B CIIy4ae OTCYTCTBUSA
JIOKYMEHTOB, yKa3aHHbIX B MOANYHKTax 1, 4, 5, 7 myHkTa 2.7 HACTOSIIETr0 aAMUHUCTPATUBHOTO
pernamMeHTa HampaBiIAeT 3alpochl IO KaHalaM MEXBEAOMCTBEHHOIO B3aMMOJEHCTBUS B
roCyJapCTBEHHbIE Opranbl cyObekToB Poccuiickoit  @enepanuu, OpraHbl  MECTHOTO
caMOyIIpaBJIeHUs, TEPPUTOPHAIIbHBIE TOCYJIAapCTBEHHbIE BHEOMO/KETHblE (OHIBI MO0
IIOJIBE/IOMCTBEHHBIE TOCYJapCTBEHHBIM oOpraHaMm cyObekToB Poccuiickoit ®exnepauuu wim
OpraHaM MECTHOTO CaMOYIPAaBIEHUS OpraHMU3alMM, YYacTBYIOUIME B IPEIOCTABICHUU
IIPElyCMOTPEHHBIX YacThio 1 craten 1 ®@enepanbHoro 3akoHa N 210-®3 rocy1apcTBEHHBIX WM
MYHUIUTNAIBHBIX YCIYT, HE MO3qHee 2 pabouux AHEH co JHS mpuema 3asBieHMs (3ampoca) U
OpugaraeMplX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTaBIECHUS MYHUIMMAIbHON
YCIIYTH.

MeXBe1OMCTBEHHBII 3a1poc O(I)OpMJI}ICTCH W HAIIPpaBJIKICTCA B COOTBCTCTBUU C IMOPSJAKOM
MCKBCIAOMCTBCHHOT'O I/IH(I)OpMaL[I/IOHHOFO B3aHMOHCﬁCTBHﬂ, npeayCMOTpCHHBIM HeﬁCTBYIOHlHM
3aKOHOJAaTCIILCTBOM.

HanpasieHne MeXBEIOMCTBEHHOTO 3allpoca OCYIIECTBISAETCS OIHUM W3  CIICAYIOIINX
CIOCO0OB:

- KypbepOM, I10 PEECTPY;
- Yepe3 CUCTEMY MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3anuMoelicteus (CMOB);

- UHBIMHN CHOCO6aMI/I, HC IMPOTHUBOPCHALIUMHA I[CﬁCTByIOH.[GMy 3aKOHOAATCJILCTBY.
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Hcnonp3oBanne CMOB 11 NOArOTOBKM M HaIIpaBJIEHUsI MEKBEIOMCTBEHHOIO 3aIlpoca, a
TaK)Ke IMOJIYYEHHUs OTBETAa Ha MEKBEJIOMCTBEHHBIM 3alpOC OCYHIECTBISETCS B YCTAHOBICHHOM
HOPMAaTHBHBIMH NIPaBOBBIMH akTaMu Poccutickoit @denepanuu u Pecnyonuku Komu nopsiake.

MexBeJOMCTBEHHBIN 3aMpoc, HaMpaBIsieMblil ¢ ucnoyib3oBaHueM CMOB, noanuceiBaeTcs
9JICKTPOHHOM  TOJAMMCHIO  CHCIHAIMCTa  CEKTOpa  AJICKTPOHHOTO  MEXBEIOMCTBEHHOTO
B3aumojeiicteuss  MBY  '"THKI", MO®I], OTBETCTBEHHOTO 3a MEXBEJIOMCTBEHHOE
B3alUMOJICHCTBUE.

CpoK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI COCTABISET 2 pabouux THS.

Pe3y.]'II>TaTOM BBITIOJTHEHU A aHMHHHCTpaTHBHOﬁ mpoucaypsl SABJISICTCA HaHpaBHeHHBII;'I
Me}I(Be,Z[OMCTBeHHHﬁ 3aIIpoc.

dukcanuel pe3ynbTara BBIMOJHEHHOHW aJIMUHHUCTPATUBHOW MPOIEAYPHI CEKTOPOM
3JIEKTPOHHOTO MEXBeIoMCTBeHHOro B3aumoneiictBuss MBY "T'UKI" sBusercs 3amuce B
"XypHasie perucrpauud  MEXBEJOMCTBEHHBIX 3alpocoB" B CHUCTEME 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa aIMUHUCTPAIUH.

Q@ukcauuss  pe3yilbTara  BBIIOJIHEHHOM  aJIMUHHMCTpAaTMBHOW  mpoueaypst  MOI]
OCYIIIECTBIISIETCS] B COOTBETCTBHUH C perjamMeHToM padotsr MOILI.

KouTponp 3a HampaBieHHEM MEXBEIOMCTBEHHOI'O 3alpoca, MOJy4eHHeM OTBeTa Ha
ME)XBEJIOMCTBEHHBIN 3allpoc U CBOEBPEMEHHOW mepenadeld ykazaHHoro ortBeta B Komwrer
OCYIIECTBIISICT CHEIHAIUCT CEKTOPa ANMEKTPOHHOTO MEKBEJOMCTBEHHOTO B3auMo/ieicTBusi MbY
"T'UK1L", M®II, oTBEeTCTBEHHBIN 32 MEKBEIOMCTBCHHOE B3aMO/ICHCTBHE.

B cnywae wapymienus opraHamu (OpraHu3alMsIMH), B aJpec KOTOPBIX HaIPaBIISIICS
MEXBEJJOMCTBEHHBI  3allpoC,  YCTAHOBJIEHHOIO  CpOKa  HalpaBJ€HUsT  OTBETa  Ha
MEXBEJIOMCTBEHHBI  3alpoC  CHEUUATUCT CEKTOpa DJIEKTPOHHOTO MEXBEIOMCTBEHHOI'O
B3aumojeiicteuss MBY "I'MKI]", oTBeTCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aHWMOJCHCTBUE,
HampaBlisieT B aJpec OpraHoB (opraHu3anuii), B aapec KOTOPHIX  HaIPaBISIICS
MEXBEJJOMCTBEHHBIM 3alIpOC, pEECTp HAINpPABIEHHBIX MEXBEJOMCTBEHHBIX 3alpOCOB C
HapyILIEHHBIM CPOKOM HCIIOJTHEHUSI.

B cnywsae wapymienus opraHamu (OpraHu3alMsIMH), B aJpec KOTOPBIX HaIPaBIISIICS
MEKBEJOMCTBEHHBIM  3alpoC,  YCTAHOBJIEHHOIO  CpOKa  HalpaBlIeHUWs  OTBETa  HA
MEKBEAOMCTBEHHBIM 3ampoc crneruanuct MOL[, OoTBETCTBEHHBI 3a MEXBEIOMCTBEHHOE
B3aUMO/ICHCTBUE, HAIPABJISAET MOBTOPHBIA MEKBEIOMCTBEHHBIN 3a1poc, yBegomisier Komurer o
CJIO’KMBIIEHCS cUTyaluu. [IOBTOpPHBIN MEXBEIOMCTBEHHBIA 3alIPpOC MOXET COJAEPKATh CIIOBA
"HarpaBisieTCs TMOBTOPHO'", JaTy HamNpaBJICHHs] W PETMCTPALMOHHBIM HOMEpP MEpPBOTO
MEKBEJOMCTBEHHOTO 3a1poca.

[locne monmydeHuss OoTBETa Ha MEKBEJIOMCTBEHHBIM 3alpoc HE MO3JHEE CIEAYIOIIETO
pabodero qHS, cO JHS MOJYYCHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3alpoC CHEIHAINCT CEKTOpa
AIIEKTPOHHOr0 MeXBeAOMCTBEHHOTO B3aumozeiicteua MBY "T'MKI", M®ILI, oTBeTcTBEeHHBII 3a
MEXBEJIOMCTBEHHOE B3aUMOJIEUCTBHE, TepeaaeT ux B Komurer.

3.3. lIpunsaTue KomureTroM pemieHusi 0 NpeIoCcTaBJICHHMH MYHHIUNAJBHOH YCIyI'H
WIN 0TKAa3e B IIPeJ0CTAaBJICHNH MYHUIIUIIAJBHON YCIyTH.

OcHoBaHMEM ISl Hayala UCIIOJIHEHNS aJMUHUCTPATUBHON MTPOLIEYPHI ABIIAETCS Neperada
OTIEJIOM 10 OpraHM3alMy MPEeAOoCTaBICHHUS MyHMIMNaIpHBIX ycinyr MBY "TMKI"



3aperuCTPUPOBAHHBIX 3asBJICHUS (3aIpoca) U NMPHIIaraeMbIX K HEMY TOKYMEHTOB, HEOOXOJUMBIX
JUTSI IPEIOCTaBICHNUS MyHUIIMTIABbHOM yeiyry, B KomuTer.

OcHoBaHMeM [Jii Hauyaja WCHOJHEHUS aJIMUHUCTPATUBHON MpOLEAYpbl SBISETCS
MOJIy4YeHUE 3apPETUCTPUPOBAHHBIX 3asBJICHUsS (3alpoca) M MpUIaraeMblXx K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHH MyHUIIMIIAIBHON yCinyrH, creruanuctom Komurera.

3.3.1. IlpoBepka 3asBiieHHs (3ampoca) WM NPHIAraeMbIX K HEMY JTOKYMEHTOB (naiee -
JOKYMEHTHI) crienaauctoM Komurera, OTBETCTBEHHBIM 32 PACCMOTpPEHHUE JTOKYMEHTOB (Aajee -
OTBETCTBEHHBIH cnienuanuct Komurera).

OTtBetcTBeHHBIN cnieruanucT KomuTeTa oCymecTBiIsieT NpoBepKy JOKYMEHTOB Ha MPeaMET
HallMuWs OCHOBaHMM, YyKazaHHbIX B mnoamyHkre 2.10.2 mnynkta 2.10 Hacrosiero
aJIMUHHCTPATUBHOTO PErJaMeHTa.

B ciyuae oTcyTCTBHS TOKYMEHTOB, YKa3aHHBIX B OJAMYHKTE 2 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct KomuTera 3ampammBaeT yKa3aHHbIE JIOKYMEHTHI B YIPaBICHUM SKUJIHIIHO-
KOMMYHAJIbHOTO XO3SIiCTBa aJMUHUCTpaluu (B ciy4ae NOPUHATUS PEHICHUS O MPU3HAHUU
MOMEIEHUS JKUJIBIM TOMEIIEHUEM, KHJIOTO IOMEIIEHUs MPUTOJHBIM (HEMPUTOAHBIM) IS
MPOXUBAHUS TPAXKIAH, a TaAK)KE MHOTOKBAPTHUPHOTO JIOMa aBAPUIHBIM U MOJUICKAIIUM CHOCY
win pekoHcTpykuun Ha tepputopurn MO T'O "CeixThiBKap" (32 HMCKIIIOUEHHUEM KHIIBIX
nomeneHuit skunuimHoro ¢onaa Poccuiickoit denepanuun ¥ MHOTOKBAPTHPHBIX JOMOB,
HaxoaAImuxcs B henepasbHON COOCTBEHHOCTH ).

B ciiyuae oTCyTCTBHS JOKYMEHTOB, YKa3aHHBIX B MOAIMYHKTE 2 IYHKTa 2.7 HACTOSILEro
aJIMUHUCTPAaTUBHOTO pErJIaMeHTa, OTBETCTBEHHbINH crenuanuct Komurera 3amparimbaer
yka3aHHble JOKyMeHThl B Kommurere PecnyOnnku KoMy HMyIIECTBEHHBIX M 3€MENbHBIX
OTHOILIEHUH (B CiIydae MPUHATUS PEUICHUs O NMPU3HAHUM MOMELICHMS XWIbIM IOMELIECHHUEM,
HKHUJIOTO TIOMEIEHUS IPUTOHBIM (HEPUTOAHBIM) JUIS MPOKUBAHHUS U MHOTOKBApTHPHOTO JI0Ma
aBapUIHBIM M MOAJIEXKAIIUM CHOCY WIM PEKOHCTPYKIUH, HAaXOJAIIMXCS B TOCYAApCTBEHHOMU
cobcrBeHHocTH PecniyOonuku KoMy, )KMIIBIX TOMEIEHUH TOCY1apCTBEHHOTO KWIMIITHOTO (hoHIa
Pecny6nmuku Komu, a Takyke MHBIX KHUJIBIX TTOMEIIEHUH (B TOM YKCIIe MHOTOKBAapTUPHBIX JOMOB)
B ClIy4asX, yCTaHOBJICHHbIX [lonokeHWeM O NpHU3HAHMM MOMELIEHUS >KWIbIM ITOMEIIECHUEM,
YKUJIOTO TOMEIEHNS HEPUTOAHBIM JUIsl TPOKUBAHUSA U MHOIOKBapTUPHOIO JIoMa aBapUMHBIM U
MOJIEKAIIUM CHOCY WIM PEKOHCTPYKLUH, YTBEP)KICHHBIM IOcTaHOBJIeHHEM IIpaBurenncTBa
Poccuiickoii @eneparuu ot 28.01.2006 N 47).

B ciyuae oTcyTCcTBHSA JOKYMEHTOB, YKa3aHHBIX B IIOJIYHKTE 3 MyHKTa 2.7, OTBETCTBEHHBIN
cnenuanuct KomuTera 3ampammBaeT yKa3aHHbIE JOKYMEHTBHI B YIPABIEHUH IO CBS3SAM C
00I11eCTBEHHOCTHIO U COLMAIBHON paboTe aIMUHHUCTPALIUH.

OTBETCTBEHHBIN CricnuaIucCT Komurera paccMaTpuBaCT JOKYMCHTBI HA MPEAMCT ITOJITHOTHI
" JOCTOBCPHOCTU MPCAOCTABISACMBIX 3aIBUTCIICM CBEJICHUII.

Cpok BBITIOJIHEHUSI aIMUHUACTPATUBHOTO JICUCTBUSI COCTABIsET He Oonee 15 kameHmapHBIX
THEH.

3.3.2. CocraBineHue 3akJIOUEHHUS O TMOCTAHOBKE Tpa)KJaHMHA Ha Y4YeT B KauecTBE
HYXKJAIOMIETOCS] B YIYULICHUH SKWIWIIHBIX YCIOBUW WM 3aKiIIOYeHuss 00 OTKaze B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

OTBETCTBEHHBIN CIICIUaJInuCT Komwurera mo uroram paccMOTpCHUA NOKYMCHTOB, OTBCTOB
Ha 3aIIpoOChlI, MOJIYYCHHBIX 1o KaHaJlaM MEXKBCIOMCTBCHHOI'O I/IHq)OpMaI_II/IOHHOFO
BSaHMOHCﬁCTBHH, O(I)OpMJI?ICT 3aKIIIOYCHUC O IMOCTAHOBKC IpakKAaHWMHA Ha YYC€T B Ka4YCCTBC
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HYXKJAIOMIETOCsT B YIYYLICHUM O KWIMIIHBIX YCJIOBUHW WM 3aKiloyeHHe o0 OTKaze B
MPEIOCTABIEHUU MYHUIIUTIAIBHON YCITYTH.

[Ipu orcyTcTBUM OCHOBaHMH, ykazaHHbIX B moanyHkTe 2.10.2 nmynkra 2.10 Hacrosiero
aJIMUHHCTPATUBHOTO PETJIAMEHTa, OTBETCTBEHHBIN crienuaauctT KoMuTera rOTOBUT 3aKJIIOUEHUE
0 MOCTAaHOBKE TIpa)KIaHMHA HA Y4YeT B KAueCTBE HYXKIAIOIIErocs B YIYUYIICHUH KUJIUITHBIX
YCIIOBUHM, NEpEeNaeT €ro pPyKOBOAMUTEIIO CIY>KObl IO pealu3alyd JKWIMIIHBIX MPOrpaMMm
KomuTteTa 111 mpoBepKu U MOAMUCAHUS.

[Ipu oOHapyXeHHH OJTHOTO WJIM HECKOJBKHUX OCHOBAHMH, YKa3aHHBIX B mojamyHkTe 2.10.2
nyHkTa 2.10 HacTosero aJAMHHHCTPATHUBHOTO pErJIaMEeHTa, OTBETCTBEHHBIM CHEI[HaIUCT
Komutera roToBUT 3akiioueHue 00 OTKa3e B NIPENOCTAaBICHUM MYHHUIMNAIBLHON YCIyru H
nepesaeT ero pyKOBOJIUTENIO CIYXObI MO pealiu3alliy KWIMIMHBIX mporpamm Komutera st
MPOBEPKHU U MOITUCAHHUSL.

CpoK BBITIOJTHEHUSI aIMUHUCTPATUBHOTO JIEHCTBUS COCTaBIIsIeT HEe Oosee 1 KajaeHIapHOTO
JTHA.

3.3.3. IToaroroska IMPOCKTa IIPOTOKOJIa 3aCCaaHusl Komuccun B 9acTH NOCTaHOBKH
TpaXXJaHMHa Ha Y4Y€T B KAUYCCTBC HYXKIAIOLICTOCS B YIYUHICHUU KXKUIHUIIHBIX YCJIOBI/Iﬁ 50048
OTKa3a B IIPCAO0CTaBJICHHUHA MYHHHHHaﬂbHOﬁ YCIyru.

PykoBomuTenp ciyxkObl MO pealu3aluy >KUIUIIHBIX TporpaMM Komwurtera mo uroram
YTBEPKACHUS 3aKIIOUEHUSI O MOCTAaHOBKE IpakJaHWHA HA y4eT B KaueCTBE HYKJIAIOILIErocs B
VIYYIIEHUH OKWIMIIHBIX YCJIOBUHW WJIM 3aKIIOYeHHs 00 oOTKaze B MPEIOCTaBJICHUU
MYHHUIIMIIATBHOW yCAyrd (Jajiee - 3akiI0ueHHEe) TOTOBUT MPOEKT MPOTOKOJA 3acelaHus
Komuccun B cBOEH yacTH.

CpOK BBIITOJIHCHUA aIMUHUCTPATHUBHOTO JEHUCTBUS COCTABIISIET HE ooiee 1 KaJICHAApHOT'O
JHA.

3.3.4. PaccMoTpeHme TIpoekTa NpoTOKoJa 3acegaHus Komwuccuum, 3akiIroyeHui,
JIOKYMEHTOB (fajee - marepuaisl) Komuccueit.

PYKOBO,[[I/ITGJ'IB CJ'Iy>K6LI o pceajin3alu KUJIUIIHBIX MTpOoTrpaMm Komwurera nepeaacTt
IMPOCKT IMMPOTOKOJIA 3aCCAaHU Komuccun n MaTepHraJibl Ha paCCMOTPCHUC Komuccun.

Komuccus paccMaTpuBacT MNPCACTABJICHHBIC PYKOBOAUTCIIEM CJ'Iy>K6BI o pceajin3alnnu
JKUJIMIIHBIX IPpOrpaMm Komutera IIPOCKT MPOTOKOJIA 3aCCAaHU Komuccun u MaTCpHraJibl.

KomMuccus no pesynbrataM paccMOTpEHHsl NPOEKTa MpOTOoKona 3acenaHus Komumecum u
MaTepUajoB BHOCUT IMPEIJIOKEHUS O TIIOCTAHOBKE TIpaXkJaHWHA HA Y4YeT B KauecTBe
HYX/IAIOUIeTocss B YJAYYIIEHUH S>KWIMIIHBIX YCIOBUH MM 00 OTKa3e B IPEJOCTaBICHUU
MYHUIUIAIBHON YCITyTH.

HpI/I HaIM4Yuy 3aMedaHui uyieHa Komuccnu mo MIPOCKTY MPOTOKOJIa 3aCCAaHUA Komuccun
COCTAaBJIACTCA IIPOTOKOJI pa3HOFHaCHﬁ, KOTOpBIﬁ SIBJISIETCA HEOTHEMJIEMOM YacThIO IpOTOKOJIA
3acCaaHus Komuccun. Pemenne no CIIOPpHOMY BOIIPOCY NMPUHUMACTCA NPOCTHIM OOJIBIIIMHCTBOM
TOJIOCOB OT YUCJIa ITPUCYTCTBYIONIHUX HA 3aCCIaHUU YJICHOB Komuccun. HpI/I PaBHOM KOJIMYCCTBC
TOJIOCOB PCHIAOIIUM SBJISACTCA I'OJIOC HpeHCCHaTCH}I Komuccun.

CpOK AIMUHUCTPATUBHOT'O JEHUCTBUS COCTABIISICT 1 KaﬂeHI{apHLIfI JCHB.

3.3.5. BBIycKk NMOCTAaHOBJICHHUS aIMUHHUCTPAIMU 00 YTBEPXKICHUH MPOTOKOJA 3aceaaHUs
Komuccuu (nanee - [loctanoBienue).



PykoBoauTens ciyxObl MO peanu3aliy KUIUIIHBIX mporpamMm Kowmurera rOTOBHT H
HanpaBisgeT npoekT [loctaHoBnenust B oTAen padOThl C JOKYMEHTaMM YIpaBICHHUS AeIaMu
aIMUHUCTPALMU B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM.

Otnen paboThl C TOKYMEHTaMHU YIPaBJICHUs JIeIaMH aJMUHUCTpPALMU OPraHUu3yeT paboTy
no peructpauud npoekta I[locTaHOBNEHHUS, BBINYCKY, THPAXKUPOBAHUIO M  PACCHUIKE
[TocTaHoBIEHHS B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM.

3asgBHUTEIIO BBLIACTCA 3aBCPCHHAs BBIIIKMCKA M3 IlocTanoBneHus AJIMUHUCTpAllUA O
IIPUHATOM B OTHOIICHHWH HET0 PCIICHUH. ]_IJ'IH IpeaoCTaBJICHUA 3aBEPCHHBIX BBIIIMCOK H3
ITocTanoBneHus AIMUHHUCTpAaU O IIPHUHATOM B OTHOIICHWHN KOHKPETHOI'O 3asABUTCIIA PCIICHUA
OTBETCTBCHHBIN CIienuaJucT Komurera B JCHb IIOAIIMCaHUA IlocTanoBiIeHUS TOTOBHT
IMHUCbMCHHYIO 3as1BKY Ha o6n1anke Komurera 3a IMOAIMHUCHIO MPEACENATEIIA Komurera n HaITpaBJIsACT
B yIIpaBJICHHUEC JCJIaMU aIMHUHUCTpALHU. 3aBepeHHBIe BeIIHCKH W3 IlocraHoBiIeHUS
AJIMUHUCTPpAOUHU O IPHUHATOM B OTHOIICHHUM KOHKPCTHOI'O 3adABUTCIIA PCIICHUA IICPCAAOTCA
CIICHUAIMCTOM YIIPABJICHUA ACJIaMHU aIMUHUCTpAllUH B KomuteT B Teuenue 1 pa60qero AHs CO
AHS ITOJIYUCHUSA 3as1BOK Komurera.

CpoOK BBINIOJIHEHUS aAMUHUCTPATUBHOIO JEHCTBYS - HE MO3/1HEE 3 KaJICHAAPHBIX JHEH.
3.3.6. OdopmiieHnue pe3yabTaTa MyHULUIAIBHON YCIIyTH.

OcHoBaHueM i1  Hayaja  aJMUHHCTPAaTUBHOTO  JCHCTBUSA  SIBISETCA  BBINYCK
IloctanoBienus.

ITocne nepeaadu IlocranoBinenuss B KoMHuTEeT OTBETCTBEHHBIN CrICouaJaInucCT Komurera
T'OTOBUT:

- YBCAOMJICHUC O IIOCTAHOBKEC TIpaXKAaHHMHA Ha YYC€T B KaAUCCTBC HYXIAOLICTOCSA B
YIYUIICHUH KUIAIIHBIX YCHOBHﬁ;

- yBeloMJIeHHE 00 OTKa3e B MPEAOCTABICHUY MyHULIUIAIIBHON YCITYTH.

Ilocne NOATOTOBKH yBeHOMHeHHﬁ, HaIlpaBJISICMbIX Io pe3yiibTaTaM BBIITYCKa
HOCTaHOBHeHI/IH, OTBETCTBEHHBIN CIIEIUAIHCT Kommurera nepeaact #HUX Ha M[MOAINMCAHUC
PYKOBOAUTEIIIO CJ'Iy>K6BI 10 peajin3anvu JXUINIIHBIX ITPOrpaMm KomureTa.

YBegoMileHHE O IIOCTAaHOBKE Trpa)xJlaHnHa Ha Y4Y€T B Ka4YC€CTBC HYXKIAIOMICTOCA B
YIYUYIICHUHU  KUJIHMIIHBIX YCJIOBI/Iﬁ HJIN  YBCIOMIICHUC 00 oTKaze B MpeaOCTaBJICHUN
MYHHHHHaHLHOﬁ YCIyru, HalpapJIsieMOC 110 pE3yJibTaTaM  BbIITYCKa HOCTaHOBJ'IeHI/I}I,
MOoAINUCBIBACT PYKOBOJUTCIIb CJ'Iy>K6LI 110 pajin3alvu KUJIUIIHBIX TpOTrpaMm Komurera.

[lonnucanHble yBENOMIIEHMsSI OTBETCTBEHHBIM crenuanucT Komwurera HampasiseT Mo
peecTpy B OTJEN [0 OpraHu3aluu NpeJocTaBIeHUs] MyHUIUnaabHbIX yeayr MBY "I'MKI" nns
BbIJIaYy 3asBUTEINIO.

CpOK BBITIOJIHCHUA aAMUHUCTPATUBHOT'O JIEHCTBHS COCTaBJISCT 3 KaJICHAAPHBIX JHA.
CpOK BBITIOJTHCHU A aHMHHHCTpaTHBHOﬁ npoucaypsl COCTaBJIACT 24 KaJICHAApHBIX JHA.

Pe3y'J'ILTaTOM BBITIOJIHCHU A aIlMHHI/ICTpaTI/IBHOﬁ npoucaypsl ABIACTCA MPUHATUC PCIICHUA
0 IpCaOCTABJIICHUU MYHI/II_II/IHaJ]LHOﬁ YCIYyru Wik OTKa3€ B IPCAOCTABJIICHHUU MyHHHHHaHLHOﬁ

YCIIYTH.



Qdukcauueil pe3yapTaTa BBIIOJHEHHONM aJMUHUCTPATUBHOM IIPOLEAYPHI  SBISAETCS
MOJANUCAaHHBIA JTOKYMEHT, IMOATBEPKAAIONIMM PEIIEHUE O MPENOCTABICHUH MYHULMIAIBHON
YCIIYTH WM OTKAa3€ B IPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.

3.4. Bbi1aua 3asiBUTEJIIO Pe3YJIbTATA MPeI0CTABJIEHNSI MYHUIIUNIAJIbHOM YCJIOYTH.

OcHoBaHueM MJii Hauyaja WCIOJHEHUS AaJMUHUCTPATUBHOM MPOLEAYpPHl SBISETCS
MOCTYIUIEHUE TMOAMHUCAHHOTO JOKYMEHTa, MOJTBEP)KIAIOUIEr0 pElIeHUEe O MPelOoCTaBICHUU
MYHUIIMIIAJBHOW YCIYT'M WJIM OTKa3e B IMPEAOCTaBICHUM MYHHUIMNAIBbHON ycinyru (manee -
pe3yNbTaT NPeJoCTaBICHUS MyHULIMINAIBHOU yciyru), u3 KomuTera crneuuaiucty otaena o
OpraHu3alu MpeaocTaBieHuss MyHuIunanbubix yeayr MBY "I'UKIL", M®II, oTBeTcTBeHHOMY
3a BbIIauy pe3yJibTaTa MpeoCTaBICHHs] MyHUIIUIAIBHON YCIYTH.

Pesynprar npenocraBieHHMs MYHULUNAIBHOM YCIyrd Iepelaercs CHEeLHaTucToOM
Komutera crienuanucty oTielia no OpraHu3alyy IpeloCTaBIeHUsl MyHULIIUNIAIbHBIX yeiuyr MBY
"T'MKIL", oTBeTCTBEHHOMY 3a BblAauy pe3yibTaTa MPEAOCTaBICHUS MyHUIIUNIAIbHOW yCIyTH, HE
MeHee 4eM 3a 2 pabouyux AHS 10 AHS UCTEYEHMs CPOKa MPEAOCTABICHUS MYHMLUIAIbHON
YCIYTH, YKa3aHHOT'O B IIYHKTE 2.4 HACTOSIIEr0 aAMUHUCTPATUBHOIO PErJIaMeHTa.

Pesynprar npenocraBieHus MYHUIMIIAIBHON YCIYTH CKaHMPYETCs CIIEUAIMCTOM OTAesa
[I0 OpraHu3aluy IpenocTaBieHus MyHununaiabHelx yciayr MbY '"TUKI" B "Xypnane
perucTpalMd MYHUIMNAIBHBIX yCIyr" B CHCTEME 3JIEKTPOHHOIO JIOKyMEHTO00OpOoTa
a/IMUHUCTpPAIHH.

Pesynbrar npepocTaBieHuss MyHUIIUTIAIBHON yCIyTy IEpeaeTcs B OTEN M0 OpraHu3aiun
npeaocrasieHns MyHununaibHeix ycnyr MBY "I'MKI" Ha ocHOBaHuMM peecTpa O nepeaaue
pe3yspTaTa INPEAOCTaBICHHUS MYHHMIMIIAIBHOM YCIyTM C BHECEHHUEM JAaHHBIX CBEIACHHUHM B
"XypHan perucrpalud MyHUIUNAIBHBIX YCIYT" B CHCTEME 3JIEKTPOHHOIO JOKYMEHTO00OpOTa
aJMUHHCTPALIUH.

B cinyuae eciam Bblmaya pesynbTaTa IMpeNOCTABICHHUS MYHHUIMINAIBHON yciuyru Oyner
npousBoguThecs B ML, oTaen no oprauu3anuy NpeaoCTaBlICHUS MyHULUIIAIBHBIX yeayr MbY
"TUKL]" nanpasisgser B M®LI pe3ynpTaT NpenocTaBieHUs MyHULIUNIAIbHONW yCIYyTd HE MO3JHEE
1 paGouero JHs 10 JHS UCTEUEHUs CPOKA MPEJOCTABICHUS MyHULIUIIATBHON YCIYTH, YKa3aHHOTO
B ITyHKTE 2.4 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Crnenpanucr othena mo OpraHU3aluy NPEJOCTaBICHHWS MYHULUNAIBHBIX ycayr MBY
"TUKL]", M®ILI, oTBETCTBEHHBII 3a BbIAAYy pe3yJIbTaTa NPEAOCTaBICHUS MYHHUIMIAIBHOU
YCIIyTH, TONYYMBIIMNA Ppe3yNbTaT NPEJOCTaBICHUS MYHHUIUIAIBHON YyCIyTd, MPOBEPSET €ro
HaJIMYUE B PEECTPE U JETAET OTMETKY O IPUHATHUH.

Crnenpanucr othena Mo OpraHU3allud NPEJOCTaBICHHS MYHULUNAIBHBIX ycayr MBY
"TUKL]", M®ILI, oTBETCTBEHHBII 3a BbAAYy pe3yJbTaTa MNPEAOCTABICHUS MYHHUIMIAIBHOU
yCIyrd, UHOOPMUPYET 3asiBUTENS] O TOTOBHOCTU Pe3yJbTaTa MpeJA0CTaBICHUS MYHULIUIIAIBHON
yCIyr 1o Tene(oHy UM MOCPEICTBOM OTIPABIICHUS AJIEKTPOHHOTO COOOIIECHHS Ha YKa3aHHBIN
3asIBUTEIIEM a/IPEC DIIEKTPOHHOM IOYTHI.

Ecnu 3asButens oOpatuics 3a MpeoCcTaBIeHUEM MYHHIMIAIBHON yciayru yepe3 Enunblit
HOPTaJl TOCYNAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, TO MH()OPMHUPOBAaHHE OCYIIECTBIISETCS
Takxe yepe3 ENuHbIN mopTan rocyJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT.

Bbmaqy JOKYMCHTA, ABJIAIOLICTOCA PC3YyJIbTaTOM MPCAOCTABICHUA MYHHHHHaHLHOﬁ
YCIyru, oOCymeCTBIISACT CIICHUAIMCT OTACIIA MO OpTraHU3alui MPCAOCTABJICHUSA MYHHUIIUIIAJIBHBIX



ycayr MBY  '"T'UKIIL", M®II, oTBETCTBEHHBI 3a BbIJAYY pE3yJbTaTa NPEAOCTaBICHUS
MYHULIMIIAILHOU YCITyTH.

[Ipu BeIaUe pe3ynbTara MPeI0CTaBICHUS MyHUIIUIAIBHON YCIYTy CHELUATUCT OT/eINa 110
OpraHu3aluu npenocrapieHus MyHununanbHeix yeayr MBY "I'MKI", M®II, oTBeTCTBEHHBII
3a BbIIauy pe3yJibTaTa MpeoCTaBICHHUS MYHUIIUTIAIBHON YCIYTH:

- YCTaHaBJIMBAET JIMYHOCTH 3asBUTENs, MPOBEpsSET MOJHOMOYMS 3asBUTeNs. B memsx
MPEOCTABICHUS MYHULMMAIbHBIX YCIYT YCTAHOBJCHHE JIMUHOCTH 3asBUTENS MOXKET
OCYIIECTBIISITECS B XOZ€ JINYHOTO MpUEMa MOCPEACTBOM IPEABbABICHUS MAcHopTa TpaxkJIaHuHA
Poccuiickoii @eaeparuu JIn60 UHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh, B COOTBETCTBUU
¢ 3akoHogarenbcTBOM Poccuiickoit ®exepanuu WIM TMOCPEICTBOM HUACHTUDUKAIMHN U
ayTeHTU(UKAIUU C KCIOIb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJOTHH, MPEeayCMOTPEHHBIX
®denepanbHbIM 3aK0HOM OT 29.12.2022 N 572-®3 "O6 ocymiecTBIeHUN UASHTU(DUKAITUN U (WITH )
ayTeHTU(UKaIUMU (QU3UYECKUX JUI[ C UCIHOJIb30BaHUEM OHOMETPUUYECKUX MEePCOHATBHBIX
JAaHHBIX, O BHECEHUU U3MEHEHUH B OTAENbHBIC 3aKOHOaTeNbHbIe akThl Poccuiickoit denepanuun
Y IPU3HAHUM YTPATUBLUIMMH CHITY OTAENBHBIX MOJOKEHUH 3aKOHOIAaTeNbHBIX aKTOB Poccuiickoit
®denepanun’;

- BBIAACT PE3YJIbTAaT MNPCAOCTABJICHUA MYHHHHHaHBHOﬁ yCiayru 1npu MnpeaoCTaBJICHHUU
3asIBUTCIICM PACIIMCKHU,

- B Cllyyae yTepH 3asBUTEIEM pACIMCKHU CIHELUAIUCT OTJAeNa IO OpraHu3aluu
npenocrasieHuss MyHununanbHbix ycayr MBY "T'MKIL", M®ILI, oTBeTCTBEHHBIN 3a BblIady
pe3yibTarta MNpPeAOCTaBICHUS MYHHIMIAIbHOM YCIYI'H, pPAacledyaThlBaeT HOBBIH 3K3eMILIp
pacIucKu, Ha KOTOPOH 3asBUTENb JeaeT HAANUCh "OpUTMHAN PACIUCKU YTepsiH", CTaBUT JaTy U
MOJIINCE;

- B CJIydac €CJIM 3a IOJYUYCHUEM pPE3yJibTaTa NMPCAOCTABJICHUA MYHI/IL[I/IHaJILHOI>'I yciayru
06pamaeTc;1 MMPEACTABUTCIIb 3asABUTCIIA, CIICIUAINUCT, OTBETCTBEHHBIN 3a BbIIAYy peE3yJibTaTa
MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIIyIru, YKa3bIBA€T HA PACIIMCKE HOMCP U OAaTy JOKYMCHTA,
MNOATBCPXKAAOMICTO €ro  IMOJIHOMOYHA, WKW CCJIU TNPCACTABIATH HHTCPECBI 3asABUTCIIA
YIOOJHOMOYCHO HOBOC JIMIO, HE YKA3daHHOC B PACHHCKE, [ACJIaCT KOIIMK JOKYMCHTA,
MOATBCPKAAOIICTO €0 IMOJIHOMOYHU S ;

- IIOJIyYEHUE pe3ynbTaTa MPEJOCTaBICHUS MYHHUIMNAIBHOM  yCIyrd 3asBUTENb
HNOATBEPXKIAET JIMYHOM TMOAMUCBIO € paclIMPpOBKOM B COOTBETCTBYIOUIeH rpade Ha
IK3EeMIUIApax (PK3EMIUIAPE) PpACHHMCKH, KOTOpble (KOTOpBIM) mepenatoTcs (mepenaercsi) B
KomuteT u B OoTAEN 10 OpraHu3alyy IpeJoCTaBIeHUs MyHHUIMNAIbHEIX yeayr MBY "T'UKI"
nim MOII.

Eciu 3asBurens 06paTI/IJ'ICH 3a MNOpCAOCTABICHUCM MyHHHHHaHLHOﬁ yCIyru 4uepes
OTJEJICHHE IIOYTOBOM CBiA3HU, TO PE3YJIbTaT MPECAOCTABICHUA MYHHHHHaHBHOﬁ yCiayru
HAIpaBJISICTCA 3aABUTCIIIO 3aKaA3HbIM ITMCbMOM C YBECIOMJICHUCM.

CpOK BBITIOJTHCHU A aI[MHHHCTpaTHBHOﬁ npoucaypsl COCTaBJIACT 3 KaJICHAAPHBIX OHS.

Pe3y'J'ILTaTOM HUCIIOJTHCHUA aHMHHHCTpaTHBHOﬁ npoucaypsl sABJIACTCA BblAada 3asIBUTCIIHO
pe3yiibTaTa NpeaOoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru.

@ukcanueil pe3ynbTara BBIIOJHEHHOW aJIMHUHUCTPATUBHOM NPOLEAYPHl OTAEIOM I10
OpraHM3aly IpenocTaBieHuss MyHuIMnaibHeix ycayr MBY "I'MKIL" sBrnsiercs BHeceHue B
"XypHan perucrpauuu MyHUIUIATBHBIX YCIYT" B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa
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aAMUHHUCTpalMK uHpopManuu o (QakTUUYEeCKOW [aTe BbIAAUM pe3yibTaTa MPeAoCTaBICHUS
MYHULIMIIAILHOU YCITyTH.

@dukcanus  pe3yJibTaTa  BBINOJHEHUA  aIMUHUCTPATUBHOM  mpouenypsl  M®I]
OCYIIIECTBIISIETCS] B COOTBETCTBHUH € perjaMmeHToM pabotsl MDILI.

HeBocTtpeOoBaHHBII pe3ynbTaT MPeIOCTaBICHUS MYHHUILIMNAIbLHOW YCIYyTH XpaHUTCS B
OT/AEJIe IO OpraHu3aluy MOpeaocTaBieHus MyHuuunaibHbix yciayr MBY "I'MKI", M®I] B
TeYeHHE He MeHee 7 pabo4yuX JHEH OT KOHTPOJILHOM JaThl BbIAAUM PE3yJibTaTa MpeloCTaBICHUs
MYHUIIUNIATBLHON YCIIyTH (KOHTPOJIBHOM JaTON CUUTACTCS JAEHb, CIACNYIOIIHM 3a JHEM UCTEUCHHUS
CpPOKa IMPEIOCTAaBIICHUS MYHULIUIAIBHOW YCIYTd, YKa3aHHOTO B MYyHKTE 2.4 HacCTOSILEro
aJIMUHHCTpaTUBHOTrO periamenta). He mo3anee cienyromiero pabodero JHS MOCIE 3aBEPUICHUS
BBIIIEYKA3aHHOTO  CpOKa  XpaHEHUsi HEBOCTPEOOBAaHHBIM  pe3ylbTaT  MpPeNOCTaBIICHUS
MYHULIMNIAJIBHOW ~ yCIyTM  TepefaeTcs  OTAEIOM [0  OpraHu3aldd  IpeJoCTaBICHUS
myHununaisHeix yeuyr MBY "T'MKIL" B Komurer.

N3 MOIL] nHeBocTpeOOBaHHBIA pe3yJabTaT MPEIOCTABICHUS MYHULUINAIBHONW YCIYrH
nepesaeTcsi He MO3/AHee CIEeIYIOIIero paboyero JHs Mocie 3aBepIICHUs BBIIIEYKa3aHHOTO CPOKa
XpaHEHHUsI HEBOCTPEOOBAHHOTO pe3yNbTaTa MPeJOCTaBICHUS MYHUIIMIAIBHON YCIYTH B OTAET
110 OpraHU3aluy NpeaocTaBieHnss MyHununanbHbix yeayr MBY "I'MKI", nanee - B Komurer.

HeBocTtpeboBaHHbIIl pe3yabTaT NPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYTH BBIIAETCS
3agBUTENIO0 HE Mo3AHee 3 padouux AHEW mocie ero oOpaileHuss B OTAENT MO OpraHu3aluu
npenocraBieHuss MyHununanbabix yenyr MBY "TMKI" ¢ 3asBneHueM (3ampocom) O Bblaue
HEBOCTPEOOBAHHOTO pe3yNbTaTa MPEI0CTaBICHUS MYHULIUTIATHHON YCIYTH.

3asBUTENIb BIpPaBE OTO3BaTh CBOE 3asBIEHUE (3allpoc) Ha IMOJTY4YEHUE MYHHULUIAIbHON
yCIOyru B JHOO0OH MOMEHT pAacCMOTPEHHMs, COIVIACOBaHMSA MM MOJATOTOBKM pe3yibTaTa
IPEOCTaBIEHUs] MYHULUMIAIBHOW YCIYyTH, OOpaTHBIIUCH C COOTBETCTBYIOIIMM 3asiBJICHHUEM
(3ampocom) B OTAEN MO OpraHU3alMM MPeJOCTaBIeHUs] MyHHIUNANbHBIX yeayr MBY "T'MKIL",
M®ILI. B sTtom ciyuae 3asiBiieHHe (3aIpoc) U MpUaraeMble K HeMy JOKYMEHTBI, HEOOXOIUMbIe
JUIsl TIPEAOCTABICHHUS] MyHULMIIAIBHON YCIYTH, NPUHATBIE OT 3asBUTENS, MOJIEkKAT BO3BpATY
3asBUTEIIO B [TOJTHOM 00bEME, O UM B paCIMCKe JEaeTCsi COOTBETCTBYIONIAs OTMETKA.

TexHnuueckas omunoOKa (omucka, onevarka, rpaMMaTudeckasl Wi apupMeTHieckasi onrmoxa
6o momoOHas omuOKa), coaepKamascs B JOKYMEHTE, SBISIIOIIEMCS pPe3yIbTaToM
MPEIOCTaBICHUSI MYHUIIMTIATBHON YCIYTH, TOJJICKUT MCIPABICHUIO B CIIydae MOCTYIUICHUS B
aIMUHHUCTpAIIMIO OT 3asBUTENS HA TOJNyYeHHWE MYHHIMIAIBHOM YCIYrH WIA JIUIA,
JEHCTBYIONIEr0 Ha OCHOBAHMM JOBEPEHHOCTH, O(OPMICHHOW HaANeKaluM oOpa3oM, U (WJIH)
WHOTO  JIOKYMEHTa,  MOJATBEPXKIAIOLIEr0  IOJHOMOYHWS  TpeACTaBUTENs  (3aKOHHOTO
MPEJICTABUTENS), 3asBIICHUs (3alpoca) O Takoi OmIMOKe B MPOU3BOIBHON (opme. 3asBieHUE
(3ampoc) HampaBisieTcs B AAMHHHCTPAIUIO IO TOYTe, SJEKTPOHHOW TMOYTEe WM JIMYHO.
Texnuueckass ommOka B JOKYMEHTE, SBISIOMIEMCS  PE3yJIbTaTOM  MPEIOCTaBICHUS
MYHUIIUTIATBHON YCITYTH, TIOJIEKUT UCIIPABIICHUIO B CPOK He Oonee yem 30 KaleHAapHBIX THEH
CO JTHSI pETUCTPAIMU B aIMUHUCTPAIIUY BBIIICYKA3aHHOTO 3asBIEHUS (3ampoca).

Komuter 00s3aH TpOBEpHUTH COJEpKAIIYIOCS B 3asBICHHUH (3ampoce) HHQPOPMAIUI0 U
YCTPAaHUTH COOTBETCTBYIOIIYIO OMIMOKY ITyTEM BHECCHHsI U3MEHEHH B JOKYMEHT WMIIU MPUHSTH
perieHrne 00 OTKJIOHEHHH TaKOTO 3asBJICHUs (3ampoca) ¢ 0OOCHOBAHUEM IMPHUYMUH OTKIOHEHUS.
JIOKyMEHT C BHECEHHBIMU HCIPABICHHUSIMH WU pelieHre 00 OTKIOHEHUH 3asBICHUS (3ampoca)
BBIJIACTCS 3asSBUTENIO JIMYHO WJIM HAMPABISETCS IMOCPEACTBOM IOYTOBOTO OTIPABICHUS IO
YKa3aHHOMY B 3asiBJICHUH (3aMpoce) MOYTOBOMY aJIpecy.



3.5. Ilopsimok BbpILAaYM Ay0JUKATa [JTOKYMEHTA, BBIIAHHOIO IO pe3yJbTaTaM
NpeAoCTABJIEHUS] MYHUIUNAJBHOH YCJIYIrH, B TOM 4YHcjIe HCYepPNbIBAIOIIUI TepevyeHb
OCHOBAaHHUI JJIfl 0TKAa3a B BblJaye 3TOro 1yo0JnKara.

3.5.1. OcHoBaHUWEM JIJIsl HaYalla MPOIIEYPHI 10 BbIIa4ye qy0JIMKaTa JOKyMEHTA, BBIJIAHHOTO
10 pe3ybTaTaM NPeAOCTABICHUS MYHUIIMITAIBHON YCIIYTH, SBISICTCS TOCTYIUICHUE 3asBICHHUS O
BbIJIaue JyOJIMKaTa IOKYMEHTA, BBIIAHHOTO IO Pe3y/IbTaTaM IMPEIOCTABICHUS MYHUIUIAIBLHON
YCIIYTH (J1ajee - 3asBJICHHE O BhIJIaye TyOJIMKaTA).

3.5.2. 3asgButeneM Ha BblAauy [yOJIMKaTa AOKYMEHTa, BBLAAHHOIO IO peE3yJibTaTaM
MPEIOCTABIICHUSI MYHUIIUNIAJIbHOW YCIIYTH, SIBJSETCS JIMLO, B OTHOIIEHWH KOTOPOTo paHee ObLI
BbIJIaH JAHHBIN Pe3yNbTaT MPEIOCTABICHUS MyHULIUIIAIbLHON YCIYTH.

OT UMeHHM 3asBUTEIA AJIA IIOJTY4YE€HUSA ,Z[Y6J'II/IKaTa AOKYMCHTA, BBIJAHHOI'O 110 PE3yjibTaTaM
MpCeaO0CTaBJIICHUA MYHHHHHaHLHOﬁ YCIyru, MOXCET BBICTYIIATh JIUIIO, UMCIOIICC TAKOC IIPaBO B
COOTBCTCTBHMH C 3aKOHOJATCIbCTBOM Poccuiickoit CDez[epauHH, b0 B CUJIy HAACJICHUA Cro
3ajBUTCIIEM B IOPAAKE, YCTAaHOBJIICHHOM 3daKOHOAATCIIbCTBOM Poccuiickoit (Deﬂepaulzm,
COOTBCTCTBYHOIIMMHU IMOJIHOMOYHAMMU.

3.5.3. 3asBnenue o Bblaye NyOaMKaTa J0JDKHO COACPKATh CISAYIONINE CBEICHNUS

- ®UO 3asBuTens (MpeAcTaBUTENS 3agBUTENS) paHee MPEIOCTaBICHHON MYHUIIUIIATBHON
yclyru;

- I/IH(1)OpMaI_II/IIO, MMO3BOJIAIOIIYHO I/II[CHTI/I(I)I/II_[I/II)OBaTB paHec BLI,I[aHHHﬁ pe3yibTar
MMpeaO0CTaBJICHUA MYHHHHHaHBHOﬁ yCIayru.

3.5.4. 3agBienue o BbIgayuc IIY6.]'II/IK8.T8. MMPEACTaBIACTCA CHOC06aMI/I, YKa3aHHbIMU B ITYHKTC
2.6.1 HACcTOAWCTO aJAMHUHUCTPATUBHOIO  PETIaMCHTA, 34 HUCKIHOUYCHUCM HOHO)KCHHﬁ,
KacCcaromuxcCs BO3MOXKXHOCTU MPEACTABIATL JOKYMCHTEI B 9JICKTPOHHOM BHU/IC.

HpI/IeM U pEerucTpanuvs 3asaBJICHHUA O BblJAa4C ,ZLY6J'II/IKaTa OCYHICCTBJIACTCA B IIOPAOKE,
npeaAyCMOTPCHHOM IMIYHKTOM 3.1 HaCTOAIICTO AIMUHUCTPATUBHOI'O  PCrilaMCHTa, 3a
HCKIIOYCHHUEM HOJ'IO)I(CHHfI, Kacaromuxcd BO3MOXKHOCTU TPCACTABIATH NOKYMCHTHBI B
SJICKTPOHHOM BH/IC.

3.5.5. CHeHI/IaJ'II/ICT, OTBETCTBEHHBIA 3a MOATOTOBKY pE3yJibTaTa MPEAOCTABIICHUA
MYHHHHHaHLHOﬁ yCiIyru, mno pe3yjibTaTaM pacCCMOTPCHUS 3asABJICHUSA O BbLJAYC ,Z[y6J'II/IKaTa,
MNPpUHHUMACT PCIICHHUEC O BbIAAYC ,Z[Y6J'II/IK8.T8. JOKYMCHTA, BBIJAHHOTO TI0 PpE3yJibTaTaM
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru wWjid OTKa3€¢ B BbIJAA4C ,ZLY6J'II/IKaTa AOKYMCHTa,
BBIZIAHHOT'O 110 pE3yJibTaTaM IIPEAOCTABICHHUA MYHHHHHaHLHOf/'I yCiIyru.

Jlyonukat JOKYMEHTa, BBIAAHHOTO TO pe3yjibTaTaM NpPeaOCTaBICHUS MYHUIUTIATBHON
YCIIyTH, TOTOBUTCS B BHUJE KOIIMU PE3YJIbTAaTa, BBIJAHHOIO IO pE3yJIbTaTaM MPEIOCTaBICHUS
MYHUIUIIAIBHON  YCIYTHM, 3aBEpEHHOM OTBETCTBEHHBIM crnenuaiucrtoM Komurera B
YCTaHOBJICHHOM TiopsiAke. Ha pgyOnukare B TpaBOM BEpXHEM YINIy BHOCHUTCS HAJIHUCh
"ITYBJIMKAT".

(a63ar BBeneH IlocranoBinennem aamuaucTparuu MO ropoackoro okpyra "CeikTeiBKap" ot 19.02.2024
N 2/626)

3.5.6. OcHoBanueM sl OTKa3a B BbIJade IyOjuMKaTa JOKYMEHTA, BBIJIAHHOTO TIO
pGSYJ'IBTaTaM HpeﬂOCTaBHeHI/IH MyHHHHHaﬂBHOﬁ ycnyrI/I, ABIISICTCA .
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- OTCYTCTBHE B 3asIBJICHUU O BBIJA4e NyOIHMKaTa JTOKYMEHTA, BBIIAHHOTO MO pe3ylbTaTam
MPEIOCTABICHUSI MYHHMIMIAIBLHOW YCIyru, MH(pOpPMAalMM, MO3BOJISIIONICH HIECHTU(PHUIMPOBATH
paHee BbIJIAHHbBIN JTOKYMEHT;

- IpEACTaBJICHUC 3asBJICHUA O BbIJA4YC IIY6J'II/IKaTa JOKYMCEHTA, BbIAAHHOT'O 110 pEe3yJibTaTaM
MpEaoCTaBICHUA MYHHHHHaHBHOﬁ YCIIyru, HCynnoJJHOMOYCHHBIM JIULIOM.

3.5.7. Kputepuem NpuHATUS pEUICHUS O BblIadye AyOnuKaTa JTOKYMEHTa, BBIIAHHOTO IO
pe3ysbTaTaM Ipel0oCTaBICHUS MYHUIIUIAIbHOW YCIYTH, SIBJSETCSI OTCYTCTBUE OCHOBAHUN st
OoTKa3za B BbAaue JyOjauKaTta JIOKYMEHTa, BBIJAHHOIO IO pe3yibTaTaM IMpeJoCTaBICHUS
MYHUIIMIIATLHOM YCITyTH.

3.5.8. Ilpunstue pemeHus, TMOATOTOBKa AyOnMKara JTOKYMEHTa, BBIJAHHOTO TIO
pe3ynbpTaTaM MPENOCTaBICHUS MYHUIMITAJIBHOW YCIYT'M, WJIM OTKa3a B Bblgadye ayOiuMKara
JOKYMEHTa, BBIJAHHOTO IO pe3yJbTaTaM MpPeaOCTaBICHUS MYHUIMNAIBHOW YCIYTH, U €ro
nepegavya  CIEUAINCTy, OTBETCTBEHHOMY 3a BblAauy pe3yibTara MpeloCTaBIICHUS
MYHUILIUNIATBHOW YCIYTH, OCYIIECTBISIETCS CIEHATUCTOM, OTBETCTBEHHBIM 3a IOJITOTOBKY
pe3ynbTaTa MpeAOCTaBICHHUS] MYHHIIMIIAIBHOW YCIyrd, B T€YCHHE CPOKa aJIMHHHCTPATHUBHON
IpOLEAYpPHl, YKa3aHHOW B MyHKTE 3.3 HACTOSIIEro aIMUHUCTPATUBHOTO PETJaMeHTa.

3.59. Ilpu mnoxaroroBke AyOnuMKara JOKYMEHTAa, BBIJAHHOIO IO pe3ylbTaTam
MPEIOCTAaBICHUS! MYHULIUTIATBHON YCIYTH, HE JOMYCKAETCs:

- U3MEHEHHME COJEep)KaHUS JIOKYMEHTOB, SBIISIOIIUXCA PE3yJbTaTOM IPEI0CTaBICHUS
MYHULUIAIBHON YCIIyTH;

- BHECEHHME HOBOM I/IH(i)OpMaL[I/II/I, CBeI[eHI/Iﬁ N3 BHOBb INOJIYYCHHBIX NOKYMCHTOB, KOTOPBIC
He ObLIH MMPEACTABJICHBI IIPU IIOAAYC 3asBJICHUA (3anpoca) O IMPEAOCTABJIICHUN MYHHHHHaHLHOﬁ

YCIIyTH.

3.5.10. Beimaua 3asBuTeno JyOnMKaTta JOKYMEHTAa, BBLAAHHOTO 110 pe3yJibTaTaM
NPEJOCTaBIEHUs] MYHUIMNAIbHOM YCIyrH, WJIM OTKa3a B BblJaue yOiMKara JOKYMEHTa,
BBIIAaHHOTO 10 pe3yjbTaTaM MPEJOCTaBICHUS MYHMLIMIIAJBHOW YCIYI'HM, NPOU3BOAUTCA B
MOPSIIKE, YCTAHOBJIEHHOM ITYHKTOM 3.4 HAaCTOSIIEro aIMMHUCTPAaTUBHOIO PETIAMEHTA.

3.5.11. JlyOnukar JOKyMEHTa, BBLIAHHOTO IO  pe3yjibTaTaM IpeloCTaBICHUs
MYHUIIUNAIBHONM YCIYTM WJIM OTKa3 B Bbylaue JyONuKaTa JOKYMEHTa, BBIJAHHOTO 110
pe3yspTaTaM MPENOCTABICHNS MYHULMIIAIBHON YCIIYTH, IOCJIE BBIIAYM MOMJIEKUT apXUBHOMY
y4eTy M XpaHEHUI0, (PaKT KOTOporo (uKcupyercs B KypHaje pPerucTpaliv MyHUIIUNATbHBIX
yeayr agmuarcTpanu MO I'O "CeikTeiBKap".

3.5.12. MakcumainbHbIi CPOK BBIAAYHM AYOJMKaTa JOKYMEHTA, BBIJAHHOTO IO pe3yibTaTaM
IIPEIOCTABIEHUS] MYHHULIMNAJIBHOW YCIYTM HE JOJDKEH IPEBBINIATh CPOK IPENOCTaBICHUS
MYHUIIUIATBHON YCIAYTH, YKa3aHHBIH B MyHKTe 2.4 HACTOALIEr0 aJIMHUHHCTPATUBHOTO
perjameHTa.

3.5.13. Pe3ynbpTaToM npoueaypsl sBISETCS:

- BbBIJaua JyOnMkaTta JIOKyMEHTa, BBIAAHHOTO IO pe3ylbTaTaM IpeAOoCTaBICHUS
MYHUIIUTAIBLHON YCIIyTH;

- MOTHBHPOBAHHBIM OTKa3 B BbAAaue AYyOJMKaTa JTOKYMEHTA, BBIIAHHOIO IO pe3yJbTaTaM
IIPEAOCTABIICHUS] MYHULIUITAIBHON YCIIyTH.

IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHH EM



AAMUHHUCTPATHBHOI'O periiaMeHTa

4.1. Texymmii KOHTPOJIb 332 COOJIOJICHUEM HCIIOJHEHUS OTBETCTBEHHBIMHU JIOJKHOCTHBIMH
JULAMHU IIOJIOKEHUHM HACTOAILEro aJIMHUHHMCTPATUBHOIO PEIVIAMEHTAa M HMHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUI0 MYHHIIUTIAIBHONW YCIIyTH,
a TaK)Ke MPUHATUEM UMHU PELICHUM OCYIIECTBISET 3aMECTUTENb PYKOBOIUTENSA aIMUHACTPALIUH,
KYPUPYIOIIUN IesaTenbHoCTh Komurera.

KoHTposib 3a coOJt0/IeHNEM HCIOJHEHUS IOJIOKEHUH HACTOSILEro aJIMUHUCTPATUBHOIO
persaMmenTa criennanucraMu M®II ocymecrtsisercs pykosoaureineM ML,

4.2. KoHTposib 3a IOJHOTOM M Ka4eCTBOM IIPEJOCTABJIEHUS MYHULMIAIBHON YCIyrd
BKJIIOYAET B ce0s MPOBEACHUE MJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BHISIBICHUE U YCTPAaHCHHE
HapyILIECHU IpaB 3asBUTEJCH, PAaCCMOTPEHME, NPUHATHE PEUICHUH U MOArOTOBKY OTBETOB Ha
oOpaieHust 3asBHUTENCH, cojaepKamue >kanoObl Ha pemeHus, aercTBus (Oe3melicTBhe)
JOJDKHOCTHBIX  JIMLl, OTBETCTBEHHBIX 3a OpraHM3alMi pabdoThl 1O IPEIOCTABICHUIO
MYHHULMIIAJIBHON YCIYTH, U OCYLIECTBIISIETCS HA OCHOBAHUM PACIIOPSKEHUS aAMUHUCTPALIUH.

Jlia mpoBeeHUs MPOBEPOK IPU aAMUHHUCTPALIMK CO3JaeTCs KOMUCCHS, B COCTaB KOTOPOI
BXOJIAT JIOJDKHOCTHBIE JIMIA aAMHHHMCTPALMH, OCYILECTBISIOUINE KOOPAUHALMIO JEATEIbHOCTH
aAMMHHMCTPALMKM [0 IPEJIOCTaBICHUI0O MYHMIMIAIbHBIX YCIYT, U JIPYyrH€ 3aUHTEPECOBAHHBIE
muna. [lnaHoBble mpoBepKU MPOBOJATCS HE yanie 1 pasa B 2 roga. BHemsiaHoBble IpoBEpKU
IOPOBOJATCS B CBA3M C TIOCTYIUIGHHEM B aJMHHHUCTPALIO OOpamieHuil (QHU3MUecKux u
IOPUAMYECKUX JIMI[ C JKajo0aMu Ha HapylIeHWE HUX IpaB U 3aKOHHBIX HHTEPECOB IpU
IPEIOCTABIEHUU MYHUIIMNIAIBHON YCIYTH.

Pe3y.]'[I)TaTI)I JCATCIIbHOCTU KOMUCCHUU O(l)OpMJ'I?IIOTC?I B BHU/JI€ aKTa, KOTOpBIfI COCTAaBJIACTCA
B2 OK3EMIIIApax U MOANHCBIBACTCA AOJDKHOCTHBIMU JIMIAMH aAMHUHUCTPALMU, IIPOBOJUBIINMHU
ITPOBEPKY. B akte JOJIKHBI OBITE OTMEUYEHEI BEISBIIEHHBIE HCOOCTAaTKU W NPCIIOKCHHA IO UX
YCTPaHCHHUIO.

[Ipy npoBeaeHMM BHEIMJIAHOBBIX IMPOBEPOK IMEPBBIM HK3EMIUIAP aKTa MNpUOOIIaeTcs K
MaTepuaiaM MPOBEPKU, BTOPOU IK3EMIUISIP HE IMO3JIHEEe 5 pabouux JHEW CO JHS 3aBEpIICHUS
IIPOBEPKHU HAIIPABIIETCS 3asIBUTENIO (IPEACTABUTEIIO 3asIBUTENA, JEHCTBYIOIIEMY HA OCHOBAaHUU
JIOBEpEHHOCTH, O(OpPMJICHHOW HaJUIe)kauuM oOpa3oMm, U (WIM) MHOTO JIOKYMEHTa,
MOJTBEPXKJIAIOLIETO TOJTHOMOYHMS MPEJICTaBUTENs (3aKOHHOTO MPEJICTaBUTEINS), 3aKa3HbIM
MIOYTOBBIM OTIIPABJICHHUEM C YBEJIOMIIEHUEM O BPYUEHHUHU.

4.3. [lo pe3ynpTaTamM IMpPOBEIEHHBIX MPOBEPOK, B CIIydae BBIABICHUS HApYyLIEHUH IpaB
SaﬂBHTeHeﬁ OCYHIGCTB.]'H{CTCSI anBnequHe BHHOBHBIX JINI] K OTBETCTBCHHOCTH B COOTBETCTBHUU
C IEMCTBYIOIIMM 3aKOHO1aTesIbcTBOM Poccuiickoil deneparum.

4.4. KoHTpoJsb 3a MPEOCTaBIEHUEM MYHHMIMIIAILHOM YCIYTH MOXET OBbITh OCYIIECTBIIEH
CO CTOpPOHBI TpaxkJaH, UX OOBEAMHEHUH M OpraHu3aluil M BKJIIOYAET B ceOs OpraHU3alUio0 U
IIPOBEJICHNE COBMECTHBIX MEpONPUATUN (CEMHUHApOB, MPOOJIEMHBIX TUCKYCCHM, 'TOpSYHUX
nuHui", KoH(pepeHmid, "Kpyribix cTosioB"). PekoMeHmanmuu M TPENIOKEHHsI MO BOIPOCAM
MPEIOCTABICHUS MYHHMIMIAIBHOM YCIyru, BbIpaOOTaHHBIE B XOJI€ IPOBEIEHUS TaKHUX
MepOnpUsITHHA, yuuThiBatoTcs agmuHucTtpauueit, MBY "I'MKI" u M®I] B nanpHelimeil pabore
10 MPETOCTaBICHUIO MYHULIUITAJIEHON YCIYTH.

V. JlocyneOHblii (BHeCyAeOHBbII) MOPAIOK 00:KaT0BAHUS PelIeHUH
U aeiicTBUil (0e31eiicTBHS) Oprana, mpeaocTaBjiasomero
MYHHIHMNAJTbHYIO YCIYTY, a TAKKe T0JKHOCTHBIX JIMIL,



MYHUIMNAIBHBIX CJIYKAIUX

5.1. 3asBUTENM WMEIOT MPaBO Ha JHOCylneOHOe (BHecyneOHOe) oOkaaoBaHHWE IEHCTBUN
(Oe3neiicTBusl) M (WiIM) pelICHUH, NMPHUHATHIX (OCYHIECTBICHHBIX) B XOJ€ MPEJOCTaBICHUS
MYHULIMIIAJIBHON yCIIyTH (Jajnee - xano0a).

Pexomennyemass ¢opma xamoOel mpuBeaeHa B Ilpwiokenun N 2 K HacTosmeMy
aJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

5.2. 3asBUTENb MOXKET 0OPATUTHCS € KaJTO0OOH, B TOM YHCIIE B CICAYIOIIUX CIydasK:

1) HapymeHue cpoka perucTpaluu 3asBiICHUS (3ampoca) O IPEAOCTaBICHUU
MYHULIMIIAJIbHON YCIIyTH, 3a1Ipoca, yKa3aHHOro B crathe 15.1 @enepanbroro 3akoHa N 210-D3;

2) HapyLIEHHE CPOKa MIPEAOCTABICHNS MyHULIMITAIbHON YCIIyTH;

3) TpebGoBaHue Yy 3asBUTENS JOKYMEHTOB WM HHPOpManuu JHOO OCYIIECTBICHUS
JICMCTBUM, NPEICTAaBICHUE WIM OCYIIECTBIECHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaniy, HOpMaTUBHBIMU [IPAaBOBBIMU aKTaMH PecryOmnuku
KoMy, MyHUIIMITATIbHBIMY IIPABOBBIMM AKTaMU IS IPEJOCTABICHUS MYHHUIIMIIAIBHOW YCIIYTH;

4) oTka3 B T1TpUEeME JIOKYMEHTOB, IIPEJOCTaBICHHE KOTOPHIX IPEIYCMOTPEHO
HOPMAaTHUBHBIMU IPABOBBIMU akTaMu Pocculiickoit ®enepaunru, HOPMATUBHBIMH MPABOBBIMU
aktamu PecnyOnuku Komu, MyHUIIMNAIBHBIMA TPAaBOBBIMH aKTaMU ISl TPEIOCTaBICHUS
MYHULIMNIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) OTKa3z B MPEJOCTABJICHHUH MYHMUIIMNAIBHOW YCIYTH, €CJIM OCHOBAaHMs OTKa3za He
MPEAYCMOTPEHBI (PefepalbHBIMU 3aKOHAMHA M TPUHSITHBIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTUBHBIMU MNpPaBOBbIMU akTamu Poccuiickoit ®Penepauuu, 3aKOHAMU H  WUHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTamu Pecnyonmuku Komu, MyHUIIUMATbHBIMHA TMPAaBOBBIMU
aKTaMu;

6) 3aTpeOoBaHHNe C 3asBUTENS MPU NPEIOCTABICHUN MYHHUIMIAIbHOM YCIyTd IUIaThl, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIpaBOBBIMH  akTaMH  Pocculicko — Pexpepanuu,
HOpPMAaTUBHBIMM TpaBOBbIMU akTamMu PecnyOnuku KoMy, MyHHUIMNANbHBIMH IPABOBBIMU
aKTaMu;

7) OTKa3 opraHa, IpeJOCTABISAIONIET0 MYHULMIAIBHYIO YCIYTY, €ro JOJKHOCTHBIX JIHI,
MYHUILIMTNIAJIBHBIX CIYXalllMX, B UCTIPABICHUU JIOMYLUICHHBIX ONEYaTOK U OMIMOOK B BbIIAaHHBIX B
pe3ynbTare MpeAOoCTaBICHUS MYHHUIMNAJIbHOM yCIyrd JIOKyMEHTax JIMOo HapylleHue
YCTaHOBJIEHHOI'O CPOKA TaKUX HCIPABIICHHUIA;

8) HapyllleHre CpoKa UM MOPSJIKA BbIJA4M JOKYMEHTOB IO pe3yibTaTaM MpPeJoCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

9) TpeboBaHme y 3asBUTENS MPU MPEIAOCTABIECHUN MYHHUIIUTIATHLHOW YCIYTH JTOKYMEHTOB
uau uHOpMaIMK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MPHU
MEepBOHAYAILHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOIWMBIX IS TIPEIOCTaBICHUS
MYHHUITUTIATFHON YCIIYTH, MO0 B MPEIOCTABICHUN MYHHUIIMIIAILHON YCIYTH, 32 UCKIIIOUCHHEM
CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akoHa N 210-D3.

5.3. XanobGa Ha pemeHus u JedcTBUs (Oe3nelcTBHE) OpraHa, MpPeIOoCTaBIISIONIETO
MYHULIMNIAJBHYIO ~ yCAYTY, €ro JOJDKHOCTHOTO JIMIIA, MYHHUIIMIAJIBHOTO  CIIY)Kallero,
PYKOBOAMTENSI OpTraHa, MPeA0CTaBISIIOIIET0 MYHUIIMITATBHYIO YCIIYTY, MOXET OBbITh HampaBJeHa
no mnoure, uepes MODII], c¢ wucnons3oBaHuem EauHOro moprana TroOCyIapCTBEHHBIX W
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MYHUILIMNIAJIBHBIX YCIIYT, MopTajia (enepanbHOi rocyaapcTBEHHOM HMH(DOPMALIMOHHONW CUCTEMBI,
obecreunBaroIieil mporecc AocyaeoHoro (BHECYAeOHOT0) 00KaJIOBaHMs PEIICHUH U JeHCTBUN
(Oe3neiicTBUS), COBEPIICHHBIX IPU MPEIOCTABICHUU TOCYIAPCTBEHHBIX M MYHUIUTAIbHBIX
yCIyT OpraHami, MPEAOCTaBISIONIMMH TOCYJapCTBEHHbIE M MYHUIUIANbHBIE YCIYTH, HX
JOJKHOCTHBIMU  JIMIIAMU, TOCYJApPCTBEHHBIMH M MYHMIMIIAIBHBIMU CIYXallUMU (Janee -
cucTeMa JoCyne0HOTO 00KalloBaHUs), C HCIOJIb30BaHHEeM ceTH "MIHTepHeT", a TakKe MOXKET
OBITH IPUHATA IPU JTUYHOM MIPUEME 3aIBUTEIIS.

XKanoba nmomaercs B nmucbMeHHOH popme Ha OyMa)kHOM HOCHTENE, B DJIIEKTPOHHOU dopme
B OpraH, MpeAOCTaBISIIONIMM MYHULUIAIbHYIO ycayry. JKamoObl Ha perieHusi pyKOBOAUTENS
oprasa, Mmpe0CTaBIIAIONIEr0 MYHUIIMIIAIBHYIO YCIYTY, MOJIAI0TCSA B BBIIMIECTOSIIMM OpraH (1Ipu
ero Hamuyuu) JauOO0 B CiIy4ae €ro OTCYTCTBHS paccMaTpUBAIOTCA HEMOCPEACTBEHHO
PYKOBOAMTENEM OpraHa, MpeJOCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY.

B cnyyae momaum jkajgoObl NpH JUYHOM IMPUEME YCTAHOBJICHUE JIMYHOCTH 3asBUTEIS
MOYKET OCYIICCTBIISATBCS TOCPEICTBOM TIPEABSABICHUS MACIoOpTa TpakAaHWHA Poccuiickoi
Odenepanuu MO0 WHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUU C
3aKOHOJATeIbCcTBOM  Poccuiickoit  ®Denepanuyt  WiIM  TOCPEJACTBOM  UIACHTU(DUKAIMH U
ayTeHTH(UKALMU C HCIOJIB30BaHHEM HWH(POPMALMOHHBIX TEXHOJOTHMA, MPEIYCMOTPEHHBIX
®enepalibHBIM 3aKOHOM OT 29.12.2022 N 572-@3 "O06 ocyiiecTBieHnd uAeHTUGUKAIMY U (MIIH)
ayreHTH(QUKAUU (U3NYECKUX JIUI[ C HCIOJIh30BAHUEM OHUOMETPUYECKHX TEPCOHAIBHBIX
JTAHHBIX, O BHECCHHH M3MEHEHHIA B OT/ICIbHBIC 3aKOHOIaTeNIbHbIC akThl Poccutiickoit deneparuu
Y TIPU3HAHWH YTPATUBIIMMH CHITY OT/ACIbHBIX MOJOXKCHHUI 3aKOHOJATEIbHBIX aKTOB Poccuiickoit
Oeneparuun". Ilpu momave kajoObl B DIIEKTPOHHOM BHJE JIOKYMEHTHI MOTYT OBITh
NpEeCTaBICHbl B (OpPME DIIEKTPOHHBIX JOKYMEHTOB, C HCIIOJIb30BaHHEM EIWHOro mopraia
TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr W (WJIM) WHBIX DIIEKTPOHHBIX CEpPBHUCOB
MPEIOCTaBIEHUs MYHULMMAIbHBIX ycIyr B ceTd "MHTepHer", 3asBUTENb WIH €r0
MPEJICTaBUTEND, MPOIIEAIINE TPOLEAYPhl PETUCTPALIUU, UACHTU(DUKAIINN U ayTeHTH(PHUKAIUU C
ucnonszoBanueM ECHA mnu WHBIX TOCYJapCTBEHHBIX MH(POPMAIIMOHHBIX CHCTEM, €CIIH TaKue
rocyaapcTBeHHbIE HH(OPMAaLMOHHBIE CUCTEMBI B ycTaHOBIeHHOM [IpaBuTenbctBoM Poccuiickoit
Oenepanuu nopsAake obecrneunBaroT B3aumopeiictue ¢ ECUA, mpu ycnoBuu coBmageHUsS
CBeZICHHI 0 (U3UUYECKOM JIUIIE B YKa3aHHBIX MH(POPMAIIMOHHBIX CUCTEMAX, 3aMOJIHAIOT kKaJI00y C
MCIOJIb30BaHNEM MHTEPAKTUBHON (POPMBI B AIIEKTPOHHOM BHUJIE.

Perucrpanust kajsoObl OCYIIECTBIISETCS OTHAEIOM IO OpraHU3allui IPEJOCTaBICHUS
myHurunansHeix yeuyr MBY "TMKI" B "Xypnane ydera »*ano0 Ha pemieHus ¥ AEHCTBUS
(Oe3neiicTBUE) oOpraHa, MpPeNOCTABISAIONIET0 MYHUIMNAIBHYIO YCIyry, a TaKkKe ero
JOJDKHOCTHBIX JIML, MYHUIMNAJIBHBIX CIY)XaluX' HE IMO3JHEE CIEIYIOIIEro 3a IHEM €€
HOCTYIUIEHUs! pab0overo JAHs ¢ MPUCBOCHUEM € perHCTPallMOHHOIO HOMEPA.

XKano0Oa, mocrynusiias B opraH, IpeAOCTaBISIONIMA MYHUITUTAJIBHYIO YCIYTY, MOJICKUT
PAcCMOTPEHUIO JAOJKHOCTHBIM JIMIIOM, HaJIeJIEHHBIM ITOJIHOMOYHSMH 110 PACCMOTPEHUIO 3Kanoo,
B TeueHue 15 pabouux AHEH co JIHS ee perucTpaluu, a B ciaydyae 00)KajJoBaHUS OTKa3za OpraHa,
IIPEIOCTABIISAIONIET0 MYHULMIAIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIMIa, MYHUIMIAIBHOIO
CJIy’KaIllero, B IpueMe JOKYMEHTOB y 3asiBUTEINS TMOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaToOK U
OLIMOOK MM B ciiydae 00>KajJOBaHUS HapYIIEHUS YCTAaHOBJICHHOTO CPOKA TAaKMX HMCIpPABICHUH -
B TeueHHE 5 pabouyux JHEH CO AHS €€ PEeruCTpaIiH.

5.4. XKanoOa noymkHa coepkKaTth:

1) HaumMeHOBaHKE OpraHa, NPEAOCTaBISAIONIET0 MYHULUIAIBHYIO YCIYTY, JOJXKHOCTHOTO
JUIIa OpraHa, IpPeJOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYry, Ju00 MYHHIUIAIBLHOTO
CIIy’KaIllero, pelIeHus u aeicTBus (0e3/eiicTBre) KOTOPBIX 00kKaTyI0TCs;
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2) dbamunmro, UMsi, OTYECTBO (TIOCTIEIHEE - IPU HATUYHUH), CBEICHUS O MECTE KUTEIIbCTBA
3asgBUTENS - GU3UYECKOTO JIMIa JJM00 HAaUMEHOBaHUE, CBEICHUS O MECTEe HaXOKICHUS 3asiBUTEISA
- IOpUIMYECKOTO JIMIA, a Takke HoMmep (HOoMepa) KOHTAaKTHOro TenedoHa, aapec (ampeca)
3JIEKTPOHHOW MOYTHI (IIPH HAJIMYWKU) U MOYTOBBIIM aJpec, M0 KOTOPHIM JOHKEH ObITh HallpaBJIeH
OTBET 3asBUTENIO (32 HCKIIOYEHHEM cllydas, KOrja jkajo0a HampaBlsieTcsl MOCPEICTBOM
CHUCTEMBI 1I0CYIeOHOTO 00KaJTIOBaHMUS );

3) cBemeHus 00 OOXKaIyeMbIX pEHICHHSIX W JedcTBUAX (Oe3aeiicTBUM) opraHa,
IPEOCTABIISIONIET0 MyHUIIMTIAIIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA OPTaHa, MPEI0CTABIISIFOIIETO
MYHUIUTATBHYIO YCIYTY, TH00 MYHHIIUTIAIBHOTO CITY)KaIIero;

4) noBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHHUEM W JIEHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABISIOUIETO MYHUIUIAIBHYIO YCIYTY, ITOJDKHOCTHOTO JIMIA
OpraHa, NpPeJOCTaBISIONIEI0 MYHUIMIAIBHYIO YCIYry, JIMOO MYHHUIIMIIAIHHOTO CIIY)Kallero.
3asiBUTENIEM MOTYT OBITh MPECTABICHBI TIOKYMEHTHI (MIPY HAIMYUH), TOATBEPIKAAIOIINE JOBOIbI
3asgBUTENS, TINOO UX KOIHUU.

5.5. 3asaBurenb BIIpaB€ 3alpamuBaTb W IOJYYATb I/IH(1)OpMaI_II/IIO n JOKYMCHTHI,
HeO6XO,I[I/IMI>Ie JJI 000CHOBaHHUS U pPacCMOTPCHUA JKaJIOOEL.

5.6. B cinydae ecnu jkano0a momaercs depe3 MPEACTaBUTENS, UM TaKkKe MPelICTaBiIseTCs
JIOKYMEHT, MOJITBEP>KIAIOLINI TTOJTHOMOYHSI Ha OCYIIECTBICHUE COOTBETCTBYIOIIMX JeiicTBUi. B
KauecTBe JOKYMEHTa, TMOJTBEPKIAIONIETO IMOJHOMOYHUS TMPEACTaBUTENS, MOXKET ObITh
MIPE/ICTaBIICHA:

a) odopmileHHas B COOTBETCTBHHM C 3aKOHOJAATeNbCTBOM Poccuiickoit deneparmu
JIOBEPEHHOCTD (IIs1 PU3HUSCKUX JIUIT);

0) odopMmieHHas B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit deneparuun
JIOBEPEHHOCTh, 3aBEpEHHas IMe4yaThio 3asBUTENs (MpU HATUYUM Te4YaTH) U TOAMHCAHHAsS
PYKOBOAMTENEM 3asBUTENS WJIM YHOJTHOMOYEHHBIM OTHM PYKOBOJUTENIEM JHIIOM (IS
IOPUANYECKUX JIUIT);

B) KOIug PpeHICHUA O HA3HAYCHUU WIIN 00 I/136paHI/II/I 100 IIpuKa3a O Ha3HAUYCHUU
q)HSH‘leCKOFO JiMiia Ha HOOJIDKHOCTb, B COOTBCTCTBHU C KOTOPbBIM TaKOE€ (I)I/I3I/I‘leCK06 JINIO
O6J'IaI[aeT IIpaBOM JIECTBOBATh OT UMEHHU 3asBUTENIS 0e3 AOBCPCHHOCTH.

5.7. Tlpm mnocrtymieHun xano0bl uepe3 MOI] obecrneunBaercss ee mnepepaya IO
3alUIIEHHON MH(POPMALMOHHON CHCTEME MM KyphepCKOH JOCTaBKOW B YIOJHOMOYECHHBIN Ha
€€ pacCMOTPEHUE Opral, NPEeAOCTABIIAIONIMNA MYHUIMIAIBHYIO YCIYI'y, B IOPSAKE U CPOKH,
KOTOpBIE YCTAaHOBJICHBl COTJIAICHUEM O B3aumoneucTsuun Mexay MOIL[ u  opraHom,
IPEOCTABIISIONIMM MyHULIMIAIBHYIO YCIYTYy, HO HE MO3HEE CIEAYIOIEro paboyero JAHs Co JHS
MOCTYIUICHUS 7KaJI00Bbl.

[Ipu mocrymnenun xanobbl uepe3 MOIL cnermmanuct MO®I] peructpupyer xamoly B
uH(popmanmonHoi cucreme M®I] ¢ nmpucBoeHneM xajnode perucTpalMoHHOTO HOMEPA U BhIIAeT
3asIBUTEIIO PACTIHCKY B MOJIYYCHUH Kal0ObI, B KOTOPOM YKa3bIBaeTCs:

- MCCTO, J1aTa U BpCM4 IIpUcMa JKAIIO0BI 3asABUTCIIA,
- q)aMI/IJ'II/IH, HUMs, OTYECTBO (HOCJ’ICI{HGG npu HaJ'IPI‘II/II/I) 3asABUTCIIA,
- NIEPCUCHDb IMPUHATBIX TOKYMCHTOB OT 3asABUTCIIA,

- (hammmust, ©Ms1, 0TYECTBO (MTOCIEAHEE MTPU HATMYUH) CIICIIHAITUCTA, IPUHSBIIETO KAI00Y;



- cnoco0 MHPOPMHUPOBAHUS 3aBUTENS O TOTOBHOCTH PE3yJbTaTa PAaCCMOTPEHUS JKANOOBbI,
BBIOpAHHBIN 3asBUTETEM (CMC-OIOBEIICHNE, 110 SIEKTPOHHON MOYTe, Yepe3 JINYHBIN KaOUHET, 110
Tenedony);

- CpOK pacCMOTPECHUA ’)KaJIoOOBI B COOTBETCTBHH C HaCTOAIMKUM aJIMUHHUCTPATHBHBIM
PErI1aMEHTOM;

- CIIoco0 M MeCTO IMOJIYYC€HHUA pE3YyiIbTaTa PaCCMOTPECHUA JKaJIOOBL.

5.8. Ilo pe3ynpTaTaM pacCMOTPEHHsI KaIOObl NPUHUMAETCS OIHO U3 CIEAYIOIIUX
pEUICHHUIA:

1) xanoba ymoBIETBOpSETCS, B TOM 4YucCie B (opMe OTMEHBbI MPHUHATOrO pPEIIeHUs,
MCIIPABIICHUS JOMYIIEHHBIX OPraHOM, MIPEIOCTABIISIONIMM MYHUIIUNIATIBHYIO YCIYTYy, ONEYaToOK U
OIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHUIUMNAIBHON YCIYIHM JTOKYMEHTaXx,
BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3MMaHUE KOTOPBIX HE TMPEIyCMOTPEHO
HOPMAaTUBHBIMH IpaBOBBIMU akTamMu Poccuiickoit denepannu, HOPMATHUBHBIMU IPABOBBIMHU
aktamu PecnyOnuku Komu, MyHHIIMITaNTEHBIMU [TPABOBBIMU aKTaMH, a TAaK)Ke B HHBIX QopMax;

2) B YAOBJICTBOPCHUHN ’KaJI00BI OTKA3bIBAETCA.

IIpy ynoBIETBOpPEHUHU 3KanoObl OpraH, NPEAOCTABISAIONIMA MYHHUIMIAIBHYIO YCIYTY,
IPUHUMAET MUCYEPIBIBAIOLINE MEPHI 110 YCTPAHEHUIO BBISBICHHBIX HApYIIEHUH, B TOM YUCIE 110
BblJIau€ 3asBUTENIO pe3ysbTaTa MyHHUIMIAIbHON YCIyru, He mo3jaHee 5 pabouux aHEH co THS
HPUHATHS pEeILIeHHs], €CJIM MHOE He YCTaHOBJIEHO 3aKOHoaTenbcTBOM Poccuiickoit denepanmu.

5.9. B oTBeTe no pe3yiibTaTaM paCCMOTPCHUA JKaJI00BI YKa3bIBAKOTCA:

a) HAMMEHOBAHKE OpraHa, MPeJOCTaBIIAIONIEr0 MyHHIMIIATBHYIO YCIYTY, pACCMOTPEBIIETO
*anoOy, JOIKHOCTh, (paMmius, UMs, OTUECTBO (NPU HAJIMYUHM) €ro JOJDKHOCTHOTO JIUIIA,
NPUHSABLIETO PELIeHUE 10 Kanooe;

0) HOMep, Jara, MECTO MPHHATHS PEIICHUs, BKIIOYAs CBEICHUS O JOJDKHOCTHOM JIHIIE,
peleHye win aenctaue (6e3neiicTBue) KOTOporo o0xamyercs;

B) (paMuiIMsl, UMsI, OTUECTBO (IIPH HATUYKMM) UJIM HAMMEHOBAaHUE 3asiBUTEIS,
I') OCHOBAHHUS JJIsl IPUHATHS PELIeHUs 0 KaJo0e;
1) IPUHATOE 10 )Kaj00e peleHue;

€) B cllyyae MpPHU3HAHHUS >KaT00bl MOAJNEKAIIeH YAOBICTBOPEHUIO JaeTcs MHpopMauus o
JENCTBUAX, OCYIIECTBISEMBIX OpPraHOM, IIPEJOCTABIISAIOIIUM MYHULIMIIAJIBHYIO YCIYTY, B LENIX
HE3aMeJUIUTEIbHOTO YCTPAaHEHUS BBIABICHHBIX HApYIIEHUN INPH OKa3aHUM MYHUIMNAIbHON
YCIOYrd, a TakXe MPHHOCITCS W3BMHEHHUs 3a JOCTaBJICHHBbIE HEYJ0OCTBAa W YKa3bIBaeTcs
uHpOpMaLUs O JaTbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LIEIIX
MOJyYEeHUs] MYHUIUIIAJIBHON YCIIyTH;

)K) B CliydaC TIIpHU3HAHUA JKajmoObl  HE Mo IIeKaIIeH YAOBJICTBOPCHUIO  NAKOTCA
APTYMCHTUPOBAHHBIC PA3BACHCHUSA O MPUYUUHAX MPUHATOIO0 PCHICHUSA, a TAKKC I/IH(I)OpMaI_II/ISI 0
MopsaKe 00’xaJIoBaHUs IMPUHATOTO PCILICHU.

5.10. OTBeT 1o pe3yibTaTaM paCcCMOTPCHUSA JKAIIO0BI MNOANUCBIBACTCA YIIOJITHOMOYCHHBIM
Ha paCCMOTPCHUC JKAJI00BI AOJDKHOCTHBIM JIMIIOM OpTraHa, IMPEAO0CTaBIAIOIMICTO MYHUITUIIAIIBHYIO

yeyry.



[To >xenmaHWIO 3asiBUTENSE OTBET MO pe3yibTaTaM PACCMOTPEHHsS KaloObl MOXKET OBITh
NpeJCTaBlIeH HE TO3/[Hee [HS, CIEQYIOLIEro 3a JHeM MPUHATUS pelleHus, B ¢opme
3JIEKTPOHHOTO JOKYMEHTA (B cllydyae, €cii jkajo0a mojaHa ¢ ucnoyib3oBanueM Exnnoro noprana
rOCYIapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT WM CHUCTEMbl J0CYIeOHOro o0XKaloBaHUS),
MOJMUCAHHOTO JJIEKTPOHHON TMOJIMUCHI0 YINOJHOMOYEHHOIO Ha PAacCMOTPEHHE KaoObl
JTOJKHOCTHOTO JiMla W (WIM) YIOJHOMOYEHHOTO Ha PACCMOTpPEHHUE KalloObl OpraHa, BH]
KOTOpPOM yCTaHOBJIEH 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

5.11. YoJlHOMOYEHHBII Ha PACCMOTPEHHE KAIOOBI OpraH OTKAa3bIBAET B YAOBJICTBOPEHUHU
KAJIO0ObI B CIICAYIOIMIUX CIy4asK:

a) HAJIN4YXUEC BCTYIIMBIICTO B 3aKOHHYIO CUIIY PCHICHUA Cyda I10 J)KaJI00€e 0 TOM Ke peaMcETC
U I10 TEM K€ OCHOBAHMUAM,

6) Imogadya JKaJI0OBI JIMOOM, IIOJHOMOYHS KOTOPOro HE IIOATBCPIKACHBI B IIOPAAKE,
YCTAHOBJICHHOM 3aKOHOAATCIILCTBOM Poccuiickoit @eﬂepaum{;

B) HaJIMYHUC PCHICHHA II0 )KaJ'IO6C, MIPUHATOIO0 paHEC B COOTBCTCTBHH C Tpe6OBaHI/I${MI/I
HACTOAIICTO aIMUHUCTPATUBHOI'O PCIIIAMCHTA B OTHOILICHHUU TOT'O K€ 3asBUTCIIA U 110 TOMY K€
NpeaMeTy JKaJIOOBL.

5.12. YonHOMOYEHHBI Ha pACCMOTPEHHE >Kalo0bl OpraH BIPAaBE OCTABUTH KanoOy 0e3
OTBETa B CIEIYIOMIUX CIydasx:

a) HaJgu4ue B KajloOe HEIEH3YPHBIX JHUOO OCKOPOUTEIbHBIX BBIPAKEHUU, YIpo3 KU3HHU,
3JI0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMIIA, & TAKXKE YWICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATh KaKyIO-JIHMOO YacTh TEKCTa kKaloObl, (pamMHUIuio,
UMsl, OTYECTBO (TIpU HAJIMYMH) U (WIIK) TIOYTOBBIH apec 3asBUTENs, yKa3aHHBIE B xKaobe.

VYIOTHOMOYEHHBI Ha pacCMOTpeHHE KaloObl OpraH YBEAOMIISET 3asBHUTENS 00
OCTaBJICHUH JKaloObl 0e3 OTBEeTa B COOTBETCTBMU ¢ TpeOoBaHMAMU DenepalbHOr0 3aKOHa OT
02.05.2006 N 59-®3 "O mnopsake paccMOTpeHus oOpameHuid rpaxaaH Poccuiickoit
denepaunn".

5.13. B cnyuae ecau kayno0a moJaHa 3asBUTENEM B OpraH, B KOMIIETEHIIUIO KOTOPOTro He
BXOJMT NPUHATHE pPEIICHUs MO0 kanobe, B TeueHue 3 pabouux AHEH CO JIHSA €e perucTpanuu
YIOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIIO YKa3aHHOIO OpraHa HamnpaBiseT jkanody B Opras,
IPEIOCTABIAIOMNNA  MYHHULUIIAIBHYIO YCIYTY M YHOJHOMOYEHHBIH B COOTBETCTBHHM C
KOMIIETEHIIMe Ha ee pacCMOTpeHHe, M B MHCbMEHHOW (opme MHPOpPMHpYET 3asBUTENS O
nepeHanpaBieHun KajnoObl. Ilpu 3TOM CpOK paccMOTpEHHUs JKanoObl HCUMCISETCS CO JIHSA
perucTpaliMi  >kajioObl B OpraHe, MPEAOCTABIAIONIEM MYHMLIMIAIBHYIO — YCIOyry H
YIIOJJTHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIIEW HA €€ pACCMOTPEHHUE.

5.14. OcHoBaHus AJ1s MPUOCTAHOBJICHUSI PACCMOTPEHUS JKaI00bl HE PEAYCMOTPEHBI.

3asgBUTEID BIIpaB€ [0 pPaCcCMOTPCHUSA JKaJ00bl 110 CYHICCTBY OTKa3aTbCad OT €€
pacCMOTPCHUA W HAIIPABUTL 3adBJICHUC O IMPCKpAIICHUHU PACCMOTPCHUA Kajmo0bl B opraH,
HpI/IHSIBI_HI/Iﬁ >I<an06y, CHOCO6aMI/I, YKa3aHHbBIMH B ITYHKTC 53 HaCcTOAWCTO aAMUHUCTPATUBHOT'O
periiamMecHTa.

3asgBiIeHHE O IMPpEKpaliCHUN  PACCMOTPCHUA JKAIIO0BI MNOIC)KUT PAaCCMOTPCHUIO
AOJDKHOCTHBIM JIMIIOM, HAJICJICHHBIM MMOJIHOMOYHAMU 1O paCCMOTPCHUTO ’Kajoo.

PesynpTaToM paccMOTpeHHs 3asBJICHUS O MPEKPAIICHUH PACCMOTPEHHUS JKaI00bI SBISETCA
MIACBMEHHBIA OTBET 3asABUTEIIO, KOTOPBIM IOANMCBHIBACTCS YIOJIHOMOYEHHBIM Ha €€
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paccMOTPEHHE TOJKHOCTHBIM JIMIIOM OpraHa, IpeJoCTaBISIONIEr0 MyHHUIMIAIBHYIO YCIYTY, B
TedeHue 5 pabouux AHEH cOo JHS PEerucTpaluy 3asBICHUS O MPEKpalleHUU PacCMOTpPEHUs
KanoObl U HaIpaBisieTcs MO0 aJpecy, yKa3aHHOMY 3asiBUTENIeM, B TeueHue 3 pabouux AHEH co
JTHSI TIOJITUCaHUS OTBETA.

5.15. B cnyuae ycTaHOBJIEHHS B XOJ€ WM IO pe3ysibTaTaM PaCCMOTPEHHUS KalOObI
MPU3HAKOB COCTAaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHHS WJIA MPECTYIUICHHUS JOJKHOCTHOE
JIMIO0, HAJENIEHHOE MOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kaio0, He3aMeJIUTEIbHO HaIpaBIseT
UMEIOLINECs] MaTepPHalibl B OPraHbl IPOKYPATYPHI.

5.16. 3asgBUTEIIO HE TIO3AHEE JHS, CJICIYIONMIETO 32 JTHEM NMPHUHATHUS PEIICHUs, YKa3aHHOTO
B IyHKTE 5.8 HACTOSIIETO aAMHUHUCTPATUBHOTO pErjaMeHTa, B MUCBMEHHOW (opMe H 1o
JKEJTAaHUIO 3asBHUTEIIS B AJICKTPOHHOU opMe (B cilydae, €Cliv jkajtoda 1MojiaHa ¢ UCIOJIb30BaHUEM
EnuHoro moprana rocyJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT HJIM CHUCTEMBI JIOCYIEOHOTO
00>aI0BaHus), HAIIPABJISIETCS MOTUBUPOBAHHBINM OTBET O PE3yNIbTaTaX PACCMOTPEHHS KaT00bI.

B cnywae ecim xanmoba Obula HampaBjieHa C HMCIOJIB30BAaHHEM CHCTEMBI JOCYIEOHOTO
00KaJlOBaHUs, OTBET 3asABUTCIIO HANPABISIETCS IOCPEICTBOM CHCTEMBI JIOCYACOHOTO
00KaJIOBaHU.

5.17. B cnydae Hecornacusi ¢ pe3yjibTaTaMH JOCYIE€OHOTO 00KaJOBaHMs, a TaKXKe Ha
10001 cTaiuu pacCMOTPEHMsI CIIOPHBIX BOIIPOCOB 3asBUTENb UMEET MPaBO OOPAaTUTHCS B CYH B
COOTBETCTBUM C YCTAHOBJIEHHBIM JIEHCTBYIOIUM 3aKOHO/1aTEIbCTBOM MOPSAKOM.

5.18. Madopmarus o nopsake NoJa4u U pacCMOTPEHUS KaloObI pa3MeIaeTcs:

- Ha UWHQOPMALIMOHHBIX CTEH/AX, PACHOJOXKEHHBIX B OpraHe, IPeAOCTABISAIOIIEM
MYyHULUIIAIBHYIO yeiuyry, B MOLI;

- Ha O(UIMATIBHBIX caliTax opraHa, NpeoCTaBIIAIOLIET0 MyHUIIUNATbHYIO yeiayry, M®IL;
- Ha EnquHOM noprane rocyaapcTBeHHbIX M1 MyHULIMIAIBHBIX YCIIYT.
5.19. Undopmanuro o mopsake NoJaud U pacCMOTPEHUS KaJ00bl MOXKHO MOJIYYUTh:

- TOCpPEeACTBOM TesleOHHOH CBSI3M 1O HOMEpPY OpraHa, HpeAOoCTaBISIOLIETO
MyHULIUIIAIBHYIO yeayry, MOL;

- IOCpCACTBOM (I)aKCI/IMI/IJ'IbHOFO COO6H.[CHI/IH;

- TP JIMYHOM OOpallleHNH B OpraH, MpeJoCTaBIIONNI MyHULIUIANbHYO yeiuyry, MO, B
TOM YHCJIE 10 DJIEKTPOHHOU I1OYTE;

- NpY NUCbMEHHOM OOpallleHHMH B OpraH, MPEeAOCTABISAIOMIMNA MYHUIUIAIBHYIO YCIYTY,
M®LJ;

- IIyTeM IYOJIUYHOT0 HH(POPMHUPOBAHHUS.

5.20. Hudopmamnus, ykazaHHas B HACTOSIIEM pasjiesie, MOMISKUT O00sS3aTeTbHOMY
pa3MernieHno Ha EquHOM nmopTaine rocyAapcTBEHHBIX U MYHULIMIIANBHBIX yCIyr. Pasmelenue u
aKTyalu3allus CBEJEHUI B COOTBETCTBYIOLIEM pasnene Peectpa rocyaapCcTBEHHBIX U
MYHUIUNATBHBIX yeruyr ((ynkuuii) Pecny6nuku Komu obecneumBaroTcsi B yCTaHOBIEHHOM
HOpSJIKE.



[Tpunoxenue N 1
K aIMUHUCTPATUBHOMY pPErJIaMEHTy

OOPMA
3AIIPOCA O IPEJIOCTABJIEHUM MYHULIMITAJIBHOM YCJIYTU
(YCTAHOBJIEHHAS)
IN 3arpoca | |
Opras, 00pabaTbIBaroIIUii 3a1IpOC HA PEAOCTABICHUE YCIYTH
JlaHHBIC 3asBUTEJIS
Damrutnst
Nt
OT4ecTBO

JlaTa poxxaeHust

I[OKyMCHT, yI[OCTOBepSIIOHIPIIZ JIMYHOCTD 3asdBUTCIIA

Bun
Cepust Howmep |
BbiaH LZ[aTa BBLIAYH
AJipec perucTpanuy 3asBUTEIL

Mupexc Pernon
Paiion HaceneHHbll MyHKT
Yiuua
Jlom Kopmyc | |KBapTI/Ipa

Azpec MecTa JKUTENbCTBA 3as1BUTEIIS
Mupexc Pernon
IPaiion [HaceneHHbli MyHKT
Ynuua
Jlom Kopmyc | lKBapTI/Ipa

IKoHTakTHBIE JaHHBIC

HaMMEHOBAaHUE OpraHa

MECTHOTO CaMOYTIPABJICHHS
oT

(baMunmst, UMs1, OTIECTBO 3aIBUTEIS
(TIoTHOCTHIO)

nposKuBaroIemMy(ei) mo aapecy:

nacoopT

(cepusi, HOMep, KeM M KOT'/ia BbIJIaH)

3anpoc

IIpomry mpuHATH Ha y4eT MeHs (CEMbIO) B KadecTBe HYy)KIarouierocs(eics) B
JKUJIOM TIOMEIICHHUH, TMPEIOCTABISIEMOM II0 JOTOBOPY COLUANIBHOTO HaiiMa, B CBSI3U C




(yka3aTe IpUUMHY: OTCYTCTBHE KIJIOTO IOMEIICHHS;

00€eCIIEYeHHOCTE 00IIEH TNIOIAABIO KAJIOTO IIOMEILEHNS
Ha OJTHOTO 4JICHA CEMbH MEHEE YYETHON HOPMBbI;

TIPOKMBAHUE B IIOMEMICHNH, HE OTBECYAIOIIEM YCTAHOBJICHHBIM
JIJISE SKUJIBIX TIOMEILCHUM Tpe6OBaHI/ISIM;

IMPOKUBAHUEC B KUJIOM INOMEIICHNHY, 3aHATOM HECKOJIbKUMHU CEMbsMU,
B OJHOU U3 KOTOPBIX UMECTCA

TpaXAaHHH, CTPAJAIOIINI TsDKeol GpopMmoii 3a0o1eBaHys,
IPU KOTOPOH COBMECTHOE MPOKMBAHUE HEBO3MOKHO)
CocraB Moeli ceMbU __ YeJIOBEK:
1. 3asBuTens

(®.1.0., gucno, MecH1l, T POKICHNU)
2. Cynpyr(a)

(®.1.0., gucno, MecsIl, ToJ pOKACHU)
3.

(poactBennblie otHomeHUs, O.1.0., gncio, MecsIl, ToA POKICHHUS )
4,

(poacteennblie otHomeHus, .1.0., yucno, Mecsil, TO POKICHIS )
K 3ampocy npunarato JOKyMEHTHI:

OO0 u3MEHEHUH MecTa >KUTEIhCTBA, COCTaBa CEMbH, CEMEHHOTO IOJIOXKEHUS, a
TaKXe B ClIydae YIydIIeHHs >KWIHITHBIX YCIOBUH, KOT1a HOpMa O0IIeH MIomaan KUIoro
MOMEIIEHUSI Ha OJHOTO YJI€HA CEMbH CTaHET PaBHON HOPME IMPEIOCTABICHUS KUIIBIX
MOMEIIEHUII 10 JOroBOpY COIHAIBFHOTO HaiiMa WJIM TIPEBBICHT €€, WM Ipu
BO3HHKHOBEHHH JPYTHX OOCTOSTEIBCTB, MPU KOTOPBIX HEOOXOAMMOCTH B
MPEIOCTABIICHUN KUIOTO IOMEIICHHsT OTINaAaeT, 00s3yI0Ch MPOMH(GOPMUPOBATH HE
nozauaee 30 KaJeHJapHbIX THEH co THSA BO3SHUKHOBEHHS TAKUX N3MEHEHHH.

20 ropna Ilognuce 3asBUTENS
(amuHs, MTHUIIAAITEL)

HOZ[HI/ICI/I COBCPUICHHOJICTHUX YJICHOB CCMbH, YKA3aHHBIX
B 3ampoce:

(bamunus, THUIHAIIBI)

(bamunns, THUTHAITB)

[IpencrasneHs cleayONUE JOKYMEHTBI

MecTo rosydeHus pe3ysbTara NpeoCTaBlIeHHUs yCIyT i

Crioco6 nostydeHus pe3ynbraTa

JlanHble npencTaBuTens (YIOIHOMOYEHHOT'O JIMIA)

Damums

IMst




(OTuecTBO
JlaTa poxxaeHust
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[KoHTakTHBIE TaHHBIC
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PYKOBOJIUTEIIO aIMUHUCTPALINI

[Ipunoxenue N 2
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